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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-1 Cnocoben pemarb mpodeccroHanbHBIC 33a/1a4¥ HA OCHOBE 3HAHUH (HAa TPOMEKYTOYHOM YPOBHE)
SKOHOMUYECKOW, OPTraHU3AIMOHHON U yIIPaBIE€HYECKONW TEOPUHU

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHMHA NJUCLHMITIIIMHBI:

- MHPOPMALMOHHO-aHAIUTHYECKUNA

- OpraHU3alMOHHO-YIIPaBIEHYECKUI

1.3 JlucuuriinHa OpUEHTHPOBAHA HAa MOATOTOBKY OOydYaroUIMXCs K MPO(ecCHOHAIbHOM AEATEIbHOCTH B
cdepax: 07 AAMUHUCTPATUBHO-yNIpaBlieHYeCKas U 0(uCcHast JesITeIbHOCTh, 08 DUHAHCH M SKOHOMHUKA

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O0600ITIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM IS

MHankaTtopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccruoHaIbHEIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (MIpH HAUTHIAH WIH PO eCCHOHATBLHOTO
npodcrangapra) TEHCTBUS

AHanu3upyer OCHOBHBIE HOpMBI TpynoBoro Kopekca
Poccuiickoit denepanny U WHBIX HOPMAaTHBHO-TIPABOBBIX
aKTOB, PeryIupyOmX TPYZIOBBIE OTHOILIEHUS.
AHanu3upyerT ¥ NPHUMEHSAET 3aKOHOAATENbHBIE W HHBIE
MPaBOBBIC aKThHI, perIaMEeHTHpYIoUe chepy TPYyIOBBIX
OTHOIICHUH MpH PeLIeHNH MPOodeCCHOHATBHBIX 3a1ad

OIIK-1 CnocobGen pemars
npodeccuoHaIbHbIEC 3aJa49H
Ha OCHOBE 3HaHMH (Ha
MPOMEXYTOYHOM YPOBHE)
SKOHOMHYECKOM,
OpTaHU3alMOHHON U
yIpaBieHUYECKON TEOPUH

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-1 Cmocoben pemars npodecCHOHANbHBIE 3aJadyd Ha OCHOBE 3HaHWN (Ha
MIPOMEKYTOYHOM YPOBHE) JKOHOMHUYECKOW, OPTaHW3allMOHHOW U yMpaBlIeHYECKOM

TEOpPUH
Ne HaumenoBanue dopma
n/m JIMCITUILINH, oOyueHwUst
OINPENEIAIOMMX Ounas | Ou”O-3
MEKIMCLMIUTMHAPHBIE |(cemecT | aouHast
CBA3U p) |(cemect
p)
113113
1|CoBpeMeHHbIE
TEXHOJIOTUH
MEHEKMEHTA
2| Teopusa MeHemKMeEHTa | + +
3| Teopust opranu3anuii + +

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:
JNucrtunnHa « HopMaTuBHBIE OCHOBBI YIIPABJICHH» OTHOCUTCS K 00s13aTebHOM YacTu yueoHoro miaHa Ol
1o HarpasyieHuto noAroToBku 38.03.02 - MeHemHKMEHT.

Jucuunnuza « HopMaTuBHBIE OCHOBBI YIIpaBJICHUS» U3Y4YaeTCs B 4 CEMECTPE.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIMIUIMHEL: 3 3.€.




Ounas: 3 3.€.

OuHo-3a04Hasi: 3 3.€.

