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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

[TK-5 T'oToB K OBNaICHHUIO MTEPCIIEKTUBHBIMU METOJIaMU OMOIMOTEUHO-MH(GOPMAIIMOHHOHN JIEeATeILHOCTH Ha
OCHOBE MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- TEXHOJIOTMUYECKUUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIbHOCTH B
chepax: 06 Cps3p, MHGOPMAIIMOHHBIE ¥ KOMMYHHUKAIIMOHHBIC TEXHOJOTHH (B cdepe NMPOEeKTHUPOBaHMUS,
pa3paboOTKu, BHEAPEHUS U OKCIUTyaTallud HH()OPMALMOHHBIX CHCTEM, YIPABICHUS UX JKU3HEHHBIM
nukiom), 07 AIMUHUCTpAaTUBHO-YIIpaBiIeHYECKass U oucHas NeaTelbHOCTh (B cdepax: yperyaupoBaHUs
MOJUTHYECKUX KOHQUIMKTOB W CIOPOB C TMOMOIIbIO MPOLEAYPbl MEAMALNU; aIMUHUCTPUPOBAHUS
B3aMMOOTHOIIICHUH MEXIy OpraHaMH TOCYIapCTBEHHOW BJAcCTH, oOpraHu3anuii cdepbl OuzHeca u
OOIIECTBEHHBIX OpPraHMU3allNi; MOJUTHKO-YIIPABICHYECKOW JEATENbHOCTH B TMOJIUTHYECKHX MapTHSX,
MEXIYHApOIHBIX  OpPraHM3alMsX, OOLIECTBEHHBIX MHCTUTYTaX, CyObEeKTaXx SKOHOMHUYECKOH H
o0pa3oBaTebHON AEATEIbHOCTH; OPTaHU3AIMOHHOTO W JOKYMEHTAIIMOHHOTO OOECIeUeHHUs YTpaBICHUS
OpraHU3aIHEeH )

1.4 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaroIMXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE
(hyHKUMY / TPYAOBBIC
(GbyHKUMY / TPYyZOBBIC U
npohecCHOHATTLHBIC
JeUcTBUs (IPU HATUYUU
npodcranaapra)

Kox u HauMeHoBanue
komreteHIm GI'OC BO,
HeOOXOaUMOM I
(hopMHUPOBAHUS TPYOBOTO
WM podhecCHOHATBHOTO
JeHCTBHS

I/IH,I[I/IKEITOI)LI JOCTHIXXCHUS KOMHGTGHHI/If/’I




-A
Bubnmnoreuno-nnpopmanuo
HHOE 00CITy)XKHBaHUE
MoJIb30BaTeneit

- A/01.6 CrammmonapHoe,
BHECTAllMOHAPHOE U
JIUCTAaHIIMOHHOE
o0cITy>)kKHUBaHUE
MoJb30Bareel OnOIMOTeKH

-A/02.6
Bubnmnoreuno-nnpopmarnuo
HHOE 00CITyXKMBaHUE JeTer

- A/05.6 Benenue
OMOTMOTEYHBIX
CalTOB/IIOPTANIOB, CETEBBIX
COLIMANIBHBIX CEPBUCOB

- D Karamorusamnus
JOKYMEHTOB, BEJICHHE
CTIPaBOYHO-ITIONCKOBOTO
anmapara OHOINOTEKU

- D/02.6 Opranuzanus u
BE/ICHUE
ANEKTPOHHBIX/TPAAULIUOHH
BIX KaTanxoroB OHOINOTEKN

- E bubnuorpaduueckas u
WHPOPMATMOHHO-aHATIUTHY
ecKasi IesITeIbHOCTD B
OoubmmoTexe

-E/01.7
CrpaBouHO-OnbIHMOTpaduye
CKoe 00CITy)KHBaHHUE B
CTallMOHAPHOM U
JTUCTAaHIIMOHHOM PEKUMax
MoJb30Bareel OnOIMOTeKH

- E/02.7
HNudopmanmonnoe
o0cCTy’)KHBaHUE B
CTallMOHAPHOM U
TUCTAaHIIMOHHOM PEKUMax
MoJb30Bareel OnOIMOTeKH

- E/03.7 Coznanune
oubnuorpadpuuecKux,
AHAJTMTUYECKHUX,
MOJHOTEKCTOBBIX,
MYJIBTUMEINHHBIX
OMOTMOTEYHBIX
WHPOPMAITHOHHBIX
MPOIYKTOB

- E/04.7 ®opmupoBanue
KpaeBequecKux
OuOIMOTEYHO-NH(POPMALIIO
HHBIX PECYpPCOB, CO3aHUE U
MPOIBHKEHHUE
KpaeBeaueCcKon
oubmuorpaduyueckon
nHpOpPMaITUH

IIK-5 T'oToB X OBIIaIEHUIO
MEPCTIICKTUBHBIMHU
METOJaMH
OHONIMOTEYHO-UHPOPMAITHO
HHOW JIeATEILHOCTH Ha
OCHOBE
MH(OPMAITIOHHO-KOMMYHHK
AI[MOHHBIX TEXHOJIOT I

I/ICHOJ'IB3yeT B OMONIMOTEUHOI IMMPAKTUKEC PA3JITMYHBIC BUABI
I/IH(I)OpMaI_[I/IOHHO—KOMMYHI/IKaLII/IOHHI:IX TEXHOJIOTHH

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:




[TK-5 T'oToB K OBJIa/ICHUIO TIEPCTIEKTUBHBIMUA METOAaMH OHOIMOTEYHO-UH(POPMAITMOHHOM
JESATEIbHOCTH Ha OCHOBE MH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH

Ne HaumenoBanue dopma
n/m JIMCITUILINH, o0yueHus

OTIPEICIISIIOITIX OuHast
MEKAUCLMIUTMHAPHBIE | (ceMecTp)
CBs3HU 6 7 8

1 |ABTOMaTu3upoBaHubie| + [ + | +
OuOIMOTEYHO-UHPOPM
AIMOHHBIE CHCTEMBI

2 |AmanTanroHHas + | +
MACLIUIUINHA IS
MHBAJIMIOB H JINI] C
OB3
"MHadopManinoHHbIC
TEXHOJIOTUH"

3 [Mudopmanronnoe + | +
o0ecrieueHue
yIIpaBJICHUSI

4 | Texuomoruueckas +
MPaKTHKA

2. Mecto nucuunimnHbl B cTpykrype OIl 6akanaBpuara:

JuctmmuimHa  «JloKyMeHTaIlMOHHOE O00eCIieueHne YIpaBICHUS» OTHOCUTCS K OO0s3aTeNbHON YacTH
yueonoro taHa OIl mo mnHampaenenuto mnoaroroBku 51.03.06 - bubnuoreuno-undopmarmonHas
TESITeTbHOCTD.

JucuumuinHa «J{lokyMeHTalrnoHHOE oOecTieueHre yIpaBleHus» u3yyaercs B 7, 8 cemecTpax.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUIUIMHEL: & 3.€.
Ounas: 8 3.e.

Bun yueOHOM paboTh (BCCOFEIjIE;.iOB)
OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 288
KonTaktHas pabora 158
Jlexuu (Jlexiun) 56
[Tpaktuueckue (IIpakr. pab.) 102
CamocrositenbHas pabota (CP) 94
DK3aMeH 36
3auer -
3.2.Conepxanue Kypca:
Ne Hazsanne Bun yuebnoit | dopmbl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O

7 cemecTp




Ilonsarue n
MIPOUCXOXKICHUE
JIOKyMEHTa

MKUCbMEHHAas
CaMOCTOsITeNIbHAs
pabora
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )

[IpaBuna
oopMmieHUs
PEKBHU3UTOB

10

MUChbMEHHAs
CaMOCTOSITEIIbHAS
pabora
(Bemomnuenue
NPaKTUIECKHX
3aJIaHHM )

biiaHKM 10KyMEHTOB

10

MKUCbMEHHAas
CaMOCTOsITeNIbHAs
pabora
(Bemmonuenue
MPAKTHYECKUX
3a/1aHH )

OpranuzaiuoHHbIE
JTIOKYMEHTBI

10

TECTHPOBAHUE

PacnopsiautensHbie
JTIOKYMEHTBI

YCTHBIN OMPOC;
MUChbMEHHAs
CaMOCTOSITeNIbHAs
pabora
(Bemomnuenue
MPAKTHYECKUX
3aJIaHH )

NudopmarmonHo-c
MIpaBOYHbBIE
TOKYMEHTBI

MUChbMEHHAs
CaMOCTOSITEIIbHAS
pabora
(Bemomnuenue
NPaKTUIECKHX
3aJIaHHI )

Kanposeie
JOKYMEHTBI

6

10

TECTUPOBAHUE

8 ceMec

Tp

Opranuzanus
JIOKyMEHTO000pOTa

pelieHne
KOHTEKCTHBIX,
CUTYaI[MOHHBIX
3amad (BeimonHeHue
MPAKTHYECKUX
3a/IaHHM ),
MMUChbMEHHAs
CaMOCTOSITETbHAS
pabora
(Bemonuenue
MPAKTHYECKUX
3aJIaHHI )




9 Perucrpanus peuieHue
JOKYMEHTOB KOHTEKCTHBIX,
CUTYaIlMOHHBIX
3ana4 (Beimonnenue
MPAKTHYECKUX
4 1101 6 3alaHui);
MUChMEHHAs
CaMOCTOSITeIIbHAS
pabora
(Bemmonuenue
MPAKTHYECKUX
3a7JaHUN )
10 Homenknarypa nen KOHTPOJIBHBIN Cpe3
OuOIUOTEKH:
METOIHNKA 4 12| 6
COCTaBIICHUS U
MIPUMEHEHUS
11 Opranuzanus MHUCbMEHHAas
TEKYIIETO XpaHeHUs CaMOCTOSITeNIbHAs
JIOKyMEHTOB 6 1121 6 pabora
(Bemomnuenue
MPAKTHYECKUX
3aJIaHHI )
12 [ToaroroBka nen u KOHTPOJIBHBIN CPE3
MOPSIOK Tepeaavn
JIeJ1 B apXUB IS 4 |12 | 6
IaJIbHEeHUIero
XpaHeHUs

Tema 1. [lousaTue u npoucxoxaeHue nokymenrta (IIK-5)

Jlekumus.
CuMBoIMYeCKass UM yCJIOBHAs CUTHaiIW3auus. BO3HMKHOBEHME NMHUCBMEHHOCTH U JOKyMeHTa. M3meHeHue
coZiepKaHUsl MOHATHUS «IOKYMEHT» Ha pa3HbIX 3Tamax MCTOPHUUECKOTo pa3ButTus obmiectBa. CooTHOIIEHUE
MOHATHH «MHOpPMaLUA» U «JOKyMeHT». VcrouHukoBenuyeckass u WHGOpPMAIMOHHAS KOHIEHINU
nokymenTa. OmpeneneHue ITOKyMEHTa B 3akoHaxX W crapaaprax. [lommyHKIMOHAIBHOCTH JOKYMEHTA!
GYHKIMS 3aKpeIuieHus M CcoXpaHeHUs MHOpMali, KOMMYHUKATUBHAs, KyJIbTypHas, yHpaBieHYecKas,
MpaBoBas, CTaTHUCTUYECKas, I[I03HaBaTelbHas, oOpa3oBareibHasl, MOJIUTUYECKAs, UJeOoJIoruuecKas,
XyJIOKECTBEHHO-ICTETUYECKas, J10CYroBas, ToBapHass (YHKIUH, (QYyHKIUS HCTOPUYECKOTO HCTOYHHKA.
KonuuecTBeHHbIE M Kaue€CTBEHHbIE XapaKTepUCTUKH (yHKIu. DYHKIMHM OMEpaTUBHOIO XapakTepa H
MOCTOSIHHO JIEUCTBYIOLIUE.
Ilenb W OCHOBHBIE MeETONBI KiIacCU(UKAIMM: HepapxXxuueckui, ¢aceTHplif. CemMaHTHYECKHE W
¢byHKUMOHANbHBIE — KiIaccupUKaMu — JTOKyMeHTOB. Kiaccuukanuu  MaTepualbHBIX — HOCHTENEH
uHpopmanuu. Knaccupukamus no cnocoly noxkymeHTupoBanusi. Knaccudukamuu mo ypoBHIO 00001IeHUsS
U OTHOIICHUIO K OPUTHHAJIBHOCTH HH(GOpMALMU, IO MEPUOJUYHOCTH, IO PEKUMY JOCTYIa, IO
IOPUIMYECKOMY CTaTycCy, 10 reorpauueckoMy IMpH3HAaKy. BUabl TOKYMEHTOB 1O BPEMEHH MOSBJICHUS B
COLIMATTbHOM KOMMYHUKAIIUHU: YePHOBOH, OEIIOBOM, MOJTMHHHUK U KOTIHSL.

IIpakTnyeckoe 3aHsATHE.
1.OBomronus NOHATHSA «TIOKYMEHT.
2. Jluckyccust 0 TOKyMEHTE.
3. ConnanbHas CyIIHOCTb JOKYMEHTA.
4. Ha3zHaueHne JOKYMEHTA.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka noknana Ha TeMy «J{MCKyccHsi O TOKyMEHTE»



Tema 2. IIpaBuia opopmiienust pekBu3utoB (ITK-5)
Jlekumus.

CocrtaB peKkBU3UTOB O(DUIMAIBHOTO TOKyMeHTa. CUCTEMa CTaHIapTOB MO0 MH(GOPMAIMK, OMOTHOTECIHOMY U
u3aaTeNbckoMy aeny. OpraHn3almoHHO-PACIOPSAUTENbHAS TOKyMeHTanus1. TpeOoBaHUs K OpOPMIICHHIO
IOKyMEHTOB». OdopmiieHHEe pEKBH3WTOB ONaHKA W  OTPAHUYHMTENBHBIX OTMETOK. PEeKBU3HUTHI,
OTIPEIEIISIONTIE FOPUAMYECKYIO CHITYy TIOKYMEHTa, U UX oopmiieHue. PEKBU3UTHI, OTpaxaromue o0padoTKy
U JIBIKCHUE JIOKYMEHTa (JeJI0MPOU3BOICTBEHHBIE OTMETKH )

IIpakTnyeckoe 3aHsATHE.
OdopmieHne peKBU3UTOB B COOTBETCTBHH ¢ AeiicTBytommM [[OCT
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.

1) Odopmnenne HanmenoBanus opranuzaiyu (OI'bOY BO Jluneukuii rocyaapcTBEeHHbIH
YHHBEPCHTET, BBIIIECTOAIIAs OpraHu3anus — MUHUCTEpCTBO 00pa3oBaHus U Hayku PD),

2) Odopminenne crpaBouHbIX 1aHHbIE 00 opranuzanmu (142800, MockoBckas 06:1., . CTynuHo,
npocnekT Mupa, a. 132, tenedon: 49664 71236, dakc: 49664 71237, ampec >MEKTPOHHOH MOYTHI:
asdfgo@gmail.ru, www.asdfgob.com, pacuyerHpiii cyer B Oanke «Bo3poxmenue (Mocksa)
Ne2689000456730990000324», OI'PH 1027470380895,0KIIO 032427009, WHH/KIIIT
7808044140/771052001).

3) Odopmnenne aapecara (mIcbkMo agpecoBano raBHomy Oyxrantepy OO0 «Mask» (1. Tam60B,
392000, yn. OkrsiOpbekas, 1. 246, degopoBoit A.M.)

Tema 3. baanku nokymenrtos (I1K-5)
Jlekuus.

OCOOCHHOCTH M3TOTOBJIICHHWS W TPUMEHEHHs OJIaHKOB. YIJIOBOWM U TpomoibHbIA Omanku. [IpaBuia
pa3MeIeHusT OCHOBHBIX PEKBH3WUTOB. braHk mucbma, oOmuii OnaHk, OJaHK BHIAa JOKYMEHTa, OJaHKH
JOJDKHOCTHBIX JIMI[ U CTPYKTYPHBIX TOApAa3AeeHU, ONaHKW Ha JIByX sI3bIKax. TWMHYHBIE OIMIMOKH B
IMOATOTOBKE OJIAHKOB

IIpakTnyeckoe 3ansATHE.

ITonroroBka o01Iero OaHKa.

IToxaroroska OnaHKa muchHMa.

[TonroToBka OnaHka BUJa TOKyMEHTA.

[TonroroBka G1aHKa CTPYKTYPHOTO TIOIPA3ICIICHHUS.

AN

[TonroroBka GnaHka JOKHOCTHOTO JIMIIA.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

[TonroroBka komrekTa 61ankoB opraam3aryu ([IAO «Auct», 393194, TamGoBckast 061., . KoToBck, yiI.
OxrsiOpbekas, 1. 58, Ten: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH 1027470384211,0KIIO
04542709, MHH/KIIIT 7808222140/765057701)

Tema 4. Oprannzannonnsie 1okymeHThI (ITK-5)
Jlexknus.
@OyHKIMM OpPraHU3alMOHHBIX JOKYMEHTOB. (OCHOBHBIE BHUJABI: YCTaB, IOJOXKEHUE, WHCTPYKLHUA
(IOMKHOCTHAsE MHCTPYKLUS), PENIAMEHT, CTPYKTypa W IITaTHAas YUCJIEHHOCTb, IUTAaTHOE pacIUCaHUE,
IpaBuUja BHYTPEHHEro pacropsaka, 1oroBop. CTpyKTypa W OCOOCHHOCTH MOATOTOBKH M O(GOPMIICHHS
JIOKyMEHTOB

IIpakTH4eckoe 3aHATHE.
[ToAroToBKa CTPYKTYPHI U IITATHOW YHCIEHHOCTH OPTaHU3ALUH.
HOI[F OTOBKA IITAaTHOT'O paCHI/IcaHI/ISI.
IToaroToBKa MOKHOCTHON MHCTPYKIIUH.
3anonHeHue GopM JOTOBOPOB Pa3HBIX BUIIOB.

Nk -

AHanu3 ycTaBoOB pa3HbIX BUOB.
AHalu3 perfiaMeHTa COBETa HapOHBIX JEMyTaToB



10
3ananus 1J151 CAMOCTOSITEILHOI padoThI.

1. [ToaroToBKa JOKyMEHTa «CTPYKTypa M IITaTHASI YUCICHHOCTHY JJIsl OpraHU3aIiU U3
npenpiaymen TeMbl (ITAO «Auncty», TamOGoBckast 0011., T. KoToBCK)

Tema 5. PacniopsigutenbHbie 1okyMeHTHI (ITK-5)
Jlexknus.

OyHKIUN pacTIOPSIIUTENBHBIX TOKYMEHTOB. Kpurepun BbIOOpa BUIOB PACHOPSAUTENBHBIX JOKYMEHTOB.
Ocobennoctu moArotoBkd. OCHOBHBIE BHBI: TOCTAaHOBJICHUE, TPUKA3, PACHOPSHKEHUE, peIleHHe,
yKa3aHue

IIpakTnyeckoe 3ansATHE.
IToaroroBka npurkasa.
[ToaroToBka pacnopsiKeHuUs.
ITonroroBka ykasaHusl.
[ToaroToBka pemeHus.

AN

ITonroroBka MOCTaHOBIICHUS
3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

HOIIFOTOBKa IMMPOCKTA MPHUKAa3a 0 CO3AaHUN KOMUCCUU JIA TIPOBCACHHNA CIIMCAaHWA TOBAapa B CBA3U C
HUCTCUCHUCM CPOKa 'OJHOCTHU

Tema 6. UndpopmanuonHo-cnpaBounblie JokyMeHThI (ITK-5)
Jlekumus.

@OyHKIMK  WHPOPMALIMOHHO-CIIPABOYHBIX JTOKYMEHTOB. (OCOOCHHOCTH TIOATOTOBKH OCHOBHBIX BHJIOB
JOKyMEHTOB: aKTa, IPOTOKOJA, IOKJIAJHOW 3allMCKH, OOBSCHHUTEIBHOHN 3aliCKH, CIPaBKH, IHChMAa,
TenedoHorpaMmMbl

IIpakTH4Yeckoe 3aHATHE.

ITonroroska axra.

IToaroroBka nporokoia.

IlonroroBka HOKJIaJHON 3alIUCKH.
ITonroroBka OOBICHUTEIHLHON 3aIIMCKH.
[ToaroToBka crpaBKH.

A o e

ITogroroBka nmucnrma.
[TonroroBka TenedoHorpaMMbl
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1.  IloaroToBka nuchbMa-NMpUIIIALICHUS.
2.  TloaroroBka akTa CIIMCaHUS.
3.  TloaroroBka KpaTKOTro MPOTOKOJIA COOPAHHMS TPYJOBOTO KOJJIEKTHBA

Tema 7. KagpoBbie nokyMeHnThI (ITK-5)
Jleknus.

Ponp kazpoBbix J0KyMeHTOB. OCHOBHBIE BHUJABI JIOKYMEHTOB: TMPHUKa3bl IO JUYHOMY COCTaBy,
MpeJCTaBlICHUe, TPYAOBOM JOroBOp, 3asBICHHE, aBToOMOrpadus, pe3roMe, XapaKTepUCTUKA, JTUYHBIN
JIUCTOK IO YYETy KaJipOB, AEKTPOHHASI TPYIOBask KHUKKA

IIpakTH4eckoe 3aHATHE.
1. TIloxmroroBka 3asBIICHUSI.
2.  TlomroroBka mpukasa o npueme Ha paboty
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
1.  TloaroroBka pe3toMe.
2. TloaroroBka aBTOOMOTpadun

Tema 8. Opranuzanus 1okymenroooopora (IIK-5)



Jlexkuns.

n

[TonsiTne JIOKyMEHTOOOOPOT", €ro KOJWYECTBEHHbIE W KAYECTBEHHBIE XapaKTepUCTUKU. MacmTabd
nokymeHToobopoTta. CTpykTypa U oO0Iiasi XapakTepuUCTHKa JOKYMEHTOIOTOKOB B opraHuzanuu. [loHsaTus
"BXOASIIMI JOKYMEHT", "UCXOMAIINI TOKYMEHT", "BHYTPEHHUNA TOKYMEHT"
Texnonorun 00paOOTKM MOCTYMAIOUIMX TOKyMEeHTOB. llpmem u mnepBu4Has 00pabOTKa JOKYMEHTOB,
OpraHM3alnysl TMPOXOXKIEHUS U IMOPAJOK HCIOJIHEHMsI MOCTYNAOIIKUX JOKYMEHTOB. BHyTpeHHui
nokymeHToobopot.  [IpenBapurensHOe  paccMOTpeHHE — JOKYMEHTOB. lIlepemaua  JOKyMEHTOB B
noapasaeneHus. OpraHuzanus IBHO)KEHHUS JOKYMEHTOB MEXIy moapasieneHussMu. Kynsrypa paboThl ¢
JOKyMEHTaMH Ha pabouux mectax. [Topsmok opranu3aui paboThl C OTIPABISIEMBIMH JOKYMEHTAMH. Y4eT
o0beMa U ONTUMH3ALHS JOKYMEHTO000pOTA.

IIpakTnyeckoe 3ansATHE.
1. Ha ocHOBe M3y4eHHs1 HHCTPYKLUH 110 I€JONPOU3BOACTBY KOHKPETHOM OpraHu3anuu pa3padoTaiTe cxemy
MapUIPyTU3ALUN BXOISIINX, UCXOMSIINX, BHYTPEHHUX JTOKyMEHTOB B HEH.
2. Ha ocHOBe JaHHBIX U3 KyPHAJIOB PETUCTPAIH BXOASIINX, UCXOIAIINX, BHYyTPEHHUX TOKYMEHTOB
COCTaBbTE CIPaBKy 00 00beMe JOKyMEHTO000pOTa 3a MECSILI, KBapTa, T/

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
ConeprkaHue 3aJaHus: U3yYUB OIBIT OPraHU3alUU AeTOMPOU3BOICTBA B KOHKPETHOW OpraHU3aIiiy,
COCTaBBTE ONEPOrPaMMY ABMXKEHUS BXOAAIIUX U UCXOISAIINUX TOKYMEHTOB OPTaHU3alIHH.
OcHOBY 711 BBINIOJIHEHUSI 3aJjaHUsl COCTAaBJISIOT 3HAHUS CTYJEHTa O JOKYMEHTOOOOpOTE KaK CII0KHOM
TEXHOJIOTMYECKOM TpoIlecce, KOTOPBIA XapaKTepH3yeTcs pa3iMuHbIMH MapameTrpamu. B uyacTtHOCTH,
OpsIMyI0 M OOpaTHYIO CBsI3b B YIPABIECHUU OCYIIECTBISAIOT ONPEICICHHbIE IOTOKH JIOKYMEHTOB.
CobmtoneHne NPUHLMIIOB M TMPaBUJI OPTraHM3alMU JOKYMEHTOOOOpOTa MO3BOJSET JOCTUYb TOYHOCTH
HaANpaBJIE€HUS] JOKYMEHTOIIOTOKOB, COKpaTHUTh BpeMs Ha o00palOTKy [IOKyMEHTOB U TPUHATHE
YOPaBIECHUYECKUX PEUICHUH M B KOHEYHOM CYETe BIHUATH HAa 3(PPEKTUBHOCTH AEATEIHLHOCTH armapara
yIpaBJIeHUS.

TexHOIOTHYECKAs [IETIOYKA JABIKCHHUS U 00pabOTKH JTOKYMEHTOB MPECTABIICHA PSIOM THIIOBBIX (YHKIIUH,
KOTOpBIE TPH PEIICHUH KOHKPETHBIX 3a/lad MOTYT OBITh JETaJIM3HPOBAaHBI JI0 OTACIBHBIX OIEpPaIdii.
Crnenyer 00s13aTeIbHO YUUTHIBATh TO, YTO TMOPSAIOK pabOTHI ¢ TOKyMEHTaMH, ONEpaIui Mo uX o0paboTKe
3aBHUCAT OT BUOB JIOKYMEHTOB U OT WX NMPUHAIJICIKHOCTHA K ONPEACTICHHOMY TOKYMEHTONOTOKY. CTyIeHTY
BR)XHO IIOMHHTBH, YTO CYIIECTBYIOT pa3jMYHbIE METOJMYECKHE TIOAXOIbl K TMPOBEICHHUIO aHajIHM3a
JOKyMEHTOO00pOTa 1O €ro Ka4eCTBEHHBIM M KOJIMYECTBEHHBIM mapamerpam. OTHUM W3 HHUX SIBISICTCS
COCTaBJICHHE OMEPOrpaMM, IMO3BOJISIONINX TpagUUecKu H300pa3uTh MOCIEI0BATEILHOCT MPOXOXKIACHUS U
TEXHOJIOTHIO OOpabOTKH pa3NWYHBIX TPYII JOKYMEHTOB. OTpalarbiBasi HABBIKM COCTaBICHHS CXEM
IBIDKEHHSI JJOKYMEHTOB, BXOJSIIUX B OIPEICIICHHBIE TOKYMEHTOIIOTOKH, CTYIEHT JOJDKEH HAyYHUThCS
OTIPEIEIIATH 3a7a9H TAaKOTO Tpa@rUeCcKOro aHau3a, JIeJaTh Ha OCHOBE MOJTYYECHHBIX OMEPOTPaMM BBIBOBI O
BO3MO)KHOCTSIX PaIlMOHAIA3AIMU H COBEPIIEHCTBOBAHKS JOKYMEHTOO00POTa KOHKPETHOTO MPEIPUSITHSL.

Tema 9. Perucrpanus nokymentos (I1K-5)
Jlekumus.

[Tonsitue "perucrpaumsi noxkyMeHnta'. Perucrpanusi TOKYMEHTOB KaK COCTaBHas 4YacTh TEXHOJOTHHU
oOpaboTtku gokymeHtoB. llenn peructpauuu JOoKyMeHTOB. OCHOBHBIE MPHUHILMIIBI PErHCTPALlUU
nokymeHToB. MHaekcanust JoKyMeHTOB. DOpMBbI perucTpaluu AOKYMEHTOB U TMOPSIOK WX 3alOJHEHUS.
KypnanbHas ¢popma peructpauuu. PeructpannoHHO-KOHTpOIbHAs KapTouka. KoMIbloTepHbIE TEXHOIOTHH
peructpanuu 1oKkyMeHToB. UHdopManmoHHoe cofepxaHue perucTpaioHHOM 0a3bl JaHHBIX
IIpakTnyeckoe 3aHsATHE.
HpOBe,Z[I/ITe PErucCTpario KOMIUICKTa JOKYMCHTOB, ITOJIYYCHHOT'O OT IPCIOAaBaTCIIA, B X XYPHAJIC U B
PEruCTpalluOHHO-KOHTPOJIbHBIX KapTOYKaX. HpOCTaBBTe BCEC H€06XO,Z[I/IMI:IG OTMCTKHU U NHACKCHI HA
JIOKyMEHTax
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
ConeprxaHue 33JaHUS: ONPEICTUTE IEPEUHHU JAHHBIX JUIS 3aHECEHUs B PETUCTPAIIMOHHBIC ()OPMBI ITPH
perucTpainv BXOAAIMKNX, UCXOAAINUX U BHYTPCHHUX JOKYMCHTOB, PCKOMCHAYCMbBIX PAa3JIMYHbIMU
TUIMOBBIMH U UHAUBUAYAJIbHBIMU UHCTPYKIUAMMU T10 JCJTOIPOU3BOACTBY U MMPOBCANUTC UX CpaBHI/ITGHBHLIﬁ
aHaJInu3.
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IIpy M3y4eHUU TUINOBBIX MHCTPYKLMU CIIEAYEeT UCXOAUTh U3 TOrO, YTO PErUCTpaLMs AJOKYMEHTOB - 3TO, C
OIHOM CTOPOHBI, COCTAaBHAs YaCTh TEXHOJIOTUU 00pabOTKU TOKYMEHTOB, a C IpyTrOi - HeoThemiieMast 4acTh
MH(POPMALMOHHO-TIOUCKOBOM CHUCTEMBI MO JOKyMEHTaM mpeinpusatus. [lostomy mnepedeHb AaHHBIX O
JOKYMEHTE, 3aHOCHMBIX B PErHCTPALMOHHYIO (POPMY TOJDKEH IMO3BOJATH HE TOJIBKO HAECHTH()HIHPOBATH
KOHKPETHBI JOKYMEHT, HO U OBICTPO ONPEAETATh €ro MECTOHAXOXKJICHHE. DTOT NepeueHb MOXKET
BapbUpOBaThCA B 3aBUCHMOCTH OT 0ObeMa JOKYMEHTOOOOpOTa OpraHM3allid, KOJMYECTBAa M COCTaBa
JOKYMEHTOB, TPeOYIOUIMX yueTa M KOHTPOJS 3a MX HCIOJIHEHHEM, HaJH4Yus CPEACTB aBTOMATHU3ALUU
OTHENbHBIX JCIIONPOU3BOACTBEHHBIX OIEpalliid WM IMPOrPaMMHBIX IPOAYKTOB JUIsI KOMIUIEKCHOM
aBTOMAaTH3allud JOKYMEHT00OopoTa. BakHoe 3HaYeHHME NpU 3TOM HUMEET MPHHLUUI pPaLUOHAIBHOMN
OpraHU3alUK PErucTpaLuu.

HpI/I CpaBHCHHUU HepequI‘/’I JAaHHBIX HYXXHO UCXOAUTH U3 TOI'O, YTO COCTAaB JAHHLIX O JOKYMCHTC HAIIPsIMYIO
CBA3aH C HCIAMU PCTUCTpPAllMUd U 3aBUCUT OT TOI'O, K KaAKOMY JOKYMCHTOIIOTOKY OTHOCHUTCI HOKYMCHT:
BXOIALLIEMY, UCXOAILEMY U1 BHYTPECHHEMY.

Ocoboe 3HavYeHHE HWMEET TaKXKe BBIOOp PpETrUCTparMOHHOW (OpMBI. 31€Ch BaXXKHO HE TOJBKO 3HATH
COBPEMEHHBIC BHIIbI PETUCTPAMOHHBIX ()OPM, HO W MMOHMMATh MPEUMYIIECTBA U HEAOCTATKH KAKIOW U3
HUX KaK NpY TPAIUIUOHHOM, TaK ¥ IIPH aBTOMATU3UPOBAHHOM TEXHOJIOTHH 00pabOTKH JOKYMEHTOB.

Tema 10. Homenkiarypa ges 0M0J1M0TEeKN: METOAUKA cocTaBennsi M npumeHenus (I1K-5)

Jlekumus.
[Tonsitue "HoMenknarypa nen'. Ha3sHaueHne HOMEHKIATYphl Jiel. Buabl HOMEHKIATYphl jaen (THUIoBas,
pUMepHasi, HHIMBUyallbHAas), UX 0COOEHHOCTH, MOPAIOK MCMHOIb30BaHUs. TpeboBaHus, NpeabsBIsIeMble
K COCTaBJICHUIO HOMEHKJIATYphI Jien opranu3anuu. HomeHknarypa aen noapasaeneHus 1 HOMEHKIIaTypa Jei
OMOTMOTEKH. PernamenTanmst TpeOOBaHMI K COCTaBJICHUIO HOMEHKJIATYPBI Jen B
HOPMAaTUBHO-METOJAMYECKUX JOKyMEHTaX. YHHHUIMpoBaHHas ¢opma HOMeHKIaTtypbl nei. [lpaBuia
COCTaBIJIEHUSI HOMEHKJIATYpbl Aei. KinaccudukarponHas cxema HoMeHKIaTypbl. DOpMyIUpOBKH 3arojI0OBKOB
nen. Cucremarusaiusi 3arojloBKOB JieJ B HOMEHKIIaType. VICTOUYHHUKHU orpesiesieHus] CPOKOB XpaHEeHHs JIe.
[Topsnok cocTaBneHus: M yTBEPKACHUS HOMEHKIIATYPhI 1€ OpraHu3aluu

IIpakTnyeckoe 3ansATHE.
1. CocraBbTe O10K-CXeMy aJITOpUTMa Pa3pabOTKH HOMEHKJIATYPHI 1T OpraHUu3aIliu.
2. OnuunTe nocie0BaTeIbHOCTh ATANOB COCTABIECHUS HOMEHKIIATYPhI JeJT oApa3IeIeHUs

3anaHus AJ51 CAMOCTOSITeILHOI padoThI.
Coneprxanue 3a1anust: pa3paboTaiiTe HOMEHKIIATYPY eI U1l HEOOIBIIION OpraHu3alliy, 3aHUMAIOIIEHCS
pCKHaMHOﬁ ACATCIIbHOCTBIO, B KOTOpOfI HCT BHYTPCHHUX OTACJIOB, a IIPOU3BOJACTBCHHBIC (bYHKHI/II/I
3aKPCIVICHBI 3a OTACJIbHBIMU COTPYIHHUKAMMU.

OnHa M3 OCHOBHBIX 3a/1a4 JaHHOW pabOThl — OCBOUTH OOIIME MPHUHLUIBI CUCTEMATU3alUU JOKYMEHTOB U
IpaBuUja TPYNIHUPOBKH B Jeja OTIENbHBIX KaTeropuil JOKYMEHTOB, HW3JIOKEHHBIE B COBPEMEHHBIX
HOPMAaTHUBHO-METOJMUECKUX JOKyMeHTaX. [Ipy BIOTHEHNH 3aJaHus HEOOXOMMO 0OpaTUTh BHUMAHUE Ha
TO, YTO HOMEHKJIATypa JIeJl UMeeT YHU(UIIMPOBAHHYIO (OpPMY, IIOITOMY OHA JIOJDKHA OBITH OoopmiieHa ¢
COOMIOIEHNEM COOTBETCTBYIOIIUX TPeOOBaHUHM, M3NOKEHHBIX B «OCHOBHBIX HpaBUiIax PabOThl apXHBOB
opranuszanuii». B HeOombIINX OpraHu3anusaX, He UMEIOUINX CTAOMIBLHON CTPYKTYpPBI, B KQUECTBE Pa3[esioB
HOMEHKJIATYpbl MOTYT HCIIONB30BAaThCS YIPABICHYECKUE (YHKIUM WM HANpaBICHUS ACATEIbHOCTH
OpraHu3allM U 3a/aya CTYy/AEHTa BhIOpaTh ONTHMAJbHBIN BapHaHT CTPYKTYPHPOBAaHUS pa3zpaldaTbiBaeMOil
HOMEHKJIATYpHI Jen. [{ns onpeneneHust cocraBa JOKYMEHTOB U TIEPEUYHS JeJl B HOMEHKJIaType HE0OX0IuMO
BOCITIOJIb30BaTbCs  MMEIOIIUMCST  JIMYHBIM ~ OIBITOM, a TakKXe pPAa3IMYHbIMM TEPEYHSMH THUIOBBIX
YIOPABIEHYECKMX  JOKYMEHTOB, OOpa3ylOIIMXCS B  JCATEIbHOCTH  OpraHu3aluii, NpPUMEPHBIMU
HOMEHKJIATYpaMH A€ JUTSl Pa3InYHbIX THIIOB OPTraHU3aLIIHiA.

CryneHT nomkeH pa3padborats | HOMEHKIIATypy

Tema 11. Opranu3zanus Tekyuero xpanenusi 10kymeHToB (I1K-5)
Jlekumus.
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[Tonsatue "¢popmupoBanue paen"'. OOmwue npuHUUIBI (GopMmupoBaHus nen. OcHOBHbIE TpeOOBaHUS,
npeabsBiIsieMble K (OPMHUpPOBaHHMIO JI€1 B TEKYIIEM Jelonpou3BoAcTBe. [IpaBuna QopmMupoBaHUs
pPa3MMYHBIX KAaTeropwii JOKyMEHTOB B nena. DopMmupoBaHHWE el B OpPraHU3allid, B €€ CTPYKTYPHBIX
noapazneneHusix. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JOKYMEHTOB. Bbimaua JOKYMEHTOB JJisi BPEMEHHOTO
MOJIb30BAHUS TIPU XPAHEHUH UX B CTPYKTYPHOM TOAPA3ICIICHUN.

IIpakTH4Yeckoe 3aHATHE.
1. I[IpoBenuTe Bce HEOOXOAUMBIE MTPOLIEAYPHI AJIs 3aBEICHUS JIeia B HaYalle KaJeHIapHoro roaa.
2. ChopmupyiiTe B nena Ha OCHOBE HMEIOIICHCS HOMEHKIATYPhl KOMILIEKT JOKYMEHTOB OHMOIMOTEKH,
MIPEICTABICHHBIN MpenoaBareIem.
3. [Ipoananu3upyiTe IEIOBYIO CUTYalUIO U YKAKUTE OMIMOKU B TEXHOJIOTHH JICTIOPOU3BOJICTBRA.
B ciyx6e IOY opranuzanuu npu GOpMUPOBAHHUH €I MIPUACPKUBAIOTCS MHEHHSI, YTO B OJTHO JIEJIO HEJb3sI
MOMEIIaTh JOKYMEHTBI C Pa3HBIMU CPOKaMH XpaHEHHUs. B COOTBETCTBHM € 3TUM B OJHY MaNKy MOMENIAIOT
pasHble BUIBI JOKYMEHTOB C OJMHAKOBBIMU CpOKaMHu. UTOOBI OOJErYyuTh MOUCK HYX HBIX JTOKYMEHTOB, B
ManKy MOAIIMBAIOT KaPTOHHBIE pa3/eNITENH, Ha KOTOPHIE 3aHOCSAT Ha3BaHHWE BHUJIOB U Pa3HOBHUIHOCTEH
JOKYMEHTOB. DTH K€ Ha3BaHUs NEPEHOCAT Ha 00JI0kKY Aena. Korna KoJu4ecTBoO JUCTOB B Aefie JOCTUTaeT
300-350, 3aBOAST €ro BTOPOM TOM.
4. OopmuTe JOKYMEHTAIILHO BBIJAYy JOKYMEHTA U3 JIeJia TI0 3alpocy MPOKYpaTyphl.

3ajaHus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
ConeprkaHue 3aaHUs: 3aTIOJTHUTE «JIUCT-3aMECTUTENb» U «KapPTy-3aMECTUTEIbY.
[Ipuctynas Kk caMOCTOSTEIPHOMY M3YYEHHMIO TE€Mbl M BBINOJIHEHHMIO 3a/JaHUs HAAO YSACHUTh, 4YTO
UCIIOJTHEHHBIE JOKYMEHThl M C(hOpPMHUPOBAaHHBIE Jieja OINpPEAeICHHOE BpEeMs XpaHATCS B CTPYKTYPHBIX
MOJPA3EICHUSIX U HCIONB3YIOTCA [UIsl HaBEeIEHUs pa3jMyYHbIX crpaBok. [losToMy cCyiecTByIOT
oTpe/ieNIeHHbIE CMOCOOBI 0OECTeYeHHs] COXPAaHHOCTH JTOKYMEHTOB, YCTAHOBJIEH CHEIHAJIbHBIN MOPSI0K
BBIJIaUYM JIOKYMEHTOB M3 3aKOHUCHHBIX (C(HOPMHpPOBaHHBIX) Aell. Takke BaXHO OOpaTUTh BHUMaHUE Ha
ocoOble TpeOOBaHUS K XPAaHEHUI0 U TOPSAKY BbIIAYM HEKOTOPBIX BUIOB JOKYMEHTOB. CTyIeHTy
HE0O0XOJIMMO YETKO MPEJICTABIATh, B KAKUX CIIydasX MOXET ObITh BbIJAaH OTAENbHBIN TOKyMEHT U3 Jiefa, a B
KaKHX BbIJIa€TCs MOJHOCTHIO JIENO.
Htorom paGoThl ABISIOTCS 2 TUCTA-3aMECTUTEINS M 2 KapThI-3aMECTUTES.

Tema 12. [loaroroBka aeJ ¥ MOPSA0K Nepeaadyu aej B apXuB is JajbHelmero xpanenus (ITK-5)
Jlekumus.

[TonsiTne "»skcneprrza LEHHOCTH TOKYMEHTOB". HOpMaTMBHO-METONMYECKHE U TEOPETUUYECKHUE OCHOBBI
MPOBEJICHUSI SKCIEPTU3bl I[IEHHOCTU JIOKyMEHTOB. TpeOoBaHHWs, NpeAbABIsSEMble K OpraHU3aluu U
MPOBEICHUIO JKCIEPTH3bl IMEHHOCTH JOKyMeHTOB. OcHOBHbIC (yHKIHH [leHTpalbHONW SKCIIEPTHOM
komuccuu (LIOK) u sxcneptHbix xkomuccuii (OK) opranumzamuu. [lomoxxeHne 00 SKCIEpPTHON KOMHCCHH.
[IpaBa u pyHKIMHM KOMHCCHUHU, OpPTaHU3AIMS U TOPSAO0K TIOKYMEHTUPOBaHUS €€ paboThl. DTamnbl IPOBEACHUS
AKCHEPTU3HI IICHHOCTU JOKyMEeHTOB. OdopMmiieHrEe pe3yIbTaTOB AKCIEPTU3bI LICHHOCTH TI0KyMEHTOB. Onucu
nokymeHToB. [lonsitue "odopmnenue aema". OcHOBHBIE TpeOOBaHUS, MPEABIBIsIEMbIC K OOPMIICHHIO JIETI.
[Tomroe odopmenne nen. I[lommmBka nen. Hymeparnus nucroB nena. CocraBieHHe 3aBEPUTEIHHOM
Haanucu, BHyTpeHHed omucu. Odopmienue obnoxku npena. Ilepemaya genm Ha XpaHEHHE B apXWB.
B3anmoneiictBue ciayx0n1 JIOY u apxuBa opranu3anui. AKTHI O BBIACICHUH JOKYMEHTOB K YHHYTOXKCHUIO
U CHSTHIO C yUeTa.

IIpakTH4eckoe 3aHATHE.
3amaHus.

1. CocraBpTe ONOK-CXEMy 3TallOB JKCIEPTH3BI LEHHOCTH TOKyMeHTOB. CocTaBbTe 00paser] MpOTOKOJIA
3acelaHusl SKCIEPTHON KOMUCCUM OpPTaHU3alUU.

2. IlpoBenuTe CpaBHUTENBHBIA aHaNM3 (DYHKIMHA SKCIIEPTHOW KOMHCCHU OpraHM3allud M HEHTPaJbHOU
3KCHEPTHON KOMHUCCHMU.

3. Odopmure neno uIst nepesad Ha apXUBHOE XpaHEHHE.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
ConepxaHue 3aJaHUS: 3aTIOJHUATE aKT O BBIICIICHUH JIe]l K YHUYTOKEHHIO.



[Tpuctynas K BBIOTHEHUIO 3a/IaHUsI HEOOXOIUMO M3YYUTh OCHOBHEIE TPEOOBAHMS K 3aBEPIIAIOIIEMY dTAITy
paboThl ¢ JOKyMEHTaMH B JIEIOMPOU3BOACTBE — MOATOTOBKE MX K Mepeaadye Ha JallbHelIee XpaHeHHE B
apXUB OpPTaHU3ALMU WU YHUUTOKEHUIO.

OcHoBHblE TpeOOBaHHA K TOPAAKY pabOTBl C JIOKyMEHTaMH Ha OTOM JTale CoAep)arcs B
HOPMAaTUBHO-METOAMYECKUX JIOKYMEHTaxX, pa3paboTaHHBIX apXWBHBIMU opraHamMu. CTyIeHT [TOJKEeH
YCBOWTD, YTO J€Nla C JOKyMEHTaMHU BpeMeHHBIX (10 10 5eT) cpoKoB XpaHEHUS MOTYT XPaHUTHCA B TeEX
CTPYKTYPHBIX MOApA3ENICHUsX, e ObUTH C(hOPMUPOBAHBI, U MO UCTEUEHUHU CPOKA XPAHEHUS] YHUUTOXKATHCS
0e3 mepegayn B apxuB opraHuzanuu. [Ipw 3ToM HEoOXOAMMO 3HATH, YTO OPTaHU3AlMS HMMEET IpPaBo
YHUUTOXATh Jieia, BKJIIOUEHHbIE B aKT, TOJbKO mociie Toro, kak DIIK yTBepauT omnuchk J1e1 NOCTOSTHHOTO
CpOKa XpaHEHHUSI.

AKT 0 BBIJENECHUU Je]l K YHUUTOXKEHUIO OQOpPMIIIETCS B COOTBETCTBUU C TPEOOBAHHSIMH HOPMAaTHUBHBIX
nokymeHToB. Crenyer oOsi3aTesIbHO YUYMTHIBaTh TO, YTO aKT MMEET CBOM OCOOCHHOCTH B O(OPMIICHUH U
yaoctoBepeHud. [103ToMy HYKHO YMeTh ONpeAesaTh COCTaB JOKHOCTHBIX JIUL, TPUHUMAIOIIUX YYacTHE B
COCTAaBIJIEHUH, BU3UPOBAHUU U COITIACOBAaHUH 3TOTO JOKYMEHTA.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0asuioB:

7 cemecTp
* mocemnraemocts — 10 GamtoB
*  TEKyIHUH KOHTPOJIb — 70 OamioB
*  KOHTPOJIbHBIEC Cpe3bl — 2 cpe3a mo 10 6amnoB KaKabIi
* mpeMuanbHBIE OauTel — 20 6aioB

Pacnipenenenre 6aJiioB 10 3aaHKSIM:

No  [HaszBanue Ttembl | DopMbl Max. MeTtonuka mpoBeICHUS 3aHATHS U OLICHKU
Te | /BHJ y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJisi | 0asuioB

/ cpe3sl
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[Tonstue u MHCbMEHH 10 Ha muchMeHHYI0 CaMOCTOSTENBHYHO paboTy OTBOAUTCS 45 MUHYT.
MPOMCXOXKACHUE ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
JOKyMEHTa |CaMOCTOSIT KOHKPETHBIC 33JaHUs MPEToJaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
eJbHas Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabora CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUE CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;
- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.
10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.
8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojee oAHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
OoJiee IBYX HEIOYETOB.
5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMyCTHI He Oonee AByX IpyObIX OMIMOOK, Wi He Ooiee
OIHOH Tpy0Ol M OfHOW HETpyOOil OIMOKH U OJHOTO HEJOYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
IIpaBuna MUCHEMEHH 10 Ha muchMeHHYI0 CaMOCTOSTENBHYHO paboTy OTBOAUTCS 45 MUHYT.
oopmnenus ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
PEKBU3UTOB  |CaMOCTOST KOHKPETHBIC 33JaHUs MPEToaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
eJbHas Hcxons w3 00O3HAUCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabora CBOEMY COJICPKAHUIO MOXET OBITh CBEJCHA K M3JIOKEHUIO PEeILICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUE CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;

- K M3NIOKEHUIO MaTepHaja 1o ONpeAeieHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HAOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.

8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojiee OIHOM HErpyOOW OMMOKH M OHOTO HEIo4yeTa, WIH He
OoJiee IBYX HEIOYETOB.

5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TPyOOif U OTHOW HErpyOOoi OMMOKKA W OJHOTO HEMOYEeTa, WU
He Oojee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.

1 Gamn — CTYOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOIYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrO0K
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bnanku MHCbMEHH 10 Ha muchMeHHYI0 CaMOCTOSTENBHYHO paboTy OTBOAUTCS 45 MUHYT.
JTOKyMEHTOB ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
CaMOCTOSIT KOHKPETHBIC 33JaHUs MPEToJaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
eJbHas Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabora CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUE CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;
- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.
10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.
8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojiee OlHOM HErpyOOW OMMOKH M OHOTO HEIo4yeTa, WIH He
OoJiee IBYX HEIOYETOB.
5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMyCTHI He Oonee AByX IpyObIX OMIMOOK, Wi He Ooiee
OJHOU TpyOOil U OTHOW HErpyOOil OMMOKKM W OJHOTO HEIOoYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
OpraHu3aiuoHH | TECTHPOB 10 1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOMpOCOB TecTa
bl€ JOKYMEHTHI | aHHWe(KOH
TPOJIbHBI
i cpe3)
Pacnopsoutens | ycTHBIN 10 CeMuHapcKoe 3aHATHE
HBIE IOKYMEHTBI |  OTpOC 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBHTh MOJIYYEHHYIO IIpH

MOATOTOBKE K 3aHATHIO MH(OpManuio, 4eTKO (popMynnpoBaTh CBOU
BOIPOCHI U OTBEYATh HA 33J]JaBAEMbIE EMY BOIPOCHI, BECTH JTUCKYCCHIO
C HCTIOJIb30BAaHUEM COBPEMEHHOM TEPMHHOJIOTUN

6-4 Oanna - CTyIEHT yMeeT MIPUMEHSITH MOMYyYEHHYIO TIPH OATOTOBKE
K 3aHATHIO MH(OpPMALHWIO, OTBeYaeT Ha OOJBIIMHCTBO BOIPOCOB,
HCIOJIB3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K IUCKYCCHH HE TOTOB
3 Oamna - CTyIEHT yMeeT IPUMEHSTh MOMyYSHHYIO IPU MOATOTOBKE K
3aHATHIO MH(OPMALMIO, OTBEYaeT Ha BONPOCHI, HO TEPMUHOJIOTHEH
BJIa/IEE€T HETOCTATOYHO

2 Oamia - CTyIEHT BIIQJEET TEOPETUUYECKMM MaTepHalioM IO TeMe
3aHATHSA U OTBEYAET HA BONPOCHI

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
3aHATHSA, HO 3aTPyQHAETCS IIPH OTBETE HA BOIIPOCHI

Ecnu crymeHT He Bnazeer mpoOneMaTWKOW — 3aHATHS, HE MOXKET
OTBEUaTh Ha BOMPOCHI, 3aUNTHIBAECT OTBET [0 TEKCTY — OTBET OayIaMu
HE OLICHUBAETCS

5 6amoB - paboTa BhINOMHEHA U 0pOopMIIeHa Oe3yNpedHO

4 Gayna- UMEIOTCS HE3HAUUTEIbHBIE OIIMOKH B COACP)KAHUM W/HIU
odopmIIeHUH pabOTHI

3 Ganna — paboTa BBINOJIIHEHA C OIIMOKaMHU

2 Gata - paboTa BBINOIHEHA ¢ omKOKaMH U ohopMIleHa HEOPEKHO

1 OGamn - paboTa BBINONHEHA C CYIIECTBEHHBIMU OIIMOKaMH U
odopmiieHa HEOPEIKHO
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MHCbMEHH
ast
CaMOCTOSIT
eJbHas
pabora
(Beimonne
HHE
MpaKkTHiec
KUX
3a7aHui)

15

Ha muceMeHHYI0 caMOCTOATENbHYI0O pPaboTy OTBOAMTCSA 45 MUHYT.
Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHUs MPEToJaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
cepe;

- K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;

- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

15-10 6annoB — CTyAEHT BBIOIHMI paboTy 0e3 OMmNOOK U HEZ0UETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.

8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojiee OlHOM HErpyOOW OMMOKH M OHOTO HEIo4yeTa, WIH He
OoJiee IBYX HEIOYETOB.

5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMyCTHI He Oonee AByX IpyObIX OMIMOOK, Wi He Ooiee
OJHOU TpyOOil U OTHOW HErpyOOil OMMOKKM W OJHOTO HEIOoYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.

3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.

1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK

WUndopmanmons
O-CIpaBOYHBIE
JOKYMEHTBI

MUCbMEHH
ast
CaMOCTOSIT
eJbHas
pabora
(Beimonne
HUE
MpaKkTHiec
KUX
3aJaHNN)

15

Ha muceMeHHYI0 caMOCTOATENbHYI0O pPaboTy OTBOAMTCSA 45 MUHYT.
Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHUs MPEToaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
Hcxons w3 00O3HAUCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
CBOEMY COJICPKAHUIO MOXET OBITh CBEJCHA K M3JIOKEHUIO PEeILICHUN
Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
cepe;

- K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;

- K M3NIOKEHUIO MaTepHaja 1o ONpeAeieHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HAOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

15-10 6anyoB — CTyAEHT BBINOIHMI paboTy 0e3 OmNOOK U HEZ0UETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.

8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojiee OIHOM HErpyOOW OMMOKH M OHOTO HEIo4yeTa, WIH He
OoJiee IBYX HEIOYETOB.

5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TPyOOif U OTHOW HErpyOOoi OMMOKKA W OJHOTO HEMOYEeTa, WU
He Oojee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.

1 Gamn — CTYOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOIYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrO0K

Kanposeie
JIOKYMEHTBI

TECTHPOB

aHue(KOoH

TPOJIBLHBI
i cpe3)

10

1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOMpOCOB TecTa

17



8. ITocemaeMocThb 10 10 6amnoB — crynent nocetui Bce 100% 3ansTuit
IIpeMuansHBIC OaITHI 20 - MOCTOSTHHAS aKTUBHOCTH BO BpeMs NPAKTHYECKUX 3aHATHd — 10
0aJIIoB;
- TMOJTHOCTBIO MOATOTOBJICHHAS K MyOIHMKAIUK CTaThs 110 TEMAaTHKE B
paMKax guCIUIUTHHEI — 10 6amioB
10. Hroro 3a cemectp 100
8 cemecTp
* mocemnraemocts — 10 GamtoB
*  TEKyImHUHd KOHTPOJIb — 50 OamioB
*  KOHTPOIILHBIE CPe3bl — 2 cpe3a Mo 5 0aIoB KaxIblit
* mpeMuanbHBIE OauThl — 20 6aioB
* OTBeT Ha ’Kk3aMeHe: He Oonee 30 6amioB
Pacripenenenne 6aioB 1mo 3aJaHusIM:
No |HazBanue tembl | @opmbl Max. Mertoauka npoBeJEHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpos | Oamios
/ cpe3sl
1. | Opranmsammst | pemeHue 10 CryneHTaM  MOHETHPYETCS  MpoOJIeMHAs  CHTyalus, KoTopas
JIOKyMEHTO000D | KOHTEKCTH MaKCHMaJIbHO TpHUONIKEeHA K peabHOU U3 paboThl opranu3anuu. 10
ora BIX, 0aJUIOB HAYMCIACTCS CTYJACHTaM, KOTOPbIE TPABHILHO BBIMOIHUIN
CUTYaIo 3aJjaHHe
HHBIX 5-7 GalIOB — HETOJIHOE BHITIOTHEHUE 3aaHuUs
3a1a4 1-4 Gaya — HETIOJIHOE W HETOYHOE BBHIITOJTHCHHUE 3 TaHMSI
(Bormosae
HUE
MpaKkTHiec
KHX

3aJTaHHI )
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MACHMEHH 10 Ha muceMeHHYI0 caMOCTOATENbHYI0O pPaboTy OTBOAMTCSA 45 MUHYT.
ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
CaMOCTOSIT KOHKPETHBIC 33JaHUs MPEToJaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
eJbHas Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabota CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUE CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;
- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.
10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOIyCTUII He 00JIee OHOTO HEeJl0ueTa.
8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojee oAHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
Oonee IBYX HEJJOUETOB.
5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMyCTHI He Oonee AByX IpyObIX OMIMOOK, Wi He Ooiee
OIHOH Tpy0Ol M OfHOW HETpyOOil OIMOKH U OJHOTO HEJOYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Peructpamus | pemenue 10 CrtyneHtam  Monenupyercss MpoOJeMHass CHUTyalHus, KoTopas
JOKYMEHTOB | KOHTEKCTH MaKCHMaJIbHO MPUONIDKEHa K peanbHol u3 paboTel opranuzanuu. 10
BIX, 0aJUIOB HAYMCIACTCS CTYACHTaM, KOTOPBIE MPaBHIBHO BBHIMOIHUIN
CUTYyalLuo 3aJaHne
HHBIX 5-7 6annoB — HEMIOJIHOE BBHINIOHEHUE 3aJaHUs
3a1a4 1-4 Ganna — HETMOTHOE ¥ HETOYHOE BBHIITOJTHEHUE 3a/laHHS
(Beimonne
HUE
MpaKkTHiec
KHX

3aJTaHMi )
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MACHMEHH 10 Ha muceMeHHYI0 caMOCTOATENbHYI0O pPaboTy OTBOAMTCSA 45 MUHYT.
ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
CaMOCTOST KOHKPETHBIC 33JaHUs MPEToJaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
eJbHas Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabora CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUE CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHUTYallUsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;
- K M3JI0KEHUIO MaTepHasia 1o ONpeAeNIeHHON TEMaTUKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.
10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.
8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojee oAHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
Oonee IBYX HEJJOUETOB.
5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMyCTHI He Oonee AByX IpyObIX OMIMOOK, Wi He Ooiee
OIHOH Tpy0Ol M OfHOW HETpyOOil OIMOKH U OJHOTO HEJOYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Homenknarypa |KoHTpPOJIBL 5 Tect coctout u3 10 Bonmpocos
Jen HBbIi 5 06anmnoB — cTyAeHT MpaBuibHO oTBevyaeT Ha 100% BompocoB B TecTe
Oubnuorexu: |cpe3(KOHT 4 Gayta — CTYOEHT IPaBUIILHO OTBevyaeT Ha 74% BOIIPOCOB B TeCTe
METOAUKA POJILHBII 3 Oayia- CTYIEHT MpaBUIbHO oTBeuaeT Ha 50% BOMPOCOB B TecCTe.
COCTaBJICHUS U cpe3) 2 Gayta- CTyIEHT MPaBUIBHO OTBEYAET Ha 25% BOMPOCOB B TECTE.
IIPUMEHEHUS 1 6ann — cTygeHT npaBwiIbHO oTBeuaeT Ha 10% BOmpocoB B TecTe.

Menee 10% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT
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4. | Opranuzanus |HHCBMEHH 10 Ha muceMeHHYI0 caMOCTOATENbHYI0O pPaboTy OTBOAMTCSA 45 MUHYT.
TEKyILEro ast Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
XpaHEHUs CaMOCTOST KOHKpETHBIE 3aJJaHMs IPENOAABATEND 33Ja€T Ha CAMOM 3aHSATHH.

JOKYMEHTOB eNbHad Hcxons w3 00O3HAYCHHBIX 3aJaHUM CaMOCTOSITeNbHAass PaboOTy IO
pabora CBOEMY COJZICPXKAHUIO MOXET OBITh CBEJCHA K M3JIOKCHUIO PEeIICHUN
(Beimonne Ha c(hOpMYIMPOBAHHBIC 3a/1a4H, YCIOBUSI KOTOPBIX HEMOCPEACTBEHHO
HUe CBSI3aHBI CO CJIOKHBIMU U 3allyTaHHBIMH CHTYallsIMH B KOHKPETHON
MpaKkTHiec chepe;
KHX - K moApoOHOMY OTBETY Ha MPOOJEMHBIE BOIPOCHI, KOTOPHIX MOXKET
3aJaHNN) OBITH 3aJJaHO HECKOJIBKO ISl CAMOCTOSITEIBHOTO OCMBICTICHHST;
- K M3JI0KEHUIO MaTepHasia 1o ONpeAeNIeHHON TEMaTUKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.
10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.
8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
Hell He Oojee oAHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
Oonee IBYX HEJJOUETOB.
5-4 Ganma — CTYOEHT NPABWJIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
paboThl WK AOMYCTHI He Oonee ABYX rpyObIX OmMOOK, WK He Oomnee
OIHOH Tpy0Ol M OfHOW HETpyOOil OIMOKH U OJHOTO HEJOYeTa, WU
He Ooree ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
5. |llogroroBka ied |KOHTPOJIb 5 Tect coctout u3 10 Bonmpocos
U NOPSIOK HBbIi 5 06anmnoB — cTyAeHT MpaBuibHO oTBevyaeT Ha 100% BompocoB B TecTe
nepesayu 1€l B |cpe3(KOHT 4 Gayta — CTYOEHT IPaBUIILHO OTBevyaeT Ha 74% BOIIPOCOB B TeCTe
apXuB A7 POJILHBII 3 Ganna- cTyIeHT npaBUIIbHO OTBedaeT Ha 50% BOMPOCOB B TECTE.
JaJIbHENIIIETO cpe3) 2 Gayta- CTyIEHT MPaBUIBHO OTBEYAET Ha 25% BOMPOCOB B TECTE.
XpaHEeHUs 1 6ann — cTygeHT npaBwiIbHO oTBeuaeT Ha 10% BOmpocoB B TecTe.
Menee 10% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT
6. [TocemaeMocThb 10 10 6amnoB — crynent nocetwn Bce 100% 3ansaTHiA
7. [IpemuansHbie OaIbl 20 - MOCTOSIHHAasi aKTHBHOCTb BO BpeMs MpakTHUUECKHX 3aHATHH — 10
0aIoB;
- TIOJTHOCTHIO MOATOTOBJICHHAS K MyONHMKAllUM CTaThsi [0 TEMaTukKe B
pamkax quciuruiuHbl — 10 6amios

8. OTBeT Ha ’K3aMeHe 30 10-17 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs

OusieTa Ha OLICHKY «YAOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIGHKY «XOPOLIOY,

25-30 6amynoB — CTYyAEHT PacKpbll OCHOBHBIE BOMPOCH M 3aaHuUs
Ousera Ha OLIEHKY «OTIMYHO».

9. |MuauBunyanbHbIE 3a1aHUs, 50 pelIeHUEe KOHTEKCTHBIX, CHTYAIl[MOHHbIX 33734 10 Kypcy

C IOMOILBIO KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUTEJIbHBIE OaslIbl
10. Hroro 3a cemectp 100

HtoroBas oOIlEHKa TIO DJK3aMEHY BBICTABIIIETCS B
YeThIpEeX0a/UIbHOW  IIKAJIe.

[TepeBon

100-6anmnpHOM MIKaJge W B TPATUIIMOHHOMN

100-6ampHOM  PEUTHHTOBOM OIIGHKH 10 JUCIUIUIMHE B

TPAJAULIMOHHYIO YEThIPEXOaJUIbHYIO OCYLIECTBIISIETCS CIAEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

&5 - 100 6aiu1oB

OTIn4HO
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70 - 84 Gannos Xoporio
50 - 69 6aiu1oB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KOHTPOJILHBIN cpe3

Tema 10. Homenknarypa gen OMOIHOTEKH: METOAMKA COCTABICHUS U TPUMECHECHUS
1. Kakne noOKyMeHTBI OTHOCSTCSI K HEPETUCTPUPYEMBIM?
(?) nmucpMo-3anpoc;
(?) xxamo0a;
(?) compoBOAUTENBHOE MUCHMO;
(!) pex1aMHOE MUCHMO.

2. KakoB OCHOBHOM MPUHIIMI PETUCTPAIIUU JOKYMEHTOB?
(!) O1THOKpPATHOCTB;

(?) TouHOCTB;

(?) OTKPBITOCTD.

3. BeiOepuTe mpaBUiIbHOE YTBEPKACHUE!

(!) B kaxknol opraHu3anuu J0JKHA ObITh CBOXHASI HOMEHKJIATYpPa [JeJl M HOMEHKJATYPbI e
CTPYKTYPHBIX NOApAa3ieIeHHi;

(?) B xax ol opraHu3aliiy J0KHA ObITh CBOJIHAS. HOMEHKJIATypa JIelT;
(?) B xaxxoii opraHu3aiiy J0JKHBI ObITh TOJIBKO HOMEHKJIATYPHBI e CTPYKTYPHBIX MOAPA3IeICHHA.

4. Kakum 00pa3oM yCcTaHABIMBACTCS CPOK XPAHEHHSI JOKYMEHTOB MPU pa3pab0TKe HOMEHKIATYPHI 1e7?
(?) YcranaBnuBaeTcs SKCIEPTHON KOMUCCHEH;

(?) YcranapnuBaetcs ciyxooii 10Y;

(?) OnpenensieTcst 3aKOHOM;

(!) YecranaBiauBaeTcsl MO NMEePEYHIO TUMOBBIX YIPaBJIeHYECKHX JIOKYMEHTOB €O CPOKAMM XPaHEHHS.

5. VYkaxurte IBE HMHCTAHIUH, CONIACOBBIBAIOIME HOMEHKIATYPY [J€J1 OpraHU3aluu IPU YCIOBHUH, YTO
JOKYMEHTBI ITOCTYNAKOT HA XPAaHEHNUE B MYHULIUIIAJILHBIN apXUB:

(?) pyxoBOAMTEIb OpPTraHU3alUu;

(!) 3kcnepTHAsE KOMHUCCUS OPTAaHU3AIMU;
(!) MyHMIMIIAJIbHBIN APXHB;

(?) cmyx6a JIOY opranuzamnmu;

Tewma 12. ITogroroBka ey v NOPSAIOK NMEpeadu A B apXUB ISl JaJTbHEUILIETO XPAHCHUS
1. KTo mpoBOAXT 3KCHIEPTU3Y LIEHHOCTH JOKYMEHTOB OpraHu3anuu’?
(?) pykoBOAMTENN CTPYKTYPHBIX TOJIPA3/ICICHHI;
(?) pabOTHUKH apXUBa OpraHU3ALNY;
(?) pykoBOAMTENb OpPTraHU3AIUH;
(!) 3xcepTHAs KOMHMCCHUSI OPTAaHU3AIUM.

2. Kto yTBEpKAaeT ONMcH JOKYMEHTOB U aKThl O BBIJICIICHUN JOKYMEHTOB K YHUUTOXEHHUIO?
(?) sKcriepTHAS KOMHCCHS OpTaHU3aIINH;
(!) pyxoBoauTe/ b OPraHU3alMNu;



(?) apxuB, NpUHUMAIOUIUN JOKYMEHTHI JAaHHOW OpraHu3aiuu.

3. B xakoM rogy MO>KHO OyA€T YHUUTOXHUTH JOKYMEHTHI, co3fanHbie B 2000 . 1 UMerole CPOK XpaHeHHUs
10 net?

(?) 2010;
(!) 2011;
(?) 2012;
(?) 2013.

4. CoBOKYITHOCTh TOKYMEHTOB, COAEpaIIUX HeOOXOIUMBbIE CBEICHUS O paOOTHUKE U €r0 TPYJOBOM CTaxKe
— 970 ...

(1) amuHoe geJio,
(?) KypHaJ yuera IpHUKa30B 10 INYHOMY COCTaBY.

5. Yto BKiIIOYAET 00JI0XKKA TUYHOTO Aena? (BeIOepeTe MpaBUIbHbIC BAPHAHTHI OTBETA)
(!) HaumMeHOBaHMe OPTraHU3ALMH,

(!) Ne nena,

(!) ®.1.0. paboTHHKA,

(!) naTa mocrynienus Ha padory,

(!) nara oKOHYAHMS JUYHOIO J1eJIa,

(!) KoTMYECTBO JINCTOB,

(!) cpok xpaHeHus,

(?) rpud yrBEepKICHMA,

(?) BU3BI cOrIacOBaHUS.

NMMCbMEHHAsl CAMOCTOsITeIbHAsA padoTa (BpInoiHeHNe NPAKTHYECKUX 3aJaHUI)

Tema 8. Opranuzanus JOKyMEeHTOOO0pOTa

Tema 9. Peructpanusi 10KyMEHTOB

NHCbMEHHAasl CAaMOCTOsITeIbHAsA padoTa (BbInoTHeHNe NPAKTHYECKUX 3aJaHHI)

Tema 1. [loHsTHE M IPOUCXOXKACHUE JOKYMEHTA
[ToaroToBka npukasa.
ITonroroska akra.
IToaroroska nucbMa.
IToaroroBka nporokoia.

Nk -

[ToaroToBka pemeHus.

Tema 2. IIpaBuna opopmiteHHs] peKBU3UTOB

Tema 3. bnanku JOKyMEHTOB



Tema 5. PacniopsiiutenbHbIE JOKYMEHTBI

Tema 6. MudopmarimoHHO-CITpaBOYHBIE TOKYMEHTHI

Tema 11. Oprannsanus TEKyIIEro XpaHEHUs TOKyMEHTOB

pelieHHe KOHTEKCTHBIX, CHTYAIIMOHHBIX 32/1a4 (BbINmo/iHeHHe NPAKTHYECKHUX 3aIaHU)

Tema 8. Opranuzarnus J0KyMeHTO000pOoTa
HOK}’MQHTOBGHGHI/IC KaK Hay4YHasA JUCHUILJINHA.
MecTo JOKYMEHTOBEACHHS B CUCTEME HayK.
[TonsiTHe U TPOUCXOKACHUE TOKYMEHTA.

b S

OYHKIMU JOKYMEHTA.
JIOKyMEHTHpPOBAaHUE HA €CTECTBEHHBIX S3BbIKaX.

Tema 9. Peructpanus 10KyMEHTOB

TeCTHPOBaHUeE

Tema 4. Oprann3amoOHHbIE JOKYMEHTHI
1. Kem noanuceiBaercst aHkeTa?
COCTABHMTEJIEM M COTPYIHMKOM KA/JPOBOH CJIYy:KObI;
COTPYAHHUKOM KaJIpOBOil CITYKOBI;
COCTaBUTEJIEM;
PYKOBOJUTENIEM OpraHU3ALUH.
2. B npuka3ax Kakoro BHJla OCHOBaHUE YKa3bIBAETCS B KOHIIE TEKCTa?
10 BOIIPOCAM OCHOBHOM J€ATEIIBHOCTH;
I10 JINKBUJJALIMN OPTraHU3aluy;
10 JTUYHOMY COCTABY;
B T€X, KOTOPbIE UMEIOT B KAYECTBE OCHOBAHUS KAKON-TO TOKYMEHT.
3. Kakue cBeneHus yka3bIBatOTCSl B TPYAOBOM KHIKKE?
o paborHuke: PUO, nara poxaenusi, o0pazoBanue, npodeccusi, CeMUAIbHOCTD;
0 padore: mpueM Ha pa0doTy, IepeBoj Ha APYIYI0 padoTy, yBOJIbHEHHE;
O B3BICKaHUSAX;
0 Harpa)<JI€HUsAX 1 MOOLIPEHUSX.
4. Yrto Takoe mpuKa3 1o JMYHOMY COCTaBy?
3TO NMPABOBOH aKT, M31aBaeMblii aJMUHUCTPALMeH 1JIsl pPeryJHpPOBAHUs NPABOOTHOLICHHN MEXKIY
rpakIaHAMM U OpraHaMH yNpPaBJICHHUS;
9TO IPaBOBOM aKT, HU3[aBacMbli PYKOBOAUTEIEM OpraHa YIpaBlICHUs, ACHCTBYIOIIET0O HAa OCHOBE
€IMHOHAYaJIus, JUIsl OCYILIECTBIEHHUS MCIOJIHUTEIbHOW M pPACIOpPAIUTENBHON JesATENbHOCTH. B Xoze
pelieHns 3ajad, BO3JOKEHHBIX Ha OpPraHW3alMl0 WM BO MCIIOJIHEHHE 3aKOHOB, ITOCTAaHOBIEHUN U
pacniopsikenuii [IpaBurenscrBa PO, BHIIECTOSIMX OPraHOB BIACTH U YIIPABICHUS.

5. Kakas nara yka3pIBaeTCsl B 3ar0JIOBOYHOM 4acTH MpUKasza’?
JaTa NoANMCAHMUS TOKYMEHTA,
nata, yKazaHHas B TEKCTeE.
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Tema 7. KagpoBbie JOKYMEHTBI
1. Ha ocHOBaHMU KaKoro JOKYMEHTa COCTaBJISIETCs MPUKa3 0 mprueme Ha padboty (dpopma Ne T-1)?
(!) TpymoBoro noroBopa,
(?) 3asBEHUS O IpUEMe Ha padoTy,
(?) aBrobmorpaduu paboTHUKA,
(?) wraTHOTO pacnucaHusl.

2. Kakue cBeieHHs BKIIIOYAET TUTYJIBHBIN JIUCT TPYIOBOM KHIDKKU? (BBIOEpETE MPAaBUIIbHBIC BAPUAHTHI)
(!) PUO padoTHUKA

(!) nara poxnaenns,

(!) odpa3zoBanue,

(!) mpodeccust MK CIENNATBHOCTD,

(?) crax paboTHI,

(?) ceMeitHOE TIOJIOKEHUE,

(?) mom.

3. Moxet nu rpaxxganud PO uMeTh 1Be TPYAOBbIE KHUKKHU?
(!) He moxerT,
(?) Mmoxer.

4. Kto nomkeH npuooperars OJIaHKH TPYIOBBIX KHIDKEK?
(!) paboTonareJp,
(?) coTpynHUK.

5. I1pu 3amomHEHUN BCEX CTPAHMUII OHOTO U3 PA3EIOB TPYAOBOM KHMKKHA O0OPMIISETCS. ..
(!) BRIaabIm,

(?) myGmukar,

(?) xonus TPy1OBOM KHMIKKH.

YCTHBII onpoc

Tema 5. PacniopsiiutenbHbIE JOKYMEHTBI
1. OOBEKT U IpeIMeT JOKyMEHTOBEICHHUS.
2. XapaKkTepucTuKka OCHOBHBIX 3TAlOB Pa3BUTHUS JOKYMEHTOBECHUSI.
3. CTpyKTypa 1OKYMEHTOBEACHUS.
4. CBs3b JOKYMEHTOBEACHUS C APYTUMH HAyKaMHU.

4.3 TIpomexxyTouHas aTTecTalus Mo AUCHUILTNHE TPOBOAUTCA B hOpME 3a4eTa, SK3aMeHa

Tunosbie Bonpocekl 3auera (I1K-5)
[TonstTne nokymeHT. @yHKIMU, CBOMCTBA JOKYMEHTA.
Knaccudukanum 10KyMeHTOB.
Cucrembl JOKyMEHTAITUH.
HopmarusHo-meronuueckas 6aza J10OV.

Nk -

[IpaBunia opopmiieHHs: PEKBU3UTOB.

Tunosble 3aganusa 1 3adera (IIK-5)
Odopmienne pa3THYHBIX BUAOB OIAHKOB



Tunosblie Bonpocskl 3k3amena (ITK-5)
biiaHKM 1OKyMEHTOB.
YcTaB 1 1OroBOp Kak BUbI TOKYMEHTOB.
OcHOBHBIE BUIbl OPTaHU3AIUOHHBIX JOKYMEHTOB.
PacnopsiautenbHble TOKYMEHTHI.

AN

WHpopMamoHHO-CIIPaBOYHBIE IOKYMEHTHI.
- CO3/1aBaTh KOHCTIIEKTHI (Pa3BEPHYTHIE TE3UCHI, KOTOPHIC).

Tunosble 3aganusa s 3k3amena (IIK-5)
1. IToaroroBka npukasa.
2. [TonroroBka pacropsiKeHus.
3. IloaroroBka muchma.
4. ITonroroBka mpoTOKOJIA.
5. IloproroBka pemieHusl.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

3ager
Ouenka KoMrteTeHm Heckpuntopsl (ypOBHH) — OCHOBHBIE IIPU3HAKH OCBOCHUS (ITOKA3aTeNn
TOCTHKEHHMSI pe3ynbTaTa)
«3a4TECHO» IK-5 YCHEIIHO UCHOJIb3yeT B OMONMOTEYHOW MpAKTUKE Pa3iHuHbIe BUIbI
(50 - 100 6amnoB) HHGOPMAITHOHHO-KOMMYHHUKAITHOHHBIX TEXHOJOTHI
«HE 3aYTCHO» IK-5 HE BJIaJIeeT UCTIONIb3YET B OMOMMOTEUHOM MPAKTUKE PA3IMYHbIE BUIBI
(0 - 49 6amnos) HHPOPMAITHOHHO-KOMMYHHUKAITHOHHBIX TEXHOJOTHI
OK3amMeH
Ouetika KoMrteTeHii Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKK OCBOCHUS (TIOKa3aTEIH
TOCTYKCHHSI pe3YJIBTaTa)
«OTITHIHON [IK-5 YCIICIIHO HUCTIONIb3yeT B OMOIMOTEYHON MpPaKTUKE Pa3IHYHbIC BUIIBI
(85 - 100 6amnos) HH(OPMaIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT Uil
«XOPOLIO» I1K-5 B IIEJIOM HCIIONB3yeT B OMONMOTEYHOW NMpPAKTUKE Pa3iUYHbIC BUIIBI
(70 - 84 6amnos) UH(OPMaIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT Uil
«ynosnerBoputenbHo» |[TK-5 cnabo HCIOoNb3yeT B OMONMOTEUHOW NPAKTHKE PA3IUYHbIC BUIBI
(50 - 69 6amnos) UH(OPMaIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT Uil
«HeymosneTsopuressHoy [[IK-5 HE UCMOJIb3yeT B OWOIMOTEYHOH NPAKTUKE pa3IUYHBIE BHIBI
(menee 50 Gamos) UH(OPMaIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOI Uil

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCSsl 10 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3Y4YCHUIO AMCUMIUIMHBI, B TEPBYIO OYepenb OOyYalomMMCcs HEOOXOIUMO O3HAKOMHTHCS
conepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaKXKe MOPSAIOK N3yUSHHsI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.
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B pasgene «YuebHO-MeTommyeckoe ©  HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
pexoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEpATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne UCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COIEPKUTCS MEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennarnuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jeknuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JTUTEPaTyphl;

- IPY CaAMOCTOSITEIBHOM M3yYE€HHH TEOPETUUYECKOM TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsl CAMOCTOATEILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOJIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenpanuu no pabote ¢ Hay4HOH 1 yueOHOM JuTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoaMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia U PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTay, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKATh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IMOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa W3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3HMIIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYECHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011eHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpenanojaraeT OpraHu3aluio Oecelpl MpernoAaBareist co CTyAEHTaMH 10 BOIpOcam
MPAKTHUYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- pPalMOHAJIBLHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIEHUS TOCTABIEHHON yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;
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- HCII0JIb30BaHUE JIONOJHUTEIBHOTO MaTepraa;
- palMOHAJIBLHOCTD UCIIOB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.
YCTHBI OIIPOC MOXKET CONPOBOXKAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo odpamarb BHUIMaHUE
Ha TaKUE€ MOMEHTBI KaK:
- colep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, IOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COJAEp)KAHUE,
COOTBETCTBHE 3asBJIEHHOM TEMbI COJIEPIKaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
HA PECYpChl. COOTBETCTBUE COACpPKAHUS U JIMTEPATypbl), MpaKTUUeCcKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKHUX CPEACTB YUeOHBIM 3ajlauam,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTDH MPE3EHTYEMOT0 MaTepuara;
- odopMiieHHE TMpe3eHTAlMU: O00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBOo€ OQOpMIIEHHE, CTPYKTypUpOBaHHE HUHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHNE PETIaMEHTa, SMOIMOHAIBHOCTh, YMEHHE
OTBETHTH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOHBIC 3HAHUS 110 BCEM pa3JiesiaM IPOTrPaMMBI:
- COIEpKaHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TeMbl, JOCTYITHOCTh
nu3nokeHus, d¢pdextuBHOCT, TpuMeHeHuss cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHIKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh NMPUHUMAEMbBIX PEHICHHH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.
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