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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-3 CrnocobeH mOHUMATh MPUHIHUIBI Pa0OTHl COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJIOTHH U
MCIOIB30BaTh UX JUJIS pelIeHHs 3a/1a4 podeccuoHaNbHON AEeITeIbHOCTH

[IK-6 ToroB K aHANWTHKO-CHHTETHYECKOM miepepaboTke WHGOpPMAIMK B
OMOIMOTEeYHO-UH(POPMAITMOHHBIX TTPOAYKTOB U YCIIYT

mporecce  Co3JIaHus

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- MHPOPMALMOHHO-aHAIUTHYECKUNA
- TEXHOJIOTUYECKUN

1.3 JlucumrinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHON AEATEIbHOCTH B
copepax: 06 Ces3p, HHPOPMALMOHHBIE M KOMMYHHUKAI[MOHHBIE TEXHOJOTHH (B chepe MpOEKTUPOBAHUS,
pa3paboTKM, BHEAPEHUS U OSKCIUTyaTallud HH()OPMAIIMOHHBIX CHUCTEM, YINPABICHUS HX >KU3HEHHBIM
muKiIoM), 07 AIMUHHCTpPATUBHO-YIIpaBiIeHUECKass U O(puUCHAs AEATENbHOCTh (B cepax: yperyaupoBaHUs
MOJUTUYECKUX KOH(IMKTOB M CIOPOB C IIOMOILIBIO MPOLEIYyphl MEAHAIUH;, aIMHHUCTPUPOBAHUS
B3aMMOOTHOIIICHUI MEXIy OpraHaMH TOCYJapCTBEHHOM BIACTH, OpraHu3anuil cdepsl OusHeca U
OOIIECTBEHHBIX OpraHU3alWi; MOJUTUKO-YIIPABICHUYECKOW JESITEIBbHOCTH B TMOJIMTUYECKHX MNapTHIX,
MEXIYHAapOIHBIX  OpraHu3alusaX, OOIIECTBEHHBIX HMHCTUTYTaX, CyObeKTaXx SKOHOMHUYECKOH |
00pa3oBaTeIbHON JesITeIbHOCTH; OPTaHW3aLMOHHOTO M JOKYMEHTAI[MOHHOTO OOeCIieueHHs yNpaBlIeHUsS
opraHu3zaimeil)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIE TPYIOBEIE

Kon n HammenoBaHue

(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
HKIUH / TPYAOBBIC MU HEOOXOIMMOM ISt .
by Py WuaukaTophl JOCTHKEHVSI KOMIICTCHITHH
npodeccroHaIbHEIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcrangapra) TEHCTBUS

OIIK-3 Cnocoben
MMOHUMATh TIPUHITUIIBI
paboTHI COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTHH 1
HCIIOJIB30BATh UX A
pelieHus 3ana4

Cosnaer u ONTHMU3HPYET pecypcsl
WHPOPMATMOHHO-KOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTUH B
YUPEXKAECHUSIX COLHATBLHO-KYIBTYPHOH cepbl

npoecCroHATLHOM

NESTENBHOCTH

IIK-6 T'oroB k Ocy1ecTBIseT aHAINTHKO-CHHTETHUECKYIO MEpepadoTKy
AHAJIUTUKO-CUHTETUYECKON |TOKYMEHTOB: oubnuorpaguueckoe OIHMCaHueE,
nepepadoTke HHPOPMALMK | IPEAMETH3aUMI0, CUCTEMAaTU3alliio, AaHHOTUPOBaHHE U
B IIPOLIECCE CO3AAHUSL pedepupoBanue

OHONIMOTEYHO-UHPOPMAITHO
HHBIX TIPOTYKTOB U YCIIYT

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-3 CnocoOeH mNOHMMAaTh NPUHLIMIIEI PadOTHl COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTHI M MCTIONB30BaTh UX JJIs peIeHHs 3a/1ad Mpo(eCcCHOHATbHON NeATeIbHOCTH

Ne HanmenoBanwme ®dopma oOydeHus
/1 JIACLIVIUINH,
Ounasg 3aouHasn
OTIPEIICIISTFOTITIX
AN TITANTITATITITATTOMNTIIT TS (CeMeCTp) (CeMeCTp)




WVIV/M YTV YLLULYIOA P DIV

CBA3U

—

ABTOMaTH3UpPOBaHHbBIE + |+ + |+
oubnuoTeyHO-uHGHOPM
allMOHHBIE CUCTEMBI

2 |bubnunorpadosenenue | + | + + |+
3 |O3HakoMHTEIBHAS + +
MIPaKTHKA

[IK-6 ToroB K aHAIUTUKO-CHHTETHYECKOM TMepepaboTke HH(OpMaAIMd B MpoIecce
co3aaHus OnOIMOTeYHO-UH(POPMAITMOHHBIX TPOAYKTOB U yCIIyT

Ne HaumenoBanue dopma oOyyeHus
/o JHCIUATLINH,
OTIpENETAIONINX
MEXIUCIUIUIMHAPHBIE
CBSI3H

Ounas 3aounHas
(cemectp) | (cemectp)

S1e6 [T |[5(6(7

1 |MuadopmanmonHo-ana | + | + + | +
JTUTHYECKUC
TEXHOJIOTUH

2 |IIpaxTuka no + +
MOJTY4YEHHUIO
poheCCHOHATTLHBIX
YMEHUH U OIIbITa
npoheCcCHOHATTLHOU
JeSITeIbHOCTH

2. Mecto nucuunimnHbl B cTpykrype OIl 6akanaBpuara:

JucuuninuHa «AHaJTUTHKO-CUHTETUYeCKasi nepepadboTka nHGOpMaum» OTHOCUTCS K 00s13aTeNIbHOM YacTu

yueonoro taHa OIl mo mnHampaenenuto mnoaroroBku 51.03.06 - bubnuoreuno-undopmarmonHas
TESITeTbHOCTb.

JlucuuiuinHa « AHaTUTUKO-CUHTETHYeCKas nepepadoTka HHpopMaIum» u3ydaercs B 3, 4 cemecTpax.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUIUIMHEL: & 3.€.

OuHnas: 8 3.e.

3aouHas: 8 3.e.

Bun yueOHo# paboThI Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)
O0mast Tpy10éMKOCTb TUCHMILIHHBI 288 288
KonrakTHast pabora 136 78
Jlexumm (Jlextmm) 56 36
[Tpaktuueckue (Ilpakt. pab.) 80 42
CamocrositensHas padota (CP) 80 192
OK3amMeH 72 18
3.2.ConepxaHue Kypca:
No HazBanue Bun yuebnol pabotsl, yac. | DOpMBI TEKYIIETO
TEMBI paszerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS

pao.
O|3[0|3 |03
3 cemecTp




Bsenenue. [TucbmenHnas padbora
AHAJIUTUKO-CUHTET (Bemmonuenue
nJeckas MPAKTHYECKUX
nepepabdoTka 3a/1aHui)
uHpOpMaLIUU U 216 18
JIOKyMeHTOorpagpuyie
CKHE
MH(POPMALIMOHHO-TIO
HCKOBBIE CHCTEMBI
bubmuorpaduuecko YCTHBIN OTTPOC
€ oIucaHue
nokymenTa. Oomue 2 |16 18
MIPUHIIMIIBI U
npaBuIIa
Cocras [Tucemennas pabota
oubmmorpaduuecko (Bemomnuenue
TO OTIMUCAHUSA 2 |16 18 MPAKTUIECKUX
3aJIaHWM ); YCTHBIN
ornpoc
YacTHBIE METOOUKHU ITuceMmennas
oubmmorpaduuecko KOHTPOJIbHAS
TO OTTUCAHUS > | 6 18 pabora
(Bemomnuenue
MPAKTHYECKUX
3aJIaHHI )
[TpenMeTu3annoHH MUChMEHHAs
BIN > |6 17 paboTa; ycTHBIN
MH(POPMALIMOHHO-TIO ornpoc
HCKOBBIN SI3BIK
CuHTarmMaTu4eckue [Tucbmennas pabora
u (Bemmonuenue
napaaurMaTuaecKue MPAKTHYECKUX
OTHOIICHUA B ) 6 16 3a7[aHUN )
peIMETU3AIMOHHO
M
MH(POPMALIMOHHO-TIO
HCKOBOM SI3bIKE
OOm1ast MeToaMKa MUCbMEHHas paboTa
peIMeTH3AIuU > | 4 16 (Beimonunenue
JOKYMEHTOB MPAKTHYECKUX
3a7[aHUN )
YacTHbBIE METOOUKU IIucrmennas
peIMEeTH3AIUU KOHTPOJIbHAs
JOKYMEHTOB > | g 16 pabora
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )
4 cemecTp
Teopernueckue [Iucemennas
OCHOBBI pabora
KIacCu(pUKaIUU 1 4 2 6 (BeimonHeHue
CUCTEeMaTU3aIluN MPAKTHYECKUX
JIOKYMEHTOB 3a7[aHUN )




10 3apyOexHbIe YcerHbli onipoc
JIOKYMEHTHBIC
KIacCupUKauu

11 YHuBepcanbHas VYeTHbIl onipoc
JeCATUYHAS
KJ1accuukanus

12 OTteuecTBEHHbIE [TucbmenHnas padbora
JIOKYMEHTHBIC (Beimonuenue
KJaccuukanuu IPAKTHYECKHUX

3a7[aHUN )

13 bubmuoreuno-6ubn VYcTHbIi ompoc;
norpadudeckas [TuceMenHast pabora
KIaccupuKaus (Beimonuenue

MPAKTHYECKUX
3a/1aHH )

14 TexHonorus u [Iucemennas
METOMKA KOHTPOJIbHAs
CUCTEMAaTU3aLuN pabora
JOKYMEHTOB (Beimonunenue

MPAKTHYECKUX
3a/1aHHi )

15 AHHOTHpPOBaHUE [Tucemennas pabota
JOKYMEHTOB (Brimonuenue

MPAKTHYECKUX
3aJIaHH )

16 Pedepuponanue [Tucemennas pabota
JOKYMEHTOB (Brimonuenue

MPAKTHYECKUX
3a/IaHHM ),
MMCbMeHHas paboTa
(Bemomnuenue
MPAKTHYECKUX
3aJIaHHI )

17 O6o03peHne TectupoBanue
JOKYMEHTOB

Tema 1. BBeneHue. AHAJIUTHKO-CUHTETHYECKAsI MepepadoTka uHGoOpMaUnu U
AOKyYMeHTOrpaguyeckue HH(pOpMANUOHHO-IoNCKOBbIEe cucTteMmbl (OITK-3)

Jlexkuns.

[Ipeamer, menb, 3agadym U CTPYKTypa Kypca. OpraHmzanus ydeOHOW JesATeIbHOCTH. YueOHasd,
MeTOoAMYECcKasi U HOpMaTUBHAsI TUTEpaTypa 1o Kypcy.

JlokymeHnTHast uH(pOpManusi Kak OCHOBa JESATEIBHOCTH  YUPEXKICHUH CHCTEMBbl JOKYMEHTHBIX
KOMMYHHKAIIUHA. AHAIUTHKO-CUHTeTHYecKass mepepaboTka uHpopmanmu (ACIIN): oOBeKT, pe3ynbrar,
HCXO/IHBIE METO/bI, XapaKTePUCTHKa OCHOBHBIX mporieccoB. [Ipomeccer ACIIN u ux pesynsrarsl. Chepsl
npumenenus ACIIN. HUnadopmanmonno-nouckoBas cucrema (MIIC): ompenenenune, CTpyKTypa, BB
HNoxymentorpaduueckas WIIC: cymmuocth, Bumbsl, ¢dopmbl. bubmuorpaduueckas 3amuck (b3) kak
cucteMooOpasytomuii aneMenT nokymeHTorpadudeckoit UIIC. Ctpykrypa u Bunbl b3.

IIpakTH4eckoe 3aHATHE.

CpaBHHTENBHBIN aHATU3 BUIOB U (HOPM TOKyMeHTOrpadudecKuXx HHPOPMAITMOHHO-TIONCKOBBIX CUCTEM
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 2. bubanorpadguyeckoe onucanue 10kymenTa. Oomue npuauunsl 1 npasuia (IIK-6)



Jlexkuns.

I'enesuc 6ubnuorpaduueckoro onucanus (bO) nokymenToB. MexayHapomHas HOPMaTUBHO-METOIUYECKAs
0a3a ommcarenbHON Katajoru3aruu u ISBD kak e€ ocHoBa. OTedecTBEHHAss HOPMAaTHBHO-METOIUYECKAS
6a3a mo cocrasnennio b3 u BO. XapakrepucTtuka OCHOBHBIX CTaH/IAPTOB OMHCATEIbHON KaTaJIOTH3alluH.
HopmaruBHo-MeTomuueckass 0a3za MammHOuMTaemMon kartaiorusamuu. CocraBinenne bO mokymenTa:
CYUIHOCTb, TPEOOBaHMsI, TEXHOJIOTHUS U OCHOBHBIE MpaBUJIa.

IIpakTn4yeckoe 3aHsATHE.
Bomnpocs! a5 06cyxaeHus:
1.I'ene3uc onucarenpbHOM Karanoruzanuu U e€ pazsutue 10 X1X Beka.
2.3apy0OesxHasi TEOpHUS U IPAKTUKA ONUCATENbHOM KaTanoruzanuu B X 1X Beke.
3. OTedecTBEHHAs TEOPUS U MPAKTUKA ONMKUCATENbHOM KaTamoru3amuu B X1X Beke.
4. 3apy0OexHas TEOpHs U TPAKTHKa OMHCATENIbHON KaTamoru3aniu B XX Beke.
5. OTedecTBeHHAs TEOPUS U MPAKTUKA ONMKUCATEIBLHON KaTaoru3aiuu B XX BeEKe.

6. CoBpeMeHHasI MeXKIYHAPOAHASI U OTEYECTBEHHAs] HOPMAaTUBHO-METOIMUecKasi 6a3a omucareabHOu
KaTaJOTU3alUH.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka K MpakTUYECKOMY 3aHSITHIO

Tema 3. CocraB 0ubanorpaguyeckoro onucanus (ITK-6)
Jlekumus.

3aronoBok b3 kak e€ mepBwiii snmemeHT. Buasl 3aronmoBkoB b3. CocraB BO: oGmactu, 351€MeHTHI,
MpeAnrcaHHas MyHKTyamus. XapaKTepUCTUKA OTACIBHBIX JIEMEHTOB, MPABWI UX (OPMYIUPOBKH U 3aITHUCH

IIpakTnyeckoe 3aHsATHE.

VYcrHas xapakTepucTHka obnacteil u anemenToB b3, npeanucanHoi MyHKTyaluu
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

IToaroroBka K NpakTU4ECKOMY 3aHSTHIO

Tema 4. YacTHble MeTonnku Oudanorpapuyeckoro onucanus (I1K-6)

Jlexknus.
OnnoypoBHeBoe BO: cocraBnenne bO mnpousBeneHuil MHAMBUAYaJIbHBIX aBTOpPOB; cocTaBieHue bO
pa3NUYHBIX BHJIOB COOpHUKOB; cocraBieHne bO 3akoHOmaTeNnbHBIX MarepuanoB; cocTaBieHue bO
CTaHJAPTOB U JIPYTUX O0COOBIX BUJIOB JOKyMeHTOB. MHoroypoBHeBoe bO: coctaBienne bBO MHOTOTOMHBIX U
CepUaNbHBIX W3aHUH; OCOOEHHOCTH cocTaBieHus bBO OTHeNbHBIX TOMOB MHOTOTOMHBIX H3IaHUM.
Ananmutuueckoe BO. CocraBnenune BO snexTpoHHbIX pecypcoB. OcobeHHoctu coctaBineHus bO s
Pa3IMYHBIX TOMCKOBBIX MaCCHBOB.

IIpakTnyeckoe 3ansATHE.
YacTHble METOIMKHN OUOIHOTpagrueCcKOro ONUCaHUs

3aganus AJ151 CAaMOCTOSITEIbHOM PadoThlI.
IToaroroBka K NpakTU4ECKOMY 3aHSTHIO

Tema S. IlpexmeTn3annoHHbIi HHGOPMALIMOHHO-NTONCKOBBI A3bIK (IIK-6)
Jlexknus.

WupiexkcupoBaHue Kak MpOIecC BEIPAXKEHUS CONlEpKaHHUs JOKYMEHTa Ha HH(OPMALIMOHHO-TTOUCKOBOM SI3BIKE
(UI151).  Tlpenmernsanmsi Kak  4YacTHBIM  ciydail  uHAekcupoBaHus. OOmas  XapakTepuUCTHKA
npeameruzanmontoro UIIA. [Ipenqmernsanus, npeamer, npeaMeTHas pyOpuKa: XapakTepUCTHKa MMOHATHH.
OyHKIUH U BUBI IPEIMETHBIX PyOpHUK.

IIpakTH4eckoe 3aHATHE.
Bomnpocsr mist o6cyxnenus:
1.I'ene3nc meTona mpeaMeTusanuu 1 ero passutue 10 X1X Beka.
2.PazButne merona npeamerusamnuu B X1X Beke.



3.Pa3BuTHe Merona npeameTusanuu B XX BEKe.

4.Metox npeaMETH3AIMHA B COBPEMEHHOW TEOPHUH U MPAKTUKE OMOIMOTEUHO-UH(OPMAIIMOHHON
JeSITeTbHOCTH.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 6. CuHTAarMaTH4YeCcKUeE M MapaIurMaTudecKue OTHOIEHHUS B MPeAMEeTH3AIMOHHOM
uHpopMaAIMOHHO-TIONCKOBOM si3bIKe (ITK-6)

Jlekuus.
[Ipeametnas pyopuka (IIP): o0bEm, mpaBuia GOpMYIUPOBKH, MYHKTyalHs. YCTpPaHEHHE HEIOCTATKOB
€CTECTBEHHOTO s3bIKa B peameTruzannuonHoM MITA. Crpykrypa I1P. 3aronosok I1P. UuBepcus u cinydan eé
npumenenus. IlogzaromoBku [IP: Buapl, mnpaBuna GOpMyTUpOBKH, OCOOEHHOCTH HCHOIb30BAHMSL.
[TapapurmMaruyeckue OTHOLIEHUS B TpeaMeTu3annonaom MITA.

IIpakTnyeckoe 3aHsATHE.
AHaIN3 CHHTarMaTUYeCKUX U napaaurMaTui4CcCKux OTHOILICHUU B npeaAMCTU3allMOHHOM
MH(POPMALMOHHO-TTOMCKOBOM SI3BIKE

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MPakTUYECKOMY 3aHSATHUIO.

Tema 7. O0mas meronuka npeaMerusanuu 10kymMmeHToB (ITK-6)
Jlekumus.
TexHonorust 1 OCHOBHBIE MpaBuia npenMeruszauuu. [loHATHS TIyOUHBI, TOYHOCTH U MHOTOACHEKTHOCTHU
WHJEKCUpPOBaHUs B mpeaMmeTu3aunu. Kareropum npeaMeToB M acmekTbl MX paccMOTpeHus. Cxembl
npeaMeTu3aluu. AHaau3 J0KyMeHTa u odopmieHue pemieHus. [IpeaMeTHble KOMIJIEKChI: TOHSTHE, BUDI,
METOJIMKA CO3/IaHUs

IIpakTnyeckoe 3aHsATHE.

3HAKOMCTBO C HOPMATUBHBIMU U MCTOANYCCKUMU NOKYMCHTAMMU I10 06]1_[6171 MCTOAUKE MPCAMECTU3 AN
3ajanus AJ151 CAMOCTOSITEIbHOM PadoThlI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO

Tema 8. UacTHble MeTONMKN NpeaMeTu3zanum 10kymenToB (I1IK-6)
Jlexknus.

OcoOeHHOCTH TpeAMEeTH3alMM OTACIbHBIX BUAOB M3IAaHUH. AHATUTHYECKOE MpeIMETH3HMpPOBAHUE.
[Tpenmerunzanus nepcoHanuii. [Ipeqmernsanus uteparypbl 00 OTAETBHBIX KoIeKTHBax. [Ipenmernsanus
JUTEpaTypsl 0 reorpaduiyeckux oobekTax. [IpenMeTusanus uTepaTypbl 00 OTAEIBHBIX OTPACISAX 3HAHHS,
HAay4YHBIX JUCLUIIINHAX U TEOPUSX.

IIpakTH4eckoe 3aHATHE.
YacTHbIe METOAUKH MIPEIMETU3AIMN JJOKYMEHTOB
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 9. TeopeTnueckue 0CHOBBI KJIaccupukanum u cucremaruzanuu Jokymentos (I1K-6)
Jlekumus.

[TonsiTHE «MHAEKCHUpOBaHUE JOKYMEHTOB». Buasl nnaexkcupoBanus. Tunomnorus UITTA.

[TonsaTus «knaccuukanus» U «CUCTeMaTu3anus» B OMOINOTEKOBEACHUH.

Knaccudukanus Hayk Kak METOJJOJIOTHYECKAsi OCHOBA JIOKYMEHTHBIX KJIacCU(pUKAIUH.

TpeOoBanusi k KiIaccU(UKAIMOHHBIM CHUCTeMaM. [eHe3uc M pa3BUTHE KJIacCU(UKAIMM HAyK B SIOXY
aHTUYHOCTH M cpenHeBekoBbs, B XVII — XX BB. CooTHomeHne kiaccu(uKaluy HayK U JOKYMEHTHOH
KJ1acCU(UKAIUH.



[ToHATHS «IOKYMEHTHas KiaccUpUKalMs» U «OubmmoreyHo-6ubnuorpaduyeckas KiacCuUKALH».
Crnemuduka knaccupukamonnoro UIIA. Crpykrypa knaccudukanumonnoro MITA. Wunekcanus. Buasi
JOKYMEHTHBIX Kilaccuukaruii.

IIpakTnyeckoe 3aHsATHE.
AHanM3 CHHTarMaTU4ecKuX M MapagurMaTi4eckiuX OTHOIICHUH B KJIACCU(PHKALIMOHHOM
MH(POPMALMOHHO-TTOMCKOBOM SI3BIKE

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
[ToaroToBKa K MPaKTHYECKOMY 3aHSITHIO

Tema 10. 3apy0e:xxnbie nokKyMeHTHbIE Kiaaccupuxkannu (ITK-6)
Jlekumus.

OcHoOBHbIE 3Talbl Pa3BUTUS JOKYMEHTHBIX Kiaccudukanui 3a pyoexxom. Knaccubukanuu 1o cepeanHbl
XIX B.: 6ubnuoteuHsle KiacCUpUKAIMK aHTHYHOCTH W CPeIHEBEKOBbs, Kinaccubukanuu K. I'ecHepa, I.
Honp, XK I1I. bprowne, JK.I1. Hamropa u ap.

Kpynnuetimme knaccudukaruu Brop.noi. XIX — XX BB.: «/lecsaruunas kinaccupukanus»y M. Ipron (AKD),
«Pacspxkumas  knaccudukamus»  Y.Kerrepa, , «Knaccudukanus bubmmorexkn Konrpecca CIIA,
«I[Ipenmernas  knaccuduxauus» Jl.bpayna, «bubmuorpaduyeckas kmaccudukanus» I.bmucca,
«Knaccuduxanus noerounem» I1.P.Panranarana. Ux uctopus u 0coOEHHOCTH COBPEMEHHOTO Pa3BUTHS

IIpakTH4Yeckoe 3aHATHE.
Bomnpocsr mst o6cyxnenus:
1. Uctopus Bo3HuKHOBEHMS U pa3zButus KL
2. OnpiT ucnonb3oanust 1K/ B Poccuu u 3a pyGesxoM Ha COBpEMEHHOM JTarle.
3. llepcniektuBsl pazsutus K/
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 11. YHuBepcanbHas gecaTnyHas kiaaccupukanus (IIK-6)
Jlexknus.

Hctopus, HazHaueHHe, (PYyHKIMHU, cPepbl UCIONIB30BaHUS YHUBEPCAJIHHON IECATUYHON KiaccH(UKAIIUH
(YIK). LentpanuzoBannas knaccudukaius mo YK.

CaoiictBa u npunuunsl Y/IK. Crpykxrypa Y/IK. OcHoBHOM psin aeneHuil. OCHOBHas M BCIIOMOTaTeNbHbIE
tabmuubl YK. YpoBuu nepapxuu. CoctaB pyopuk. OcoOeHHOCTH MHIAEKCAaMd. MeToaqu4ecKue yKazaHusl.
AndaBUTHO-TIPEIMETHBIN yKa3arelb, ero Ha3HaYeHHUe, COCTaB, IPABHJIA UCIIOIH30BAHUSI.

Ocnosnbie uznanus YK B Poccun. Moaepauzanus u apromaruzanus YIK.MeTtoauka cucremarn3aiuu mo
YIK.
IIpakTnyeckoe 3ansATHE.
Bomnpocs! ams o6cyxaeHust:
1. UcTopust Bo3HMKHOBEHUA U pa3Butus YIK.
2. OnsiT ucnions3oBanus Y/IK B Poccun u 3a py0Oe:xoM Ha COBPEMEHHOM JTarie.
3. IlepcnektuBsl pazputusa Y/K.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MpakTUYECKOMY 3aHSITHIO

Tema 12. OTeyecTBeHHbIE 1OKYMeHTHbIE Kiaccupurkanun (ITK-6)
Jlekumus.

PazButne xumxHOM cuctemarnku B Poccum B XV — XVIII BB. Knaccuduxamuu I1.I. Jdemumosa, A.H.
Onenuna, K.M. bopa, 6ubnmorek MockoBckoro m Kaszanckoro yHuBepcuteToB. bubmuorpaduueckue
kinaccudukanuu B.I. Anacracesuua, B.M. MexoBa, H.A. Py6akuna.
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11

OteuectBennble Kinaccupurkanuu XX B.. «EnuHas knmaccudukamus aureparypsl Ul KHUTOM3IAHHS B
CCCPy», «I'ocynapcTBeHHBI pyOpUKaTop HayuyHO-TEXHHUECKONH MHpopMaruny», «Knaccudukarop npaBoBbIx
akToB», «OOmepoccuiickuii knaccudukatop cranmapron». Mx uctopus u 0cOOCHHOCTH COBPEMEHHOTO
pa3BUTHS.

[Mpumenenne B Poccun «YHUBEpCANBbHON NECATUYHON KiacCUPUKAIUNY, «JleCATUIHON KiIacCUPUKAITINY)
M./Iptoun, «MexayHapoaHOHN MaTeHTHOW KIacCU(UKAIIII.

IIpakTH4Yeckoe 3aHATHE.

3HAKOMCTBO C OCHOBHBIMHU OT€UECTBEHHBIMHU KJIACCU(PUKATTASIMHU
3ananHus AJ151 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 13. budauoreuno-ondauorpadpuyeckas kinaccupuxanus (IK-6)
Jlekumus.

Uctopusi, Ha3HaueHWe, (YHKIMH, CBOWCTBA, TPUHIMIIBI W CQepbl HCHOIB30BAaHUS HAIMOHAIBHOM
«bubmoteuno-oubmmorpaduyeckoii kmaccudpukanum» (bBK). lLleHTpanm3zoBanHas kimaccudukanys IO
BBK.

Cuctema BapuantoB Tabmui; BBK. OOmee u cnemuduueckoe B CTPYKType, COAEP)KaHUM, WHACKCAIHH
pa3nu4HbIX BapuaHToB Tabnui BBK.

Crpykrypa cokpamieHHoro BapuaHTta BbBK. OcHoBHOH psn neneHuil. OCHOBHasE M BCIIOMOTaTeIbHbIE
tabmuubl BBK. YpoBuu nepapxuu. CoctaB pyopuk. OCoOOEHHOCTH MHIEKCAIIMH. MeToInYeCKHe yKa3aHMUs.
AndaBUTHO-TIPEIMETHBIN yKa3areib, ero Ha3HaYeHHUe, COCTaB, MPaBHUJIA UCIIOJIH30BAHUS.

Metonuka cucremaruzaiuu qokymMeHToB mo BBK. OcobeHHOCTH cOCTaBieHHS W HAlMCaHUS WHACKCOB
nokyMeHToB 1o bBK.

IIpakTnyeckoe 3ansATHE.
Bomnpocs! a5t 06cyxaeHus:
1. McTopusi BOSHUKHOBEHUA U pa3BUTHs HalMoHabHOM BBK Poccun.
2. OnbIT UCIIOJIB30BaHUS poccuiickoi HarmoHanbHoU BBK.
3. IlepcnektuBbl pa3putusa HarmoHaabHOM BBK Poccun
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MpakTUYECKOMY 3aHSITHIO

Tema 14. TexHoJiorusi 1 MeToAUKAa cucremMaruzanum JokymenTos (OIIK-3)
Jlekuus.

TexHoorus CUCTEMATHU3allU  TOKYMCHTOB. CXOI[CTBO U  pasiidue TCEXHOJOTMYCCKUX  IHUKIIOB
CUCTEMAaTHU3ali U IPCAMETHU3ANN JOKYMCHTOB.

Metonuka cuctemMaTu3aluu JOKyMeHTOB. OOmias MeToauKa CUCTEMaTH3allud JOKYMEHTOB. [yOuHa,
TOYHOCTb M MHOTOACMEKTHOCTh CHUCTEMAaTH3allud JOKYMEHTOB. [IpuHIIMIBI, TIpaBWUiIa W METOMABI
CHUCTEMaTH3alUK TOKyMEHTOB. DUKcaIus pe3yabTaToB CUCTEMATH3alUNA JOKYMEHTOB.

ITonsTue yacTHOU MCTOAUKH CUCTECMATU3ALUN JOKYMCHTOB.
CnpaBoYHO-METOAMYECKHUH alllapar CUCTeMaTu3aropa.
Hcnonp3oBanue B OMOIMOTEKE HHACKCOB [IEHTPATN30BAHHONW CUCTEMATHU3AIINN.
TeopeTnueckne 0CHOBBI CUCTEMATHYECKOTO KATaJora.

IIpakTH4eckoe 3aHATHE.
YacTHbIe METOIUKHU CUCTEMATH3ALUN

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka K NpakTUYECKOMY 3aHATHIO

Tema 15. AuHoTtupoBanue 1okymeHToB (I1K-6)
Jlekumus.



[Tonsatue anHotammu. Cdeprl npumeHeHus aHHotanuil. OyHkiuu aHHoTauuu. [loHATHE, 1ENb, 3a1auu
AHHOTHPOBAHUS TOKYMEHTOB. OOBEKTH aHHOTHPOBAHHUS.

Knaccudukamuss aHHoTanuii B 3aBUCHUMOCTH OT (DyHKIIMOHAJIBHO-IENIEBOTO Ha3HA4YeHUs U crocoda
XapaKTePUCTUKU JOKYMEHTOB. [IOHATHS crpaBOYHON M peKoMeHaaTenbHON aHHOTauui. IloHsaTHs oOei,
AQHAJIMTUYECKOM M TPYyNIIOBOW aHHOTAaUWi. Pa3HOBUIHOCTH AHAIUTUYECKOM M TIPyINIIOBOM AaHHOTALUU.
Tunosas CTpyKTypa CIIpaBOYHOM U PEKOMEHIATEILHON aHHOTALUH.

TexHnonorust aHHOTHPOBAaHUS JOKyMEHTOB. IloHsATme oOIIel METONWKM aHHOTUPOBAHMS JTOKYMEHTOB.
IIpaBuna aHHOTUPOBAHUS JOKYMEHTOB.

[ToHATHE YacTHOW METOAMKM aHHOTUPOBAHMS JTOKYMEHTOB. OCOOCHHOCTH aHHOTHUPOBAHMS TOKYMEHTOB B
3aBUCUMOCTH OT UX COIEPKAHMS, )KaHpa, LEJIEBOI0 U YUTATEIIbCKOIO apeca, BUJa aHHOTALIMH.

Meroauka popMann30BaHHOTO aHHOTHPOBAHHUS. ABTOMATH3ALUS POLIECCa AaHHOTUPOBAHMUSL.
IIpakTnyeckoe 3ansATHE.

AHHOTI/IpOBaHI/Ie JOKYMCHTOB
3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO

Tema 16. PepepupoBanne noxymenrton (IIK-6)
Jlexknus.

[Tonsatue pedepara. Chepsl npumenenus pedeparo. Dynxium pedepara. IlonsTue, nenp, 3amadu
pedepupoBanus 10KyMeHTOB. OOBEKTHI pedeprupoBaHusl.

Knaccudukarus pedeparoB B 3aBUCUMOCTH OT IIEJIEBOT0 HA3HAYCHMS, CIIOCO0A XapaKTEPUCTUKH, TITyOUHBI
CBepThIBaHMS HH(pOpManuu, (GOPMBI TPEICTaBICHUS, MeETOla U3JIOKEHUs HHpopManuu, crocoda
MOATOTOBKH, KOJIMYECTBA OXBAYCHHBIX IOKYMEHTOB, aBTOPCKOTO UCTIOJIHEHHS.

Texnonmorust m oOmas meroauka pedepupoBaHus. YacTHble METOOUKH pedepupoBaHus. MeTonuka
(dhopmanu3oBaHHOTO pedepupOBaHHS.

IIpakTn4yeckoe 3ansATHE.
PedepupoBanme JOKyMEHTOB

3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 17. O603penne nokymentoB (I1K-6)
Jlexknus.

[TonsTre, 1enp W 3aa4ul cocTaBieHHsT 0030pa MOKyMeHTOB. Cdepbl mpuMeHEHUS 0030pOB JTOKYMEHTOB.
@yHKIuM 00630pa JoKyMeHTOB. OOBEKTHI 0030pa.

Knaccudukarus 0630poB 1okymenToB. [lonsTust 6ubnuorpaduueckoro, peeparuBHOTO U aHATUTUYECKOTO
0030pOB.
TexHoNmOTHMs 1 METOIMKA COCTaBIEHUsT 0030pOB
IIpakTnyeckoe 3ansATHE.
O0603peHne T0KyMEHTOB
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka K MpakKTUYECKOMY 3aHITHIO

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

3 cemecTp
* mocenraemocts — 10 GamtoB
*  TEKyIHuHd KOHTPOJIbL — 70 GamioB
*  KOHTPOIBHBIEC Cpe3bl — 2 cpe3a mo 10 6amnoB KaKabIi
* mpeMuasbHBIC OauTel — 20 6aioB
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Pacrnipenenenne 6aJiioB 10 3aaHKSIM:

Ne |HaszBanme tembl | Dopmbl Max. MeTonrka npoBeAECHNS 3aHATUS U OLIEHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTh KOHTpoJsi | 0asuioB
/ cpe3sl
1. Beenenue. [Tucemenn 10 CpaBHUTENBHBIA aHaNM3 BUAOB M (GOPM JOKYMEHTOrpapuuecKuX
AHaINTHKO-CUH |ast paboTa WH(POPMAITIOHHO-TIOMCKOBBIX CUCTEM
tetnyeckass | (BeimonHe 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
nepepaboTKa HUE JOMYCTHII He OoJiee OTHOTO HEeAoUeTa.
WHPOPMANH U |IPaKTHYEC 8-7 GaJIIOB — CTYAEHT BBHIIOJHHI PabOTy MOTHOCTHIO, HO AOIMYCTHI B
JOKyMeHTorpad KHX Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
NYECKUE 3aJaHNN) OoJiee IBYX HEIOYETOB.
WHPOPMAIIOHH 5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBHUHBI
O-TIOMICKOBBIE paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
CUCTEMBI OJTHOU TpyOOil U OTHOW HErpyOOoil OMIMOKKA M OJHOTO HEIOuYeTa, WU
He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBWIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omIrO0K
2. |bubnunorpaduue | ycTHBIN 10 CeMuHapcKoe 3aHATHE
CKOE ONMCAaHUE | OIpoC 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBHTh MOJIYYEHHYIO IIpH
JOKyMEHTA. MOATOTOBKE K 3aHATHIO MH(OpManuio, 4eTKO (opMynnpoBaTh CBOU
Obmme BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
MPUHLMIIEL 1 C MCIIOJIb30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
npaBuiIa 6-4 Oanna - CTyIEHT yMeeT IPUMEHSITDH MOTYyYEHHYIO TIPH OATOTOBKE
K 3aHATHIO MH(OpPMALHWIO, OTBeYaeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TMCKYCCHH HE TOTOB
3 Oamna - CTyIeHT yMeeT IPUMEHSTh MOMyYSHHYIO IPU MOATOTOBKE K
3aHATHIO MH(OPMALMIO, OTBEYaeT Ha BONPOCHI, HO TEPMUHOJIOTHEH
BJaJieeT HeJOCTaTOUHO
2 Oamia - CTyIEHT BIIQJEET TEOPETUUYECKMM MaTepHalioM IO TeMe
3aHSATHSI 1 OTBEYAET Ha BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
3aHATHSI, HO 3aTPYIHSIETCS PU OTBETE Ha BOMPOCEHI
Ecnu crymeHT He Bnazeer mpoOneMaTWKOW — 3aHATHS, HE MOXKET
OTBEUaTh Ha BOMPOCHI, 3aUNTHIBAECT OTBET [0 TEKCTY — OTBET OaJlIaMu
HE OLICHUBACTCS
3. Cocras [Tucemenn 6 6 06amnoB — paboTa BhIIOTHEHA 0e3 OMIHO0K
oubnuorpaguye |ast padbora 5-4 Ganna — paboTa BBIMOJIIHEHA ¢ HECYIECTBEHHBIMU OITUOKAMH
ckoro onncanus | (Beimomne 3-1 OGann - pabora BBINOJHEHA C CYIIECTBEHHBIMH OIIMOKaMHU U
HUE oopmiieHa HEOPEKHO
MpaKkTuiec
KHX

3aJTaHMi )
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YCTHBIN 10 CeMuHapcKoe 3aHATHE
ofpoc 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBUTH MOJIYYEHHYIO IIpH
MOJITOTOBKE K 3aHATHUIO WH(POPMAIMIO, YETKO (POPMYIHUPOBATh CBOU
BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
C MCIIOJIB30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
6-4 Gamna - CTyACHT YMEET IPUMEHSTh MOMYUYSHHYIO TPH ITOJITOTOBKE
K 3aHATHIO MHQOPMAIHMIO, OTBEYAeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TUCKYCCHH HE TOTOB
3 Oayia - CTyICHT yMEET MPUMEHSTh OIYYCHHYIO IPH TOATOTOBKE K
3aHATHUI0O MH(DOPMAIMIO, OTBEYAE€T HA BOMPOCHI, HO TEPMHHOJIOTHCH
BJaJieeT HeJOCTaTOUHO
2 famna - CTyACHT BIIQJICET TCOPETHUSCKUM MaTEepPHaIOM IO TeMe
3aHATHS U OTBEUYACT HA BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT mNpoONEMAaTHUKONW — 3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OLICHUBACTCS
YacTHbie IMucbmen 10 Cocrasnenue 10 b3
METOIUKHI Hafl 1 Gamn maércs 3a KaXIyr0 NPaBUIBHO BIMOJHEHHYIO b3
oubnuorpagpuye | KOHTPOJIb
CKOTO OTHCaHUs |  Hasl
padora
(BbimoJH
eHue
npakTuye
CKHX
3aganmid)(
KOHTPOJIb
HBbIi
cpe3)
[IpeameTH3aiio | MMCEMEHH 8 8 0amIoB — CTYAEHT BBHIOMHWI paboTy 0e3 OMmHMOOK M HEIOYETOB,
HHBIH ast pabora TOTTYCTHI He 0oJiee OMHOTO Helmo4ueTa.
nH(pOpPMAITHOHH 7-6 6ayIOB — CTYIEHT BBITOJHUI Pa0dO0Ty MOJHOCTEIO, HO JIOIYyCTHII B

O-IIOMCKOBBIN

SA3BIK

Hel He 0ojiee OMHOW HErpyOoi OMMOKHM W OHOTO HEMOUYeTa, WIIH He
0oJjiee IBYX HEIOUETOB.

5-4 Gamna — CTYJEHT TPABWIHLHO BBHIMONHII HE MEHEE IOJIOBUHBI
paboTHI WK TOMYCTHI He Oojiee IBYX IpyOBIX OMMOOK, WK He Ooliee
OITHOM TPyOO# M OxHOM HETpyOOU OMMOKMA W OIXHOTO HEAOoYeTa, WIIN
He OoJyiee IBYX-TpeX HETpPyOBIX OIMWOOK, WM OXHOW HETpyOoit
OMMOKK W TPeX HEJ0YETOB, WIIM MPH OTCYTCTBHU OIIMOOK, HO TNPH
HAJIMYHN YETHIPEX-TISTH HEIOYECTOB.

3-2 Oamra — CTYICHT NPABWIHHO BBITIOJHWI MEHEE IT0JOBHHBI
paboThI, JTOMYCTHI HECKOIBKO HEIOYETOB.

1 Gamnm — CTymeHT NpaBWIBHO BBIMONHWI He Oomee 25% paboThl,
JOTTYCTHJI HECKOJILKO HEIOUETOB FIIH OoJiee 3 TpyOBIX OMMO0K
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YCTHBIN 10 CeMuHapcKoe 3aHATHE
ofpoc 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBUTH MOJIYYEHHYIO IIpH
MOATOTOBKE K 3aHATHIO MH(OpManuio, 4eTKO (GopMynnpoBaTh CBOU
BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
C MCIIOJIB30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
6-4 Oanna - CTyIEHT yMeeT IPUMEHSITDH MOTYyYSHHYIO TIPH OATOTOBKE
K 3aHATHIO MH(OpPMALHWIO, OTBeYaeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TUCKYCCHH HE TOTOB
3 Oayia - CTyICHT yMEET MPUMEHSTh OIYYCHHYIO IPH TOATOTOBKE K
3aHATHIO MH(OPMALHWIO, OTBEYaeT Ha BONPOCHI, HO TEPMUHOJIOTHEH
BJaJieeT HeJOCTaTOUHO
2 Oamia - CTyIEHT BIIAJEET TEOPETUUYECKHM MaTepHalioM IO TeMe
3aHATHS U OTBEUYACT HA BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT mNpoONEMAaTHUKONW — 3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OLICHUBACTCS
6. |Cunrarmaruuec |[Ilucemenn 10 AHaIU3CUHTAIMATUYECKUX W TapaJurMaTMueCKUX OTHOILICHUN B
KHE U as pabora MpeaMETU3AMOHHOM HH(POPMAIOHHO-TIOMCKOBOM SI3BIKE
napaaurmarude | (Beimonne 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEIOYETOB,
CKHe HUE JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
OTHOIIICHUS B |mpakTHyec 8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
peAMETH3aIN0 KHX Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
HHOM 3aJaHNN) OoJiee IBYX HEIOYETOB.
MH(OPMAITMOHH 5-4 Oamra — CTYICHT NPAaBHJILHO BBHITIOJIHWI HE MEHEE IOJOBHHEI
0-TIOMCKOBOM paboTHI WK JOITyCTHI He OoJiee IBYyX TpyOBIX OomIOOK, M He Ooliee
SI3BIKE OJTHOU TpyOOil U OTHOW HErpyOOil OMIMOKKA W OJHOTO HEIOouYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPeX HEJOYETOB, WM MPHU OTCYTCTBHU OIIMOOK, HO TPH
HaJIMYUU YETHIPEX-TISTH HEOYETOB.
3-2 Oamna — CTYOCHT MPaBWIBHO BBINIOJTHWI MEHEE IOJOBUHEI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
7. Obmas MUCbMEHH 6 3HaKOMCTBO C HOPMAaTHBHBEIMH M METOIUYCCKUMH JOKYMEHTaMH IO
METOIuKa as pabora o01ei MeToANKE PeIMETH3aLuT
npeamerusanmu | (Beimonne 6 O6amnoB — paboTa BhIIIOIHEHA 0€3 OMIO0K
JOKyMEHTOB HUE 5-4 Ganna—pa0oTa BBITIOJHEHA C HECYIIICCTBCHHBIMH OIMIMOKaMU
MpaKkTHiec 3-1 Gamn - pabora BBINOJNIHEHA C CYIICCTBCHHBIMH OIIMOKAMU H
KHX odopmiieHa HEOPEIKHO
3aJTaHM )
8. YacTHble IMucbmen 10 Cocrasnenne 10 b3 mis mpemMeTHOTO Karaiora
METOAUKH Has 1 Gamn maércs 3a KaXKIyI0 MPaBUIHHO BRIMONHEHHYIO b3
IPEeIMETU3AUH | KOHTPOJIb
JOKYMEHTOB Has
pabora
(Bbimosin
eHue
npakTuye
CKHX
3agaHui)(
KOHTPOJIb
HBI
cpe3)
9. ITocemaeMocThb 10 10 6amnoB — crynent nocetui Bce 100% 3ansTuit
10. IIpemMuansHbIe OaITHI 20 [TonroroBka pedepara 1mo TeMaTuke Kypca




11. |MuauBuayanbHbIC 3aJaHUs, 50 Brinonnenue 3aganuii TeKy1ero KOHTPOIIs
C TIOMOII[HI0 KOTOPBIX
MOXHO HaOpaTb
JIOTIOJTHUTEITEHBIC OaJLThI
12. HUroro 3a cemectp 100
4 cemectp
* mocemaeMocts — 10 0atoB
*  TeKymui KOHTpoib — 40 GayoB
*  KOHTpPOJIbHBIE Cpe3bl — 2 cpe3a no 10 6amioB Kak bl
* mpemualbHbIe Oamibl — 20 6amioB
* OTBeT Ha ’Kk3aMeHe: He Ooinee 30 OamioB
Pacnipenenenre 6aJiioB 10 3aaHMSIM:
No  [Ha3zBanue tembl | DopMbl Max. Mertoauka mpoBeIcHUS 3aHATHS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJisi | 0asuioB
/ cpe3sl
1. |Teopernueckue |IIucemenn 6 AHaNIU3CUHTArMATUYECKUX W TapaJurMaTMueCKUX OTHOILICHUU B
OCHOBEI ast KJIACCU(UKAITTOHHOM WH(OPMAITOHHO-ITOMCKOBOM SI3BIKE
KJIaccupukanuu | padota 6 O6amnoB — paboTta BhIIIOIHEHA O€3 OMIHO0K
" 5-3 Gayna — paboTa BBIMOIHEHA ¢ HECYIIECTBEHHBIMU OITUOKAMH
cucremaruszanu |(BsimomHe 2-1 Gamm - paboTa BHIMONHEHA C CYHNICCTBCHHBIMH OIIMOKAMU H
U JIOKyMEHTOB HUE odopmiieHa HEOPEIKHO
MPaKTHYIEC
KHX
3aJaHNN)
2. 3apyOekHEIC YeTHbii 3 CemuHapcKoe 3aHITHE
JIOKYMEHTHBIE orpoc 3 Oajuta — CTYJICHT YMEET COIOCTaBUTh MOIYUYCHHYIO MPH TOATOTOBKE
KJIACCU(UKAITIH K 3aHiITHI0 WHPOpPMAIMIO, YETKO OTBEYaTh Ha 3aJlaBacMbIe €My
BOIPOCHI
2 Oamna - CTyACHT YMEET IPUMEHSTh MOMYyYEHHYIO TIPU MOJATOTOBKE K
3aHATHIO MH(OPMAITUIO, OTBEYATh HA OOJIBITUHCTBO BOIPOCOB
1 Gamm — CTYIGHT BIAJCET TEOPESTUYCCKUM MAaTEpHUajoM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT MpoONEMAaTHUKONW — 3aHATHS, HE MOXKET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OILICHUBACTCS
3. |YHuBepcanbHas | YCTHBII 3 CeMuHapcKoe 3aHATHE
JICCATUYHAS orpoc 3 Oajuta — CTYJICHT YMEET COIOCTaBUTH MOIYUYCHHYIO MPH TMOATOTOBKE
KITACCU(PUKAITHS K 3aHiITHIO WHPOpPMAIMIO, YETKO OTBEYaTh Ha 3aJlaBacMbIe €My
BOIPOCHI
2 Oamna - CTyACHT YMEET IPUMEHSTh MOMYyYEHHYIO TIPU MOJATOTOBKE K
3aHATHIO MH(OPMAITUIO, OTBEYATh HA OOJBITUHCTBO BOIPOCOB
1 Gamm — CTYIGHT BIAJEeT TEOPETUYCCKUM MAaTEpHUajoM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT MpoONEMAaTHUKONW — 3aHATHS, HE MOXKET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OILICHUBACTCS
4. |OreuectBennnie |[luchmMeHH 3 3HAKOMCTBO C OCHOBHBIMHU OTEUECTBEHHBIMHU KIIACCU(PUKAIHSIME
JIOKYMEHTHBIE |asi paboTa 3 Oata - paboTa BBIMOIHEHA U 0opMIIeHA OE3yIIPEIHO
knaccu¢ukanuy | (Beimonae 2 Gaya- IMEIOTCS OIIMOKM B COIEPKaHUU M OPOPMIICHUH pabOThI
HUE 1 Gamn - pabGoTa BBINIOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
MPaKTHYIEC odopmiieHa HEOPEIKHO
KHX

3aJTaHMi )
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bubnuoreuno-6 | YcrHbri 3 CemuHapcKoe 3aHITHE
ubnmmorpaduyec | ompoc 3 Gaia — CTYOCHT YyMEET COMOCTaBUTh MOMYUYCHHYIO MPH MOATOTOBKE
Kas K 3aHATHIO MH(OpMamuio, YETKO OTBEYaTh Ha 3a/JaBacMble €My
KJaccupuKaus BOTIPOCEHI
2 Ganna - CTyAeHT yMeeT MPUMEHATh TOIYyYEeHHYIO MIPH MOATOTOBKE K
3aHATHIO HH(POPMALIUIO, OTBEYATh Ha OOJBIIMHCTBO BOIIPOCOB
1 Gamn — CTymeHT BiajeeT TEOPETHUYSCKUM MaTepHalioM IO TeMe
3aHATHSI, HO 3aTPYIHSIETCSA PU OTBETE Ha BOMPOCEHI
Ecmu crymeHT He Bnazeer mpoOneMaTWKOW — 3aHATHS, HE MOXKET
OTBEUaTh Ha BOMPOCHI, 3aUNTHIBAECT OTBET [0 TEKCTY — OTBET OaJlIaMu
HE OLICHUBACTCS
[Tucemenn 6 6 O6amnoB — paboTa BhIIIOTHEHA 0€3 OMIO0K
ast pabora 5-3 Ganna — paboTa BBIIIOJHEHA C HECYIIECTBEHHBIMH OIIMOKaMHU
(Brimonne 2-1 OGamm - paboTa BBHIOJHEHA C CYIIECTBEHHBIMU OIIMOKAMHU H
HUE oopmiieHa HEOPEKHO
MpaKkTuiec
KHX
3aJaHNN)
Texnonorus u | IlucbMen 10 Cocrasnenue 10 b3 g cucremaruueckoro karauora
METOAMKA Has 1 Gamn maércs 3a KaXKIyI0 MPaBUIHHO BHIMONHEHHYIO b3
CHCTEMAaTH3all |KOHTPOJIb
U IOKYMEHTOB Hasl
pabora
(Bbimosin
eHue
NpaKTHye
CKHUX
3agaHui)(
KOHTPOJIb
HBIH
cpe3)
AHnHOTHpOBaHue |[InceMeHH 10 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HENOYETOB,
JOKyMEHTOB |as paboTa JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
(Beimonne 8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
HUe Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
MpaKkTHiec OoJiee IBYX HEIOYETOB.
KHX 5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBUHBI
3aJaHNN) paboThl WK AOMYCTHI He Oonee ABYX rpyObIX omMOOK, Wik He Oomnee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Pedepuporanue |[Iucemenn 3 3 Oajura - paboTta BBIITOJIHEHA U 0opMIIeHA OE3YIIPEIHO
TIOKyMEHTOB | as pabora 2 6ana- UMEIOTCSl OITUOKHU B COIEp KaHuM B 0(hOpPMIICHUN PabOTHI
(Bormosae 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
HUE odopMiIeHa HEOPEKHO
IIPaKTU4eC
KHX

3aJTaHMI )
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MUCBMEHH 3 3 ©Oanna - paboTa BEINOMHEHA H 0popMIIeHa Oe3ynpedHo
ast pabora 2 Gaya- IMEIOTCSl OIIMOKM B COIEPKaHUU B OPOPMIICHUH PabOThI
(Beimonne 1 OGamn - paboTa BBINONHEHA C CYIIECTBEHHBIMU OIIMOKaMH U
HUE oopmiieHa HEOpEKHO
MpaKkTHiec
KUX
3aJTaHMi )

9. O6o3penne | TecTtupon 10
JOKYMEHTOB | aHMe(KOH

1 Gann HaumcnsieTcs 3a Kaxasie 10% mpaBHIIBHBIX OTBETOB

TPOJILHBI
i cpe3)

10. [TocemaeMocThb 10 10 6amnoB — crynent nocetwn Bce 100% 3ansaTHiA

11. [IpemuansHbie OaIbl 20 [ToaroroBka pedepara 1Mo TeMaTHKe Kypca

12. OTBeT Ha dK3aMeHE 30 10-17 GammoB — CTYIEHT PACKPhLI OCHOBHBIEC BOIIPOCHI W 3aJaHUS
OwsieTa Ha OIIEHKY «yJOBIETBOPUTEIHHO»
18-24 GammoB — CTYIEHT PACKPHLI OCHOBHBIEC BOIIPOCHI W 3aJaHUS
OmsieTa Ha OIIEHKY «XOPOIIIO»
25-30 GamnmoB — CTYyOCHT PACKPBLI OCHOBHBICBOTIPOCHI W 3afaHUS
OusieTa Ha OIIEHKY «OTIHYHO»

13. |MunuBunyanbHbIC 3aJaHUs, 50 Brinonnenue 3aganuii TeKy1ero KOHTPOIIs

C TMIOMOILBIO0 KOTOPBIX
MOXHO HaOpaTb
JOTIOJTHUTENIbHBIE OalTbI

14. HUroro 3a cemectp 100

HtoroBass omeHka 1o »dk3aMmeHy BeicTaBisieTcss B 100-0ayibHON 1mikame W B TPaTUIIMOHHOMN

yeTplpexOanipHON  1mKane. IlepeBon

100-6annbHOM  pEeHTHUHTOBOWM OICHKHM 1O JUCIHIUIMHE B

TPaIUIIMOHHYIO YETHIPEX0aTbHYIO OCYIIECTBISETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GannoB OTnuyHO
70 - 84 Gannos Xoporio
50 - 69 GaiuioB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

IIncbMenHas
padora

(BbInoJiIHeHNE MPAKTHYECKUX 3aJaHU )

Tema 9. TeopeTuueckre OCHOBBI KJIacCU(UKAIIMK U CHCTEMaTU3aIlIN JOKYMEHTOB

ITucbMeHHasi KOHTPOJIbLHAs padora (BpinosiHeHNe NPAKTHYECKUX 3aaHNH)

Tema 4. YacTHble MeTOAMKH OMOIHOTpadUUIECKOro ONMUCAHUS

Tema 8. YacTHpIE METOAMKY NPEAMETU3ALMH TOKYMEHTOB

Tema 14. TexHOMOTHS U METOAMKA CUCTEMATU3AIIUN TJOKYMEHTOB




nucbMeHHasi pabora

Tema 5. [IpeqmeTn3annoHHBIH HHPOPMALMOHHO-TTOUCKOBBIH A3BIK

ITucbMenHast padora (BpinojiHeHHe NPAKTHYECKUX 3aJaHUI)

Tema 1. BBenenue. AHaTUTUKO-CUHTETHYECKAs NIepepadoTKa HHPOpMAIMK U TOKYMEHTOT papruecKue
MH(POPMALMOHHO-TTOUCKOBBIE CUCTEMBI

1. CocraBnenue 6ubarorpauuecKoro OonucaHus JOKYMEHTA.
2. IlpenMeTrunzanys JOKyMEHTA.

3. Cucremaruzamus JOKyMEHTA.

4. AHHOTHPOBAaHUE JOKYMEHTA

5. PedepupoBanue qokymeHTa.

Tema 3. CoctaB 6ubnuorpaduyeckoro OnucaHms

Tema 6. CuHTarMaTu4yeckre U napagurMaTuyeckue OTHOIICHUS B MTPEeIMETU3allMOHHOM
MH(GOPMAITMOHHO-TIOUCKOBOM SI3bIKE

Tema 7. O61mas MeToauKa MpeIMeTU3aluu T0KYMEHTOB

Tema 12. OteuecTBeHHBIC JOKYMEHTHBIC KiIacCU(PHUKAITIN

Tema 13. bubnnoreuno-0udanorpaduueckas KiaccupuKams

Tema 15. AHHOTMpOBaHUE TOKYMEHTOB

Tema 16. PedepupoBanue 10KyMEHTOB

TecrupoBanue

Tema 17. O603peHue TOKyMEHTOB
1.bubnuorpaduveckoe onrcanue, TOMOTHEHHOE 3aroJI0BKOM, Ha3bIBACTCS:
o6ubnuorpaguueckas 3amuch
MoJIHOE OMOIMorpaduuecKoe onmrucaHme
pacumpeHHoe 6ubmuorpapuueckoe onucaHue
2. bubnuorpadudeckas 3anuch, 00s13aTEHHO BKITIOYArOIIas QP XpaHEHUsT JOKYMEHTA, Ha3bIBACTCS:
MOJTHOMN

19



KaTaJIOTU3aLMOHHOU

MHOTOYPOBHEBOM

3. Meroanueckuii mpuéM NepecTaHOBKH CIIOB B IPEIMETHON pyOpUKe Ha3bIBaCTCA:
BepcuduKanuys

HUHBEPCUS

pesepcns

4.Bus nHOAEKCUPOBAHUS, IPU KOTOPOM COAEpkKaHUE JTOKYMEHTA WX 3allpoca BbIpayKkaeTcs
KJIacCU()UKAITMOHHBIM HMHJICKCOM, Ha3bIBACTCS:

CUCTEMaTU3aLus

IIpeIMETU3aluns

KOOpPAMHATHOE NUHJEKCUPOBAHUE

5.Kparkas TekcToBas CripaBKa O COAECP>KaHUU U OCOOCHHOCTAX TOKYMEHTA Ha3bIBaeTCs:
npeaMeTHas pyopuka

aHHOTaLUs

pedepar

YCTHBIH Onpoc

Tewma 2. bubmuorpaduueckoe onucanne qokymeHTa. OOImuye MPUHITUIIBI U PaBHIIa
1.T'ene3uc onucarenbHOM KaTajdoruzauu u e€ pazsutue 10 X1X Beka.
2.3apy0exHast TeOpUs U MPaKTUKA ONKUCcaTeIbHOM KaTanoru3anun B X1X Beke.
3. OTeuecTBEHHAs TEOPUS U NIPAKTUKA ONKCATENIBbHOM Kartanoruzauuu B X 1X Beke.
4. 3apyOexHasi TEOpHUs U MTPaKTHUKA OMUCATEIbHON KaTaoru3anun B XX BEke.
5. OteuecTBEHHAs TEOPUS U NIPAKTUKA ONKCATENIBHOM KaTamoruzauun B XX Beke.

6. CoBpemMeHHass MEXAYHapoAHAas M OTEUECTBEHHAs: HOpPMaTHUBHO-METOAHuYeckas Oaza omucareabHON

KaTaJIoru3amnuu.

Tema 3. CocraB 6ubnuorpauueckoro onucaHus

Tema 5. IIpenmeTn3zanmoHHbI HHPOPMAITMOHHO-TTOMCKOBBIH SI3bIK

Tema 10. 3apyOesxHble JOKYMEHTHBIE KITacCU(PUKAIIN

Tema 11. YauBepcanbHas qecaTHUHAs KiacCUpUKAIIH

Tema 13. bubnnoreuno-Oubdanorpaduueckas KiaccupuKams

4.3 IIpomexxyTouHast aTTECTAlU 110 AUCIUIUTHHE MPOBOAUTCS B hopMe dK3aMeHa

Tunossie Bonpocsl 3xk3amena (OIIK-3, ITK-6)

1. TexHonOrUs: 1 OCHOBHBIE IIPAaBUJIA COCTABICHUS OMOIUOTPahUIECKOrO OMUCAHUS.

2.3aronoBok 6ubarorpaduyecKoi 3arucu: BUIBI U IPpaBuiIa OPMYyTUPOBKH.
3.061actu 1 3eMeHThl OUOIMOTrpadUUECKOro OMUCaHUs: IpaBuiIa (GOPMYIUPOBKH U 3aITHCH.
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4 Ilpenmernsannonnslii UITS: o6mas xapakrepucTHka.
5.IlpenmeTrunsanus, mpeaMeT, IpeaMeTHast pyOpuka: o01Iasi XxapakTepUCTHKA TTOHSATHH.

Tunosble 3aganua aj4a 3k3amena (OIIK-3, ITK-6)
[TonmHas aHAIUTUKO-CUHTETHYECKAst 00pabOTKa OJJHOTO-ABYX JTOKYMEHTOB

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

21

Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKa3aTeIH

OneHka Kommnerenrim
TOCTYKCHHSI pe3YJIbTaTa)

OIIK-3 YenernHo co3zaer U ONITUMH3UPYET pecypcbl
UH()OPMALMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI B yUPEKICHUIX
OTIHYHON COLIMATILHO-KYIBTYPHOU cepbl

(85-100 6ammoB)  |TIK-6 VCIEmHO OCYIIECTBIAET aHATMTHKO-CHHTETHYECKYIO MEPEPabOTKY
JOKyMEHTOB: OuOnuorpaduyeckoe OmMMcaHUe, MPEeIMETH3AIHUIO,
CHCTEMATU3ALMIO, AHHOTHPOBAHHE U peepUpOBaHmE

OIIK-3 JOCTAaTOYHO  YCIEUIHO CO3JaeT M  ONTHUMM3UPYET  PECYPCHI
MH(POPMALMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTUI B YUPEIKICHUAX
COLIMAJIbHO-KYJIBTYPHOH Cepsl

«XOPOIIIO K6
(70 - 84 Gamos) JIOCTATOYHO YCMENIHO OCYIIECTBISIET AHAIUTHUKO-CHHTETHYECKYIO

nepepaboTKy  JOKyMEHTOB:  OumOmuorpaduyueckoe  ONMHMCaHUE,
peIMETH3AIHIO, CHCTEMaTH3aIHIo, AHHOTHPOBaHUE "
pedepupoBanue

OIIK-3 HAa HU3KOM YypOBHE CO3/laeT W  ONTHMH3UPYET  PECypChl
UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B yUPEKICHUAX
COIMATIbHO-KYJIBTYPHOU chepbl

«YOOBJICTBOPHUTECIIBHOY IK-6
(50 - 69 6.':1HJ'IOB) Ha HHU3KOM YpPOBHC OCYHICCTBIACT AHAIIMUTUKO-CUHTCTHYCCKYIO

nepepaboTKy  JOKyMEHTOB:  Oubnmorpaduueckoe  onucaHue,
peaMETU3ALHIO, CUCTEMAaTHU3aIHIO, aHHOTUPOBAHUE u
pedepupoBanue

OIIK-3 HE co3gaer u HE ONITUMH3UPYET pecypcbl
MH(POPMALMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTUI B YUPEIKICHUAX
«HEYJIOBJICTBOPUTECIILHOY COLMAIIbHO-KYJIBTYPHOM chepbl

(menee 50 OammoB)  |TIK-6 HE  OCYUIECTBISET  AHAIUTUKO-CHHTETHYECKYIO  MEPEPAbOTKY
JOKyMEHTOB: OuOnuorpaguyeckoe OmMucaHUe, MPEeIMETH3AIHUIO,
CHCTEMATU3ALMIO, AHHOTHPOBAHHE U peepUpOBaHme

5. Metoanueckue yKkazaHus JJisi 00y4al0UIUXCsl 10 OCBOEHHM IO TMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOIM paboThl 00yUYaromuXCs:

[Mpuctynass Kk W3Y4YCHUIO AMCUMILUIMHBI, B TEPBYIO OYepenb OOyYalomMMCS HEOOXOIUMO O3HAKOMHTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaKXKe MOPSAIOK N3yUSHHsSI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTeNbHON pabOThl BAKHOE 3HaUE€HUE UMEIOT paszienbl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pazmene «O0veM u copepkaHWE AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lelNbl M TEMBI U3ydaeMOM
JTUCIUILTAHBL, @ TAK)KE BUJIBI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJICMUYECKHUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManMOHHOE oOecledYeHne AUCHUIUIMHBDY — yKazaHa
pEKOMEH1yeMasi OCHOBHASI U JIOTIOJIHUTEIIbHAS JTUTEPATYpa.



B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIUIUIMHBL, TMPOTPaAaMMHOE OOecrieueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIIUATUIMHEL

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOT0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHayibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pasMmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCIeKT MOXKeT OBITh BBITIOJIHEH B paMKax paclieuyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAIUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3MIIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelpl MpernoAaBareist co CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme W T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEKALIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUS TOCTaBIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PallMOHAJIBHOCTH UCIOJIb30BAHUS BPEMEHH, OTBEICHHOIO Ha 3aJJaHUE.
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YCTHBIM OIIPOC MOXKET CONPOBOXAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHYECKOTO 3aHATHUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyaJlbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHA, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEPKaHNIO0, COOTBETCTBHE METOAUYECKUM TPEOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBUE COACPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HalpaBiIeHHOCTb, COOTBETCTBUE
cofiepaHus 3asBICHHON (QopMe, aleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKHUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBoe OQOpMIIeHHE, CTPYKTypUpOoBaHHE UHOpMAINH,
COOTBETCTBHE 3asiBICHHBIM TpPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeZibl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHHIE PErIaMeHTa, SMOIMOHAIBHOCTh, YMEHHUE
OTBETHTBH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOJHBIC 3HAHUS 110 BCEM pa3JieiiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, d¢pdextuBHOCT, TpuMeHeHus cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(HEKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHOW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh MPUHUMAEMBIX PEUICHUH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOAUYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. T'enquna H.W., [TonomapeBa H.B., CepebpsinaukoBa T.O., Creracea M.B. AHaIUTHKO-CHHTETHUYECKAS
nepepaborka uHpopmarmu : yueonuk. - CII6.: [Ipodeccus, 2013. - 319 c.

2. CakoBa O. S. AHamuTHKO-CHHTETHYECKas ImepepaboTka HHPOpPMAIUMH : Yy4eOHO-METOAUYECKHI

KOMIUIEKC, 2. AHHOTHpoBaHUe, pedepupoBaHue, cocrapieHue o0030poB. - KemepoBo: Kemeporckwuii
rOCyJlapCTBEHHBIN YHUBEpcuTeT KynbTyphl U uckyccTB (KemI 'YKU), 2014. - 84 c. - Tekcr : aneKTpoHHBIH //
2ObC «YHUBEPCUTETCKAS OubIMoTeKa OHJTAH» [caitT]. - URL:

http://biblioclub.ru/index.php?page=book&id=275320

3. CaxoBa, O. Sl. AHanuTHUKO-CHUHTeTHYecKas mnepepaborka uHpopmanmu. Yacte 2. AHHOTHpOBaHUE,
pedepupoBaHue, COCTaBICHUE 0030POB : y4eOHO-METONNYECKHI KOMITICKC AUCIUILIUHBI 10 HANPaBICHHIO
noarotoBku  51.03.06  (071900.62)  «O6ubnuoreuHO-UHPOPMALMOHHAS  ACATEIBHOCTH», HPOQPHIbL
«MH(pOPMALMOHHO-aHAIUTHYECKAs JESITEIbHOCTDY, KBANU(UKAIUS (CTEIeHb) BBITYCKHUKA «OakaiaBpy. -
Becb cpok oxpaHbl aBTOPCKOTO TpaBa; AHAIUTHUKO-CUHTETHUYECKas nepepaborka mHpopmarmu. Yacts 2.
AnHoTHpo. - KemepoBo: KemepoBckuil rocyapcTBeHHbII MHCTUTYT KynbTypel, 2014. - 84 c. - Tekcr :
anektpoHHbIi / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/55220.html

4. MepkynoBa, A. . AnamuTHKO-CHHTETHYECKas TmepepaboTka wuHPopMmamuu. CucTemMaru3aus
JIOKYMEHTOB : Y4eOHO-METOIUYECKOEe TTOCcoOme il 00yJaroIuXcs 1Mo HampasieHuio moarotoBku 51.03.06
«OnOMMOTEeYHO-NH(OPMAITMOHHAST IEATETLHOCThY), KBadu(pUKaIMs (CTETICHb) BBITYCKHHKA «0akajlaBp». -
Bechb cpok oxpaHbl aBTOPCKOrO IpaBa; AHAJIUTHUKO-CHUHTETHUYEcKass mepepaboTka uHGOpMAIIH.
Cucremaruzanus 10. - KemepoBo: KeMepoBCKHil ToCy1apCTBEHHBIH UHCTUTYT KyinbTyphl, 2018. - 107 c. -
Texct : anexrponnsiii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/93493.html

5. Pab6unesa, JI. H. Amnanutuko-cuHTeTHYECKass TmiepepaboTka wHPOPMAIUA: AHHOTHPOBAHUE U
pedepupoBanue : MPaKTUKYM MJIS CTYACHTOB, OOydYalOIIMXCS MO HampaBiIeHHIo moArotoBku 51.03.06
«OMOMMOTEYHO-UHPOPMALIMOHHAS  JESTENbHOCThY», MNPOPHIb  «TEXHOJOTHS  aBTOMAaTHU3WPOBAHHBIX
OMOIMOTEYHO-UH(POPMAITMOHHBIX CHCTEM», KBajnudukamus (CTEreHb) BBITYCKHHKA «OakamaBp». - Bechb
CPOK OXpaHbI aBTOPCKOTO paBa; AHAIMTUKO-CUHTETHYECKas repepadoTka nHGopMaIi: aHHOTHPOBaHHE U
p. - KemepoBo: KeMepoBckuii rocygapcTBeHHbIM HHCTUTYT KyIbTypbl, 2019. - 103 c. - Tekcr : 35eKTpOoHHBII
// TPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/95549.html
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1. 3axapuyk T.B., Ky3nemnona W.I1. AHanuTuko-cHHTETHYECKas repepadboTka nHpopMaIuy : y4ed.-IpakT.
noco6wue. - CII6.: [Tpodeccus, 2011. - 103 c.

2. CepeopsaaukoBa T.0. IIpenmerusanus 1oKkyMeHTOB : y4eO.-mipakT. mocoowue. - CII6.: [Ipodeccus, 2012.
- 128 c.

3. CepeoOpssaaukoBa T. O., CreraeBa M. B. buGmuoreunsie karamoru : yd4e0.-mpakT. mocobue. - CII6:
[Tpodeccus, 2016. - 143 c.

4. bopucoB b.B., Tam6. roc. yu-t um. [.P. JlepxaBuna CokpaiieHue cjiaoB B OuOIHOTrpaduueckomMm
ONMCAaHUM JOKYMEHTOB : METOJA. PEKOMEHJALWu A cTyaeHToB. - TamboB: [M3pmar. nom TIT'Y um. I'P.
Hepxasuna), 2017. - 31 c.

5. Cykuacsa O.P. BBezieHne B COBpEMEHHYIO KaTaJOTHU3ALMIO : 1ocodue st mpod. caMooOpa3oBaHusl. -
M.: [Jlutepa], 2012. - 320 c.

6. Cykuacsa D. P. bubnuoreuno-oubmuorpadudeckas kinaccudukanus (bbK) : ob6mmit 0630p, aHanmm3 u

orneHka HammonansHo# KiaccudukanmonHoi cuctemsl Poccuiickoit deneparuu. - M.: [Jlutepa], 2014. -
351 c.

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecrnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TPOBENCHUS 3aHITHH JIEKIIMOHHOTO M CEMUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJS M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSITEIILHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1t CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEIbHYIO CPEAy YHHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, IKpaH/ MHTEPAKTUBHAS JTIOCKA).

JIuueH31MoHHOE U CBOOOJHO pacrpoCcTpaHseMoe IPOrpaMMHOE 00eCIIeueHHe:
7-Zip 9.20
Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccuonansusiii moc 2007
Onepannonnas cucrema Microsoft Windows 10
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