Bun yueOHo# paboTh

Ounas

(Bcero 4yacoB)

OuHo-3a04Has
(Bcero 4yacoB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 108 108
KonrakTHast pabora 48 24
Jlexuuu (Jlexum) 16 12
[Tpaktuueckue (Ilpakt. pad.) 32 12
CamocrostensHas padota (CP) 60 84

3auer

3.2.Conepxanue Kypca:

No HazBanue Bun yuebnol pabotsl, yac. | ®OpMBI TEKYIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O |03 O |O-3] O |03
4 cemecTp
1 IIpaBoBoe Omnpoc;
obecrieueHue Brimonnenue
CHCTEMBI NPaKTUYECKUX
YIIPABIICHHUS 212 (4128 |12 3alaHUI
MIEPCOHAJIOM - IIeJTH,
3aJ1a4K, METO/IBI
2 I'ocynapctBeHHOE CobecenoBanue;
peryinupoBaHue sl lala2lsg !l Brimonnenue
pBIHKA Tpyra: NPaKTUYECKHX
MOHATHUE, CYLITHOCTh 3aJaHuN
3 Cucrema Ormpoc;
IIPaBOOTHOLICHUH B >lo a4l g | 12 Brimonnenue
cdepe TpymoBOro MPAKTHYECKUX
npasa 3aJaHuN
4 TpynoBoii JoroBop Ormpoc;
(KOHTpaKT) Brimonnenue
2 12142 |8 |12 IIPaKTUYECKUX
3aJaHuN
; TectupoBanue
5 Pabouee Bpems u CobecenoBanue ;
BpeMsl OT/IbIXa >l 114l 2 | 12 Brimonnenue
NPaKTUYECKHX
3aJjaHUN
6 Opranunzanus Omnpoc
JTOKYMEHTO000pOTa ) 1|4 1 2 | 12
B OpraHU3aIUH
7 IIpaBoBoe Omnpoc; Pemenne
peryaupoBaHue 2 1 4 1 8 6 MPAKTUYECKUX
3apa0OTHOM TUIaTHI 3az1a4




8 Kanposoe Omnpoc;
JEJIONIPOU3BOIACTBO Brimonnenue
2 1 4 1 416 IIPaKTUYECKUX
3aJIaHUi;
TectupoBanue

Tema 1. [IpaBoBoe oOecnieueHne cMCTEMBbI YIIPABJIEHHUS NIEPCOHAJIOM - IeJIU, 321a4H, METO/bI

(OIIK-1)
Jlexkuns.

[IpaBoBOE oOecnieueHHEe CUCTEMBI YIIPABICHUS TIEPCOHAIIOM 3aKIIF0YaeTCsl B pa3paboTKe M HCIOIb30BAHUU
Cpe/ICTB IOPHINYECKOTO BO3JCHCTBUS Ha paborojarenell ¥ HAGMHBIX PAOOTHHKOB C IENBIO JOCTH)KECHUS
3¢ ()EeKTUBHON NEATEIBHOCTH OpTaHW3allMk, a Takke COONIONEeHHUs TpaB W OOS3aHHOCTEH CTOPOH,
00€CTICYCHHBIX 3aKOHOAATEIIHCTBOM.

OCHOBHBIMU 3a7la4yaMH MPABOBOTO 00ECIIEUEeHUs CHUCTEMbl YNPABICHMs MEPCOHAJIOM SIBJSETCS: MPAaBOBOE
perynupoBaHuEe TPYIOBBIX OTHOLICHHM, CKJIaJbIBAIOIIMXCS MeXAy paborofareieM U Ha&MHBIM
pabOTHHUKOM; 3allUTa MPaB U 3aKOHHBIX UHTEPECOB PAOOTHUKOB, BHITEKAIOMIMX U3 TPYIOBBIX OTHOILIEHUH.
TpynoBoit kogexkc P®. AKTHI JIOKaJIbHOTO PEryIUPOBAHUS TPYAOBBIX OTHOLICHHUN COCTABIISIOT HOPMATUBHO-
METOANYECKOe 00ecrieueHHEe CUCTEMbI YIIPABIECHUS TIEPCOHAIOM OpraHU3alllu.

IIpakTnyeckoe 3ansATHE.
Ompoc
BrinonHeHne npakTHYECKUX 3aJaHU
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1 Tlepeuncnure 1eny U 3a/1a9 HOPMATUBHOM JTOKYMEHTAITUU KaJIPOBOU CITY)KOBI.
2. KakoBa MeTO07I0rMYeCKasi OCHOBa HOPMAaTHUBHOM TOKYMEHTAILIUU KaJIPOBOM CITyKObI?

2. OnumuTe OCHOBHBIC BHUABI HOPMAaTHBHO - TIPABOBBIX JIOKYMEHTOB, PETYIUPYIOIIUX IESTEIHHOCTh
KaJIpOBOM CITy>KOBbI M B3aMMOOTHOIIIEHHUST paboTOaTeNsI U paOOTHHUKA.

3. OnuuuTe aKkThl IEHTPAIBLHOTO PETYITUPOBAHUA.
4. OnumuTe akThbl JJOKAJIBHOTO PErYJINPOBAHUS.

Tema 2. I'ocynapcTBeHHOe peryJiipoBaHue PbIHKA Tpyaa: noHsaTHe, cymHuocts (OIIK-1)
Jlexknus.
[TonsaTHe Tpyaa u ero poib B KU3HU o0mecTBa. OOIIECTBEHHO-TPYI0OBbIE OTHOLICHUSI — TJIaBHBIE B cepe
couuanbHOW opraHuzauuu Tpyaa. ConumanbHas opraHu3alus Tpyda M MEHEIKMEHT. YenoBedueckuit
KaIluTaJ, €ro BOCIPOU3BO/ICTBO, HAKOIUIEHNE U MCIONIb30BaHuEe. HCTUTYyann3anus poueccoB COLMaIbHOM
opranuzanuu Tpyna. TeHaeHIH pedOpMHpPOBAHUS TPYIAOBOTO 3aKOHOAATeNnbCTBA PP B coBpeMeHHBIH
IIEPUOLL.
[loHsTHE MCTOUYHMKOB TpyHOBOro mnpasa u ux Buabl. Koncturynus Poccuiickoit ®enepannn. OcHOBHOM
3akoH 0 T1pyne — Tpynosoit Komexkc P®, denepanbHble 3aKoHBI, PEryIupyIOIIME TPYIOBBIE U
HETMOCPECTBEHHO CBSA3aHHBIE C HUMU OTHOIIEHUS B cpepe MpruMeHEeHHs Tpyaa pabOTHUKOB.
IIpakTnyeckoe 3ansATHE.
CobecenoBanue
BrinosnHeHne npakTHYECKUX 3aJaHU
3ananus AJ51 CAMOCTOSITeILHOI padoThI.
CocTaBbTe XapaKTEpPUCTHKY «OOLIECTBEHHONW OpraHU3aluy TPyaay.
. Mex1yHapoJHO-IIPaBOBOE PETYIUPOBAHUE TPYA.
[IpaBoBOE MONTO’KEHNE MHOCTPAHHOM padoueli cuibl B PD.
OcHOBHBIE 3Talbl pa3BUTHS 3aKOHOJATEILCTBA O TpyZe B Poccum.

Nk =

[lepcrieKTHBBI pa3BUTHSI COBPEMEHHOTO POCCHIICKOTO 3aKOHOATEIBCTBA O TPYIIE.



Tema 3. Cucrema npaBooTHomeHui B cgepe Tpyrosoro npasa (OIIK-1)
Jlexknus.
OOmiast xapakTepuUCTHKAa W TOHSATHE CUCTEMBI IPABOOTHOLICHWH TPYyHOBOro mpaBa. VHaMBHIyanbHOE
TPYIOBOE TPABOOTHOILIEHHE, €r0 OCOOEHHOCTHM M OTJIMYME OT CMEKHBIX IPABOOTHOIIEHUH B oOiacTu
TpynoBoil nestenbHOCTH. CyOBEKTHI TPYIAOBBIX OTHOWIEHMHA. PabGoTHMK u paboronarenb: OCOOCHHOCTH
MIPaBOBOTO cTaryca. Poib TPEThUX JIMI B PETYIMPOBAHMHM U HOPMHPOBAHUHU TPYAOBBIX MPABOOTHOIICHUI.
OOBeKThl TPYHOBBIX MpaBooTHOWEeHUH. Conep)kaHue NPaBOOTHOIIEHUH B cdepe opraHuzalyuu Tpyna.
TpynoBast paBoCyOBEKTHOCTh. 3HAYEHUE CIOKHBIX IOPUIMUECKUX COCTABOB B TPYIOBBIX OTHOIICHUSX.

TpynoBbie KOJIEKTHBBI, UX MOJHOMOUMS U popmbl peanuzauuu. [IpodeccronanbHble COI03bI, UX MpaBa U
3HaYEHUE, TApAHTUH JCATEIHLHOCTH Mpodcoro30B Poccuiickoit deneparyii B COBpEMEHHBIN MTEPUO].
ConuanpHO€ MAPTHEPCTBO M TPEXCTOPOHHEE COTPYAHHYECTBO, MX (GopMHUpOBaHWE M pa3Butue B PD.
[lonsiTHE M 3HaYEHUE KOJUIEKTUBHOIO JOTOBOpPA B COBPEMEHHBIN neproa. COOTHOIIEHUE 3aKOHOAATEIbCTBA
0 TpYIle, COIIallleHUH, KOJIJIEKTUBHOTO JJOTOBOPA, TPYAOBOIO AOrOBOpa (KOHTPAKTA).

IIpakTH4eckoe 3aHATHE.
Onpoc
BrinonHeHNE NpakTUYECKUX 3aJaHUN

3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
1. CocraBbTe XapaKTEpUCTUKY HOPMATUBHBIX aKTOB, KOTOPBHIE PETYIUPYIOT CTENEHb YYacTUsl B TPYAOBBIX
MPaBOOTHOIICHUSX TPETHUX JIUII.
2. [Tpoanann3upoBaTh, KAKUMH MOJTHOMOYHSIME 00J1a1ae€T TOCYIaPCTBO KaK CYOBEKT TPYAOBOTO MpaBa.
3. Pemure 3anauy:
I'paxxnanka A., He mocturmas 18 net, moxkenana yCTpOUTHCS Ha pabOTy B MPOJOBOIBCTBEHHBIN Mara3uH
WHIUBHUyalbHOTO  mpeanpuHumarens Il B kadecTBe  mponaBua-kaccupa. MHAMBUIYyanbHbBIN
npeanpuHuMarens [l mpemioxun el JOMKHOCTh CTakepa M 3aKIIOYEHUE TPYAOBOIO JIOTOBOpPA C
UCTIBITATEILHBIM CPOKOM B 6 MecsIeB ¢ (PaKTUIECKUM UCTIOTHEHHEM TPYIOBOM (DYHKITUHM HA Kacce.
bbino nu gomnymieHo B 3TOM CUTyallMM HapylIEHUWE 3aKOHA W BO3HUKJIIO JIM TPyHoBoe oTHouleHue? Kakue
opuandecKkre (PaKThl BB MOJKETE BBIEIHUTD B 9TON CUTYaI[H?

1 4. Pemure 3anauy:

BHOBB M30paHHBIN Ha TOJDKHOCTH MPECenaTeNlb MEPBUYHON MPO(COI03HON OpraHu3aIiiy BBISICHUI, YTO B
JAHHOM YYPEeXJACHUU KOJUIEKTUBHBIM TOroBOp He ObLI 3akioueH. MHuImaTtuBa npodcoro3Horo paboTHUKA
0 3aKJIIOUEHUIO KOJUIEKTUBHOTO JI0TOBopa Obula nmojepkaHa wieHaMu Kojuiektusa. K paboronarento Opiia
HampaBiieHa KOMUCCHS, COCTOAIIAs U3 Mpenceaareis npodcor3Hoi opraHu3alii, YICHOB KOJJIEKTUBA C
MpeIoKeHHEM HavyaTh KOJUIEKTHBHBIE MeperoBophl. PaboTtonarens obemian B Onukaiiliee Bpemsl 3aHIThCS
pa3pabOTKON TEKCTa KOJUIEKTUBHOTO jJoroBopa. [Ipomuio 3 Mecsia, HO HUKaKuX MEPONPHUATHI MPOBEICHO
He ObUI0. bbutM M momyIieHbl HapylIeHus 3aKoHoaareabcTBa? Ilpennoxkure u 000CHYWTE Balll BapuaHT
perieHust mpoOIeMBbl.
5. Pemmure 3amauy:
B mpouecce mpoBeneHusl KOJUIEKTUBHBIX MEPETOBOPOB C IIEJIbIO 3aKIIOYEHHS KOJJIEKTUBHOIO JIOrOBOPA,
Mexay paboTomareneM U TPEACTaBUTEISAMH pPa0OTHUKOB BO3HUKIW pasHornacus. [lpuHsThle U
YTBEp)KJICHHbBIE Ha COOpaHMHM KOJUIEKTUBA TpeOoBaHMs pPaOOTHHKOB B MHUCHBMEHHOH (opme Obutn
HampaBleHbl paboromaremto. OmHAako, OTBeTa He TmocienoBano. Kak BBl OIEHHMBaeTe CO3JABIIYIOCS
cutyanuio? KakoBbl JOIKHBI OBITH JaJIbHEUIIIHNE EHCTBUS paOOTHUKOB?
6. Kakue rapanTum M Ha KakOM OCHOBAaHMM MPEIOCTABISAIOTCS JIMIIAM, YYaCTBYIOUIUM B KOJUIEKTUBHBIX
neperosopax?

Tema 4. Tpynosoii norosop (kourpakr) (OIIK-1)
Jlekumus.



CoumanabpHO-TIpaBoOBasi poJib U OCHOBHBIE (DYHKIIMU TPYAOBOro goroBopa. CBoOoda TPyIOBOIO JOTOBOpa U
3ampelieHne NpUHYyIUTeabHoro tpyna. Ilonstue TpynoBoro poroBopa (KoHTpakrta). OTrpaHudeHue
TPYAOBOTO JOTOBOpPAa OT CMEXKHBIX TI'Pa)KIaHCKO-TIPABOBBIX JIOTOBOPOB. YCIIOBHS TPYAOBOIO JOTOBOpa:
OCHOBHBbIE M (PaKyIbTaTHUBHBIC. 3allluTa MEPCOHAIBHBIX JAaHHBIX pabOTHHKA. D(P(PEKTHUBHBIN KOHTPAKT.
3aKII0ueHUe TPYJOBOTO JOTOBOpA B pe3yibTare NMPOBEACHUS KOHKypca. JlokymeHTambHOE odopmileHHe
UCTIBITATEIbHOTO CPOKAa M TOPS/IKa €r0 NMPOXOXAEHUS. AJITOPUTM O(QOpPMIICHHS TPYIOBOTO JOroBOpa U
BHECeHHH B Hero m3MeneHnuil. Odopmienue TpynoBoil KHMKKH. JlonoaHuTenbHble cornamenus. [lepeBon
Ha Jpyryto pabory. ['apanTun n KommeHcanuu pabOTHUKaM, COBMEHIAIONUM paboTy ¢ OoOydeHHeM; IMpH
BpEeMEHHOU HeTpynocnocodHoctu. Ommbku npu opOpMIICHHH TPYAOBOTO JaoroBopa. llpekpamieHue
TPYZOBOTO JOTOBOpa: IO WHUIMATUBE paOOTHUKA, MO WHUIMaTuBe padoromarens. OcoOeHHOCTH
odopmIleHUs1 YBOIbHEHHS paOOTHHKA 110 COKPAIICHUIO IIITaTa.

IIpakTnyeckoe 3ansATHE.
Ompoc
BrinonHeHne npakTHYECKUX 3aJaHU
TectupoBanue

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

1. [Ipy kakux yCIIOBUSX M B KAKOM MOPSIKE HECOBEPIICHHOJETHHE JIMI[A MOTYT CTaTh
paboTHukamMu? B dyeM 3akito4aeTcss poJib OMEKYHOB, IOTEUMUTENECH W OpPraHOB OINEKU MpHU IpHEME
HECOBEPILEHHOJIETHUX JIUI] Ha paboTy?

2. Kak 6yayT perynupoBaThCsi BOIPOCHI O BBHIITOJTHEHUH HE 00YCIOBIEHHOW OCHOBHBIM TPYAOBBIM
JIOTOBOPOM Pa0OTHI: COBMECTHTEIHCTBO, COBMEIICHHE, PACIIMPEHHE 30H OOCITYKHWBaHUS, yBEIUYCHHE
o0BbemMa paboThI, UCITOIHEHHE 00sI3aHHOCTE BPEMEHHO OTCYTCTBYIOIIEro paboTHUKA?

3. Kornma TpynoBoit 1oroBop BCTyMaeT B CHITY, U MPU KAKUX YCIOBHUSX BCTYIUICHHE B CHITY
TPYAOBOTO JJOTOBOpA HE POUCXOIUT?

4. Kakue ycrnoBust 1oMKHBI OBITH COOMIONEHBI paboToaareneM, YToObl yBOJIbHEHHE paOOTHHUKA 3a
pas3mianieHne KOMMEpPUYECKON TaiiHbI OBLIO IPAaBOMEPHBIM?

5. Pewmre 3amauy:

Paborauk B. Obi1 yBosieH B coorBeTcTBUM ¢ 1. 5 cT. 81 TK P®. Ilpu yBonbHeHUM Bce TpeOOBaHUS
3akoHomareabcTBa ObutH coOmonens! (cT. 84 TK P®). Onnako pabotHuk B. oTkazancs 3adbupath TpymaoBYyIO
KHIDKKY, O 9eM ObLI cocTaBiieH akT. [lo3aHee paboTomarens 2 pa3a 3aka3HbIM MUCHMOM (C YBEIOMIJICHHEM )
M3BECTUJI paOOTHHUKA O HEOOXOAMMOCTH 3a0paTh TPYAOBYIO KHIKKY. PaboTHUK B. B TeueHue 2 MecsieB He
pearupoBas. B TeredoHHOM pa3roBope ¢ HaYaJIbHUKOM OTIEeda KaapoB paboTHUK B. ckazan, yto He
cobupaercs 3a0upaTh TPYIOBYIO KHIDKKY. KakoBbI TOJDKHBI OBITH JanbHEHIINE NeUCcTBUS paboToaarens?

6. Co3narp mamsTKy i paboroparens: «Kak npaBuibHO 0QOPMUTH HOBOTO COTPYAHHMKA MPU
npuemMe Ha paboTy».

7. Co3narb namMaTKy A paboTHHKA: «OCTOPOKHO: JIOBYIIKU B TPYIOBOM JIOTOBOPE.

8. Pa3zpabotars anroput™ mporneaypsl opopmiieHuss pabOTHUKA HA JTOJDKHOCTD (AJIEKTPOHHAS
TIpe3CHTAITH ).

9.Pa3zpaborarh anroputM Juis MPOBEAEHUSI KOHKYpCca Ha 3aMElIeHHE BaKAaHTHOM TOMKHOCTU (3JIEKTPOHHAs
TIpe3CHTAITH ).

Tema 5. Pabouee Bpems u Bpems otabixa (OIIK-1)
Jlekumus.



[Tonatue pabodero BpeMeHH IO TpPyAOBOMY MpaBy. [IpaBoBble HOpMaTuBbI pabouero BpeMeHH. Bupis
paboueit Henmenu. Pexum pabodero BpeMEHHM M TOPSAOK €r0 YCTaHOBJIEHHUS. YdueT paboyero BpeMEHH.
HenopmupoBanuslii pabouuii nens. Pabora B pexxume rubkoro pabodero BpemeHu. CMmeHHas paboTa.
Pabota B HOuHOe Bpems. CokpallleHHas MpPONODKUTENBHOCTh paboyero BpemeHu. HemomHoe pabouee
Bpems. CyMMupoBaHHbIH yueT pabouero BpemeHu. Paznenenue paGouero aHs Ha yacTh. CBEpXypOuHBIE
pabotsl. [IpaBo Ha oTAbIX U ero rapanTuu. [loHAsTHE M BUABI BpeMeHH OTIbIXa. BuIxomHble 1 Hepabouue
npa3gHUYHbIe JHU. EXeronHele OCHOBHBIE M JONOJIHUTENBHBIC OIJIAYMBAEMble OTIYCKa JJSI pa3HBIX
KaTeropuil paboTHUKOB. [IpoasieHre nim nepeHeceHne eXerofHOro orjadyuBaeMoro oTmycka. Peanuzarus
IpaBa Ha OTITYCK NPH YBOJIbHEHUH paboTHHKA. OTITyck 6e3 coXpaHEeHUs 3apaOOTHOM IJIaThl.

IIpakTn4yeckoe 3ansATHE.
CobecenoBanue
BrinonHeHne mpakTHYECKUX 3aJaHU

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
1. B cBsa3u ¢ npucoenuuenneM Poccun k KouBenuun MexayHapoaHOM opraHu3aliuy Tpyaa
(MOT) N 132 pumarcst 11 pabOTHUKH HEUCTIOIB30BaHHON YaCTH OTITYCKa, €CJTM HE BOCIIOJB3YIOTCSI CBOMM
IIPaBOM Ha OTIYCK B YCTAHOBJIEHHbIE CPOKU?
2. O06s13aH 1 paboTonaresb IOIIAYMBATh 32 HENPEPHIBHBIN padounii neHb? M kakue JOKHBI OBITH B
3TOM CIIy4ae yCIOBUS pabOThI?
3. Ilpu noanuicaHuu 3asiBI€HUS HA OTIYCK Y PYKOBOJCTBA KOMIIAHUU «++++» BO3HUKAET JKeJIaHUE HE JaTh
OTITyCK WJIM OTTSHYTh €r0 Hadallo WM COKPATUTh KOJIMYECTBO IHEH. MOTHBHpPOBKA - MHOTO PaOOTEHI.
OpmHako B OpraHHU3aIuu €CTh IpadUK OTITYCKOB, MOAIMUCAHHBIA TUPEKTOPOM. MOXET i paOOTHUK MOCHe
MOJIauy 3asBJICHUS HA OTIYCK, HECMOTPS Ha OTCYTCTBHE IpHKa3a 00 OTMyCKe, HE BBIXOAUTH Ha padoOTy CO
JTHS, YKaQ3aHHOTO B 3asIBJICHUH HayajoM OTmycka? MOTUBUPYHTE CBOE pEIICHHE.
4. Pa3paboraiiTe mprKa3 0 HampaBJIeHUH PAaOOTHUKA B KOMAHIUPOBKY.

Tema 6. Opranusanusi J0KyMeHTO0000pOTa B OPraHU3aluu

(OIIK-1)

Jlexknus.
[TpoGneMbl TOKYMEHTOOOOpOTA: yBEIMYEeHHE O0beMa, aBTOMAaTH3allvs JIOKyMEHTOOOOpOTa, JKCIEepTHAs
OLIEHKa IIEHHOCTH JOKYMEHTOB, YIIPOIICHHWE CXEMBl JOKYMEHTO00OpOTa, MPHUOPUTETHI COBPEMEHHOTO
apXUBHOTO JIeja.
[Tonstue oOpaboTku goKkyMeHTOB. HomeHknaTypa JAen Kak CHCTEMaTH3UpPOBaHHBIM  IMepedyeHb
HAaUMEHOBAHUU J1eJ1, 3aBOJUMBIX B JIEJIONPOU3BOICTBE OpPraHU3alluy, C yKa3aHUEM CPOKOB MX XpaHEHUs, MO
ycTaHoBJIeHHOU popme. HoMeHKIaTypa Jest cocTaBsieTcs B COOTBETCTBUU C MPaBUIaMU, U3JIOKEHHBIMU B
€IMHOI roCyAapCTBEHHOW CHCTEME JAENONPOU3BOJACTBA. BUIbI HOMEHKIATYp JeJ: THIOBas, MpUMEpHas U
MHANBUAyalbHAass HOMEHKIATYPHl JIe] KOHKPETHON opraHu3zanuu BeneHue AOKyMEHTAllMU MO OCHOBHBIM
BUJAM JedTenbHOCTH. [pynmnupoBka AOKyMEHTOB B Jena. [IpaBuiia odopmiieHus 1en B OpraHU3aluu.
Benenue xxypHajaoB peructparui.

IIpakTnyeckoe 3ansATHE.
Ompoc

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1 Ilpoananu3upoBarh CIAEAYIONINE HOPMATUBHBIE AKTHI:

®denepanbhblil 3ak0H 0T 22.10.2004 Ne 125-D3 «O06 apxuBHoM 1ene B Poccuiickoit deneparumy;
- @enepanbHbliil 3akoH OT 27.07.2006 Ne 149-d3 «O06 undopmanuu, nHGOPMALMOHHBIX TEXHOJIOTHUSIX H
3alIuTe NHPOPMAIUI»;
-TOCT P 51141-98. [lenonpon3BOACTBO U apXUBHOE A€J10. TEpMUHBI U ONIPEAEICHMUS;
- TOCT P.6.30-2003 «VYHubUIUpPOBAHHBIE CHUCTEMBl JOKYMEHTAllUU. YHU(GUIUPOBAHHAS CHCTEMaA
OpraHMU3alOHHO-PACIOPSAUTEILHON JOKyMeHTalu. TpeboBaHus K 0(OPMIIEHUIO TOKYMEHTOBY;



- Ilpukaz Munkynerypsl Poccum ot 25.08.2010 Ne 558 «O6 yrBepxkaenuu «IlepedHs THUIOBBIX
YIPABICHYECKHX ApXMUBHBIX JTOKYMEHTOB, OOpa3yIOIIMXCS B TPOLECCE JIEATENIbHOCTU TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CAaMOYIIPaBJICHUS W OpraHM3allii, ¢ yKa3aHUEM CPOKOB XpaHEHHUsA» (B pex.
ot 16.02.2016). B coorBeTcTBUM € JaHHBIM IIpHKa3oM [lepeueHb THUIMOBBIX YIPABIEHYECKUX TOKYMEHTOB,
00pa3yromuxcs B AEATEIbHOCTH OpraHU3alui, ¢ yKa3aHUEM CPOKOB XpaHeHus. - M., 2000 yTpaTuin cuity Ha
ocHoBaHuM npukaza denepanbHOro apxuBHOro areHTcTsa ot 26.08.2010 Ne 63;

- Ilpukaz Munkynsrypsl PO ot 18.01.2007 Ne 19 «OO6 yrBepknenun [IpaBuin opraHu3anuu XpaHeHHS,
KOMIUICKTOBAaHMsI, y4eTa M HCIOJIb30BaHUS TOKyMEHTOB ApxuBHOro (GoHaa Poccuiickoii Denepanmu u
IPYTUX apXUBHBIX JOKYMEHTOB B FOCYAApCTBEHHBIX U MYHHIIMIIAILHBIX apXUBaX, My3esX U OuOIuoTeKax,
opranuzanusax Poccuiickoit akagemun Hayk» B (pea. ot 16.02.2009);

- [Tucemo Muno6pazoBanust PO ot 20.12.2000 Ne 03-51/64 «O Meronuueckux peKoMeHIAIUAX o padboTe
C JIOKyMEHