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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-2 Cnoco0eH HCIonb30BaTh 3HaHMS B 00JIACTH OTEUECTBEHHOW M BCEOOIEH UCTOPHUH B IPUKIIATHBIX U
(dbyHIaMEHTAIBHBIX MCCIICOBAHUAX, B TIEIaTOTHYCCKOMN IEATEIbHOCTH, KPUTUUECKHU OIEHUBATh Pa3JIMUHbIC
WHTEPIPETAIIUU TPOILIOTO B UCTOPUOTPAPUIECCKON TCOPUH U MPAKTHKE

OIIK-4 CriocobeH OpHUEHTHPOBATHCSA B MPOOIEMax MCTOPHUECKOTO TMO3HAHUS M COBPEMEHHBIX HAy4HBIX
TEOPHSIX, IPUMEHATh 3HAHUE TEOPHUH M METOIOJIOTUU MCTOPUYECKON HAayKH B MpOQeCcCHOHATBLHOU, B TOM
YHCIIe Mearorn4ecKoil IesTeIbHOCTH

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOEHUS JUCLUIIIINHBI:

- HAy4YHO-UCCJIEA0BATEIbCKHI

- OpPraHU3alMOHHO-YIIPaBICHUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHCTPATUBHO-YIMpaBieHYecKast U oHUCHAS JAeATEIBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIIeYeH sl YIIPABICHUSI OPTaHU3aLMSIMHU )

1.4 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaroIIMUXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE Kon n HanmeHoBaHme

(hyHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyAOBBIC U HEOOXOIMMOM ISt .
WnankaTopbl JOCTHXKEHHSI KOMIETEHIHHA
npodeccroHaIbHbIC (hopMHpOBaHUS TPYAOBOTO
JeiicTBus (py HaTU9IUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS

OIIK-2 Criocoben
WCTIOJIb30BaTh 3HAHUS B
001acTH OTEUECTBCHHOU U
BCEOOITCH HCTOPHUH B
MPUKIIAIHBIX U
(dhyHITaMEHTATBHBIX
WCCIIEIOBAHUSAX, B
MelaroruyecKou
NEeSITeTbHOCTH, KPUTHYECKU
OLICHUBATH Pa3INYHbIC
WHTEPIPETALUH MTPOIIIIOTO
B HCTOpHOrpaduIeCKOn
TEOPHH U MPAKTUKE

OIIK-4 Criocoben
OPHECHTHUPOBATHCS B
mpodIeMax UCTOPHUUECKOTO
MO3HAHUS U COBPEMEHHBIX
HAyYHBIX TCOPHSX,
MPUMEHSTh 3HAHUE TCOPUHU
U METOJI0JIOTHH
HUCTOPUICCKON HAYKH B
npoecCHOHAIEHOH, B TOM
YKCIIe MeIarorunuecKoi
JCSITEITBHOCTH

1.5 CornacoBanue MEXAUCITUIUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:




OIIK-2 CrocobeH wuCIIONB30BaTh 3HAHUS B OOJACTA OTEYECTBEHHOH M BCEOOILEH
HUCTOPUH B TPHKIATHBIX W (yHIAMEHTAIBHBIX HCCIICIOBAHMIX, B IEAaroruv4ecKoi
JCATCIbHOCTH, KPUTHYCCKH OIICHWBATh pa3jIMUHbIe HWHTEPIPETANMHA IPOILIOrO B
HCTOpUOTpaGHUECKON TEOPHUHN U TIPAKTHUKE

Ne HaumenoBanue dopma
n/m JIMCITUILINH, o0yueHus
OTIPEIEIIONINX 3aouHast
MEKIUCLMIUTMHAPHBIE | (ceMecTp)
CBs3HU 1 4 5
1 |AxTyanbHble +
MPOOIEMBI
HUCTOPUUYECKHIX
HCCIIEI0BaHUH

2 |HayuHo-uccienoBaren| +
bCKUU CEMUHAp

3 [[Iemaroruueckas +
MpaKTHKA

4 |IIpenmurmoMHast +
NpaKTHKA

OIIK-4 CnocoOeH OpHEHTHUPOBATbCA B MpobOIeMax HMCTOPUYECKOTO TIO3HAHHUS U
COBPEMEHHBIX HAay4yHBIX TEOpUSAX, HIPUMEHATH 3HAHUE TEOPUU M METOAOJIOIMH
HUCTOPUYECKON HAYKU B MPOPECCUOHATBHOM, B TOM YHCIIE TIEJarOTHYECKOM JeSTEIIbHOCTH

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0yueH
OTIPEIETISIOINX us
MEXIUCIUTUTMHAPHBIE | 3304Ha
CBSI3H o
(cemect
p)
113

—

Hayuano-uccnenoBaren
bCKas pabora

2 |Ilegaroruka u +
TICUXOJIOTHS BBICIIEH
IIIKOJIBI

2. Mecto nucunmiimabl B ctpykrype OII marucrparypsi:

HuctuminHa «L{udpoBoe nokyMeHTanbHOE Hacneane Poccum» oTHOCUTCS K 00s3aTeNbHOM YacTu y4eOHOTro
mwia"a OIl no Hanpasnenuto noarorosku 46.04.01 - Ucropus.

Hucrunmuaa «IudpoBoe nokymeHTanpHoe Hacieaue Poccumy n3ydaercs B 1 cemectpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCLUILUIMHEL: 6 3.€.
3aounas: 6 3.e.

Bun yueOHo# paboThI 3aounas
(Bcero 4yacoB)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 216
KonrakTHast pabora 32
Jlexmm (Jlextmm) 16
[Tpaktuueckue (Ilpakt. pab.) 16




CamocrostenbHas pabota (CP) 175

OK3aMeH 9

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMbI TEKYIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
1 cemectp
1 Ponb 35ekTpoHHBIX Brinonnenue
JIOKYMEHTOB B MPAKTHYECKUX
coBpemenHom mupe | 4 | 2 | 58 | 3amanwmii; Omnpoc;
KonTtponbHas
pabora
2 Knaccudukanus Ompoc;
AIEKTPOHHBIX 4 | 4 |58 KonTtponbHas
JIOKyMEHTOB pabora
3 OmnbIT Brinonnenue
TOCYIapCTBEHHBIX H MPAKTHYECKUX
BEJIOMCTBEHHBIX 3aganuii; Onpoc;
apXUBOB 1O 0TOOPY, 2 | 10159 KontponbsHas
IIPUEMY, XPAHEHHUIO pabora
Y UCTIOH30BAHHIO
AIIEKTPOHHBIX
JOKyMEHTOB

Tema 1. Posib 3JIeKTPOHHBIX JOKYMEHTOB B coBpeMeHHOM mupe (OIIK-2)
Jlekumus.

[Ipenmer, nenp u 3amaum Kypca. MICTOUHMKH ¥ TuTepaTypa no Kypcy. TepMHHBI U MOHSTHUS: JIEKTPOHHBIN
JOKYMEHT, AJIEKTPOHHBIN apXUB, 3JEKTPOHHAs LU(POBasi MOANUCH, apXUBHBIN (POPMAT, MMOJIB30BATEIbCKHIA
¢dbopmar, skcrepTr3a HEHHOCTH, KJIacCU(UKAIUS ONMHUCAHNE IEKTPOHHBIX JOKYMEHTOB.

Ponb 251€eKTPOHHBIX TOKyMEHTOB B COBPEMEHHOM MUpE. DJIEKTPOHHBIE TOKYMEHTBI KaK pe3yabTaT pa3BUTHUS
MH(POPMALMOHHBIX TEXHOJOTUH. OJEKTPOHHBIE JOKYMEHTHI M apXWBbl B MH(POPMAIMOHHOM OOIIECTBE.
Jluckyccur O TPHUPOAE 3IIEKTPOHHOTO JokyMmMeHTa. OcHoBHble NOHATHS. KoHuenmuu mmo0anbHOTO
MH(POPMALIMOHHOTO o0IIecTBa. MeXIyHapOAHbIE IPOrpaMMBbl COXPAHEHUS IUQPPOBOrO HACIETUSL
coBpeMeHHOCTH U aearenbHocTh IOHECKO. ®enepanbHble M pernOHAJIBHBIE IPOrPaMMBbl Pa3BUTHS
ANIEKTPOHHOTO JIOKYMEHTO00OpOTa M MpobdieMa COXpaHEHHUs SIEKTPOHHBIX IOKyMEHTOB. Jleunuimu
ANIEKTPOHHOTO JIOKYMEHTa B MH(OpMAaTHKe, M3AATEIbCKOM Jelie, TOKYMEHTOBEICHHH U apXWBOBEICHHU.
[loHATHE «AIEKTPOHHOIO JOKYMEHTa» B MEXAYHApOIHBIX U HALIMOHAJIBHBIX CTAHJIAPTaX U HOPMAaTHUBHBIX
aKTax. OBOJIOLUS JOKYMEHTOB Ha MAIIMHHBIX HOCHUTENSAX. OIJIEKTPOHHBIH JOKYMEHTOOOOpPOT U apXUBBI
3JIEKTPOHHBIX JOKYMEHTOB.

IIpakTH4eckoe 3aHATHE.
BoIsiBUTH COOTBETCTBYIOLIUE (pe/iepaibHbIE 3aKOHBI, BHITUCATh TEPMUHBI U TOHSATHSL.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. TepMUHBI ¥ TIOHATHS: AIEKTPOHHBIN JOKYMEHT, SJICKTPOHHBIN apXUB, SJICKTPOHHAS UG POBAsI MOIIHCH,
apXUBHBIN (popmaT, Monb30BaTENbCKUI (PopMart, IKCIIePTU3a HEHHOCTH, KJIaCCU(PUKAIUS ONMCaHUE
IEKTPOHHBIX IOKYMEHTOB.
2. ObecnieueHre COXPAaHHOCTHU JIEKTPOHHBIX JOKYMEHTOB. DaKTOPHI, BIUSAIONINE HA COXPAHHOCTb.
3. DneKTpOHHbIE apXUBBI KaK Pa3HOBUAHOCTH MPHUKJIAHOTO MporpaMmmHoro obecnedenus. Knaccuduxamms
MYJIbTU(OPMATHBIX TIOUCKOBBIX CHCTEM.



Tema 2. Knaccupurkauus 371eKTpoHHBIX 10KyMeHTOB (OIIK-4)

Jlekumus.
[Ipu3naku kinaccupuUKauu: coAepKaHHe, eJIeBOe Ha3HAaueHWe, TUIl M MacliTad aBTOMATU3WPOBAHHOM
cuctembl, Buabsl HocutTenei. [lodopmarHas kinaccudukaiusi SMEKTPOHHBIX JTOKYMEHTOB.  ApPXUBHBIE
(mexrutarpopmennsie) ¢dopmarel. HopmaruBHo-mpaBoBeie  akThi IOHCUTPAJL, EBpokomuccuu 1o
ANEKTPOHHOMY JTOKYMEHTOOOOPOTY M 3JIeKTpoHHO# Toprosie. [IpaBoBas 6a3a konmeniuu E-Government.
3akon 00 omekrpoHHOM ToproBie CIIIA. DOnektponHas mudpoBas TOANUCH W JPYrHE CpPEICTBa
nnentudukammu u 1enoctHoct JJ[. IIpaBoBoe perymupoBaHUE HOPHIAWYECKONH CHIIBI AJIEKTPOHHOTO
JTOKyMEHTa, XpaHEHUs JOKYMEHTOB Ha pa3inyHbIX Buaax Hocutened. Crangaptel MCO. Crannaptuzanus
yYOpaBJeHUS] KayeCTBOM M KOpPIOpaTUBHbIE HHGOpMalMOHHbIE cucTeMbl. CTaHAapThl Ha XpaHEHUe
JOKYMEHTOB Ha MAIIUHHBIX HOCHUTENSAX. OIEKTPOHHBI pErIaMEHT YIpaBICHUsS OpraHu3alue.
HopmaruBHast 6a3a 37I€KTpPOHHOTO JOKYMEHTOOOOpoTa B Hamied ctpaHe. DenepanbHplii 3akoH «O0
nHpopmaruu, HHPOPMAITMOHHBIX TEXHOJIOTHIX U 3aIuTe WH(OpMaIumy. 3aKoHbl CyOBEKTOB (eaepanun
00 mHpopManmoHHBIX pecypcax. [IpaBuna genonpon3BoacTBa B (eepalibHbIX OpraHax HCIOJHUTEIbHON
Bractu. HopmaruBHas 06a3a 3J1€KTpPOHHOTO MpaBUTENbCTBA. [lo3akOHHBIE aKTHI (eiepaibHbIX OpPraHOB
WCIIOJIHUTEIILHON  BJIACTH, PENIAMEHTUPYIOIIME OJIIEKTPOHHBIN MoKymMeHTooOopoT. Cranmapt MWMCO
15489-2001 (2007).

IIpakTH4Yeckoe 3aHATHE.

1. O6cnenoBatTh KaTajloru U KapTOTeKH HayqyHOU OMOIMOTEKN YHUBEPCUTETA, CIIPABOYHO-TIPABOBYIO
cuctembl «KoncynprantIlimiocy, BBISIBUTH HOPMATUBHO-IIPABOBbIE TOKYMEHTHI.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. ITpobnemsl coxpaneHus rpaduku, MyasTuMeuiHbIX JoKyMeHToB, CAIIP u reonnpopmMannoHHbIX
CUCTEM.

2. OnudpoBanue TOKYMEHTOB Ha TPAJUIIMOHHBIX HOCUTEIISX.
3. [Ipo6neMbl MOCTOSHHOTO XPaHEHUS EKTPOHHBIX JOKYMEHTOB.

Tema 3. OnbIT rocyiapcTBeHHbIX H BeIOMCTBEHHBIX aPXHBOB 110 0TOOPY, NpHeMY, XPAHEHHIO H
HCII0JIb30BAHUIO 3JIEKTPOHHBIX 10KyMeHTOB (OITK-4)
Jlexknus.
XapakTepucTUKa KOMIUIEKCOB 3JIEKTPOHHBIX JOKYMEHTOB, (opmupyoomuxcsi B P®. DnexkrpoHHBIE
JOKYMEHTBl KaK HWCTOYHMKHA II0 HUCTOpUM TmocTtcoBeTckor Poccuun. IlomHoTa, penpe3eHTaTruBHOCTH
uH(bOpMAIIMU 10 TOJUTHYECKOH, JIKOHOMHYECKOW, COIUAIBHOW U JyXOBHOW JKHU3HHM OOIIECTBA.
Uctopuueckas wuHpOpMaruka. IllepeBom HUCTOPHUYECKMX HWCTOYHMKOB B  MAIIMHOYUTAEMBIA  BUII.
VICTOUHUKOOPHEHTUPOBAHHOE TporpaMMHOe obecrieueHre. Komnekuy MamuHOYUTAEMbIX JAaHHBIX 10
OTEUECTBEHHON ucTopuu. OCHOBHBIE NMPOOJIEMBI OTOOpPAa Ha TOCYJApCTBEHHOE XPAHEHUE SJIEKTPOHHBIX
JOKYMEHTOB. OKCIIEpPTH3a LEHHOCTH OJJIEKTPOHHBIX JOKyMEHTOB. IIOHATME O KOMIUIEKTOBaHUM U
9KCIEPTU3E LEHHOCTH MIEKTPOHHBIX JOKYMEHTOB. OKCIEpPTH3a IIEHHOCTU HJIEKTPOHHBIX JOKYMEHTOB:
KpUTepuu oO0ImMe M chenuaigbHble (TexHonorudeckue). CTeneHb arperupoBaHHOCTH HH(OpMAIHH,
HEOOXOIMMOCTh  HCIIOJIB30BAHUS OPUTMHAIBHOTO IPOrpaMMHOrO obecrieueHus, oleHka Qopmara,
CTOMMOCTb TEXHOJIOTMYECKUX MUTPALMNA, IIPOLEAYPBl YIOCTOBEPEHUS IOPUINYECKON CUIIBbI U MTOMAJIMHHOCTU
O. Ot0op »HNEKTPOHHBIX JOKYMEHTOB Ha XpaHeHHe M yHHYTOXeHHe. OdopmieHue pes3ylbraTtoB
9KCIEPTU3HI LIEHHOCTU JOKYMEHTOB. KOMIIEKTOBaHUE apXUBOB 3JIEKTPOHHBIMU JOKYMEHTAaMU: KOHLEIIIUU
LEHTPAJIM30BAaHHOTO U PACHpEEIEHHOT0 XpaHeHus. OpraHu3anus npuemMa 3J€KTPOHHBIX JOKYMEHTOB Ha
XpaHeHHe. YYeT MOCTYIJICHUS U BBIOBITHS JIEKTPOHHBIX JOKYMEHTOB. OMHCH AIEKTPOHHBIX JOKYMEHTOB.
Oo6bext onucanusa. ConpoBoAuTeNbHAs JokyMeHTauus. Mcropus, 3agaun, QyHKIMH, COCTaB JOKyMEHTOB
SNIEKTPOHHBIX apXWMBOB B HamIeld cTpaHe. 3apyOexXHbI OIBIT MO CO3JaHHIO apXHMBOB AIIEKTPOHHBIX
nokymeHnToB. Mcropus, 3anauu, pyHKIIMH, COCTaB TOKYMEHTOB 3JIE€KTPOHHBIX apPXHUBOB 32 PYOEKOM.
ObecrnieueHre COXPAaHHOCTH 3JIEKTPOHHBIX JTOKYMEHTOB B JIOJTOBpEMEHHOH mnepcrektuse. [lepesamnuces,
MUTpAIs, IMYJISIUS, MHKACYISAIUs JaHHBIX. [Ipobnema KoHBepTaluu JaHHBIX.
IIpakTH4eckoe 3aHATHE.
CocraBuTh TabNIUIly Ha OCHOBE aHanm3a pbeiHKa [IOB 001acTH co3MaHMsI JEKTPOHHOTO apXHBa
OpraHu3alNH.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.

1. KomrmiekToBaHNE apXUBOB AJIEKTPOHHBIMHU JOKYMEHTAMH: KOHIICTIIINH IIEHTPATN30BaHHOTO
pacrpeeieHHOTO XpaHeHHSI.

2. DNeKTpOHHbIE apXUBBI KaK CTPYKTYpHBIE MOJpa3iefeHuss U opranuzanuu. Mcropus, 3agauu, QyHKINH,
COCTaB JIOKyMEHTOB.

3. DAeKTpOHHBIE JOKYMEHThI KaK 00OBEKThl apXUBHOTO XPaHEHHUS.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS

Boino/iHeHHe NPAKTHYECKUX 3aJaHU

Tema 1. Poib 3€eKTPOHHBIX TOKYMEHTOB B COBPEMEHHOM MHUpPE
BriaButh COOTBCTCTBYIOIIIUC (be;[epanLHLIe 3aKOHBI, BBIITUCATh TCPMUHBI U ITIOHATHS.

Kontponbnas padora

Tema 1. Ponb 37€KTPOHHBIX TOKYMEHTOB B COBPEMEHHOM MUPE
Turnoseie BOIPOCH KOHTPOJIBHBIX CPE30B

1. [IpaBoBOE perynupoBaHue IOPUANUYECKON CUIIBI AJIEKTPOHHOIO JOKYMEHTA, XpaHEHUs

AOKYMCHTOB Ha pa3JIMYHbIX BHAAX HOCHUTEIEH.

2. CTaHI[apTI:I Ha XpaHCHUC JOKYMCHTOB Ha MAarHUTHBIX HOCUTCIIAX.

3. Kinaccudukanys 371eKTpOHHBIX JOKYMEHTOB.

4. DKcnepTH3a HEHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB: KPUTEPUHU OOIIME U CHICIUAJIbHBIE.
Omnpoc

Tema 1. Ponb 37€KTPOHHBIX TOKYMEHTOB B COBPEMEHHOM MUPE
1.27eKTpOHHBIN TOKYMEHT.
2. DNEeKTPOHHBIN apXUB.
3. DnektpoHHas nu(poBas MOAMKCH.
4. ApxuBHbIi popmar
5. DneKTpOHHBIE ApXUBbI KAK Pa3HOBUIHOCTh MPUKIIATHOIO IPOrPaMMHOI0 00€CIIeeHusl.

4.3 IIpomexxyTouHast aTTeCTalU 110 AUCIUIUTHHE MPOBOAUTCS B hopMe dK3aMeHa

Tunossblie Bonpockl 3k3amena (OIIK-2, OITK-4)

1. TepMUHBI ¥ IOHATHSA: NEKTPOHHBII TOKYMEHT, JIEKTPOHHBIN apXUB, NEKTPOHHAas HU(POBas MOAIUCH,
apXHUBHBIN (popMart, moIb30BaATENBCKUI (pOopMaT, FKCTIEPTH3a IECHHOCTH, KJacCu(UKaIUs ONHCAHNe
ANIEKTPOHHBIX JOKYMEHTOB.

2. [IpaBoBoe peryiarpoBaHHe IOPUINIECKOIN CUITBI AIEKTPOHHOTO TOKYMEHTA, XpaHEHHS IOKyMEHTOB Ha
Pa3IMYHbIX BUJAX HOCUTENEH.

3. CranapTel Ha XpaHEHHE JOKYMEHTOB HA MAarHUTHBIX HOCUTEISX.
4. Knaccugukanus 3JIeKTPOHHBIX JOKYMEHTOB.
5. DkcrnepTH3a LIEHHOCTH JIEKTPOHHBIX IOKYMEHTOB: KPUTEPUHU OOIME U CHIEIUAJIbHbIE.



TunoBble 3aganus s sk3amena (OIIK-2, OITK-4)
YcTaHOBIIEHHE CPOKA XPAHEHHSI SJICKTPOHHBIX JOKYMEHTOB.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHU) — OCHOBHBIC IPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHXKEHHMSI pe3ynbTaTa)

OIIK-2

«OTIIMYHO» OLK-4

OIIK-2

«Xopomo» OLK-4

OIIK-2

«YOOBJICTBOPUTCIBHO»
Y p OIK-4

OIIK-2

«CHEYAOBJICTBOPUTCIIBHO»
Y p OIK-4

5. MeTonnueckue ykazaHusi AJisl 00y4al0IIUXCS 110 OCBOCHUIO M CHUILTHHBI (MOLYJIA)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3AIlMN CaAMOCTOSTEIBHOM PabOThI O0YUYaIOIINXCSI:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTHCS
comepxaHueM paboueil mporpammbl nuctuiumabl (PI1[]), xotopas ompezaenser coaepxaHue, oObem, a
TaKKe MOPSAIOK U3YUCHHsI U MIPETIOaBaHus yIeOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepskaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecTieyeHIe TUCIUIUIUHBD U «MaTtepruaabHO-TEXHUYECKOe
obecrnieueHre JUCITUTUIMHBI, TpOrpaMMHOE o0ecreueHue, MpodecCHoHaIbHBIC Oa3bl TaHHBIX 1
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl U TEMbl H3ydaeMoi
JTUCLUIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHX Yacax.

B pasgene «YdeOHo-meTomumueckoe U HH(POpMalLMOHHOE oOecledyeHrne AUCHUIUIMHBDY — yKazaHa
pEeKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue ITUCIUIUIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JaHHBIX U HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHQOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIHUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnnanuu o0y4aronumMcs o padore ¢ TeOpeTUYeCKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3ydeHnn 1 mpopadbOTKe TEOPETUIESCKOTO MaTepraia HeOOXOaUMO:

- IPOCMOTPETH €I1I€ pa3 Nnpe3eHTaruo Jekuuu B cuicteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JAONOJHHUTh €ro ¢ Y4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IPY CAMOCTOSITEIbHOM M3yUYE€HUU TEOPETUYECKOM TEMBbI CIENaTh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PI1/] ucrounuku, npodeccuoHalbHbIC 0a3bl TaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSTEIILHOW pabOTHI, 10 TeME MpeAcTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpeacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU U yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOM M JOTOJHUTEIBHOW JIUTEPATYPOH SIBISICTCS TIJIaBHOM (OPMOH CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAeT NMPOpPabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH coaepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha paszMemieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYPbI IO
TeMaM, BBIBOJIbI MO KaKIOMY Bompocy. KoHCIEKT MoXkeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MPE3CHTAIMI JIEKIMI WK B OTAEIBbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaeMbIM, HE COJIEP’KaTh HE OTHOCAIIYIOCS K TeMe HH(OPMALIMIO UIH PUCYHKH.




KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBE€ThI Ha Ka)KI[BIﬁ IOCTaBJICHHBII B TEME BOIIPOC, HUMCTL CCBUIKY Ha HWCTOYHHUK I/IH(bOpMaI_[I/II/I C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
Koucmexkt moxer 6I>ITB OIMOPHBIM (COI[ep)KaTB JIUIIIb OCHOBHBIC KIIFOYEBLIC HOSI/II_II/II/I), HO TIpU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OMpeaAciACTCa CaMUM CTYACHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMK 10 IOATOTOBKE K OTAEIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH [0 BOIpOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
paszgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJILHOCTH OTBETA IO CO/IEPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUs TOCTABIEHHON yueOHO! 3a1auu;

- CBOEBPEMEHHOCTh U A((HEKTUBHOCTH UCIIOIB30BAHMS HATMISIHBIX MOCOOM U TEXHUYECKUX CPEACTB MPHU
OTBETE;

- HCTIOJIb30BaHMUE JIOMOTHUTEIILHOTO MaTepuarna;

- palMoOHAJIbLHOCTD HUCIIOIB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTUYECKOTO 3aHATH. [Ipy BBICTYIUICHHH C MPE3eHTalMell HeoOX0MuMOo oOpaIiaTe BHUMAaHHE
HA TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEP)KaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COACpPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aJleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: O00bheM (ONMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBO€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE PErIaMeHTa, SMOIIMOHATIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpPOBaHHbIE, INTyOOKKE U MOIHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coiep)aHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, PacKpbITUE TEMBbI, JIOCTYIHOCTh
uznoxkenus, d3PpdextuBHoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHs —JIOCTHXKEHHUS
pPEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4 CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeNIbHOCTH, JI0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHMUS,
BBIBO/IB.

6. YueOHO-MeToAUYecKOe U MHPOPMALIMOHHOE 00ecnieYeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
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1. bmomun A. M., ®eoktuctoB H. A. MupoBbie nHPOpMAIMOHHBIE PECYPCHI : YdeOHOe ocooue. - 4-¢ u3l.,
crep.. - MockBa: [lamkoB u K°, 2020. - 384 c. - Tekcr : snexrponssiii / ObC «YHHBepcuTeTCKas
oubmuoTeka onnaite» [caiit]. - URL: http://biblioclub.ru/index.php?page=book&id=573336

2. CenerxoB, C. H., [Juenposckas, H. B., IlleBuosa, N. B., MaxkapenkoBa, E. B. Mupossie
MH(POPMALIMOHHBIE PECypchl M CeTeBas HKOHOMHKa : ydyeOHoe mocobue. - 2021-12-31; Mupossie
MH(POPMALIMOHHBIE PECYpPCHI M ceTeBast SKOHOMUKA. - MockBa: EBpasuiickuil OTKpbITBIN HHCTHTYT, 2010. -
176 c. - Texct : anexrponnsiit // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/10788.html

6.2 JlononHUTENbHAS JIUTEPATYpA!
1. IToroB A. B. ApxuBosenenue. 3apyoexxnas Poccuka : Yuebnuk [Ina CIIO. - Mocksa: FOpaiit, 2020. -
168 c. - Tekct : anexrponssiit // OBC «KOPAUT» [caiit]. - URL: https://urait.ru/bcode/456509

2. 3103uH, A. C., MaprtupocsH, K. B. MupoBbsie nHpOpMaImoHHble pecypehl : yuyeOHoe mocodue. - Bech
CpPOK OXpaHbl aBTOPCKOTO TMpaBa; MupoBble HH(MOpMAIMOHHBIE pecypchl. -  CTaBpomob:
Ceepo-Kaskasckmii denepanpubiii yauBepeuret, 2016. - 139 c. - Tekcr : anexrponnsiii / [IPR BOOKS
[caiiT]. - URL: http://www.iprbookshop.ru/66030.html

6.3 VlHble HICTOYHUKMU:
1. bubnuorexa 'OCToB - www.vsegost.com

2. Kypnan «OreuecTBeHHBIC apXxuBb» http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy -
http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy

3. UnTtepHeT-3HIMKIONeIUH - http://www.rubicon.com/
4. Tloptan «ApxuBsl Poccum» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TMPOBENCHUS 3aHITHH JIEKIIMOHHOTO M CEMHHApCKOro THIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJbTAlMH, TEKYLIETr0 KOHTPOJSI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VY4eOHble ayTUTOPUH U MTOMEILIEHUS JJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHIEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMU OOYyYCHHS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus I CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
UH(OPMAITMOHHO-00Pa30BaTENIbHYIO Cpey YHUBEPCHUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIHIOHHOTO 000PYI0BaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaUd (TPOSKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JluneH3noHHOE U CBOOOIHO pacpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:

Omneparmonnas cuctema Microsoft Windows 10

Microsoft Office [Ipodeccronanbhsrii mioc 2007

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. LIndposoii obpazoBarensHbii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

2. Springer Open (pecypcbl  Springer OTKpbITOTO jgoctyma): ©a3a gaHHbeiXx. —  URL:
https://www.springeropen.com

3. Scopus: 6a3a nanubix . — URL: https://www.scopus.com

4. Web of Science: monuremarnyeckas pedeparuBHo-OMOMMorpaduyeckass U HayKoMeTpuueckas 0Oasza
nanabix . — URL: https://apps.webotknowledge.com
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5. Hayunas snexkrponHas 6ubnmuorexka eLIBRARY.ru. — URL: https://elibrary.ru
6. [Ipesunentckas 6udnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru
7. Poccuiickas rocynapctBeHHast 6nbnuoreka. — URL: https:/www.rsl.ru
8. Poccwuiickas HarmonanbHast oOubmmoreka. — URL: http://nlr.ru
9. CnpaBounast mpaBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

10. ObC «KoHcynbTaHT cTyaeHTa»: KojuleKuuu: MenuuuHa. 3apaBooxpaHeHue. ['ymaHM-TapHblE HAayKu
(xomrutekt TamboBckoro I'Y) . — URL: http://www.studentlibrary.ru

11. OBC «YuuBepcuterckas 6ubmuoreka onnaian» . — URL: http://www.biblioclub.ru

12. DNIEeKTPOHHBIN Karajor dyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

13. KOpaiit: sanexkrpoHHO-OubMMOTeyHast cuctema. — URL: https://urait.ru

JIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH()OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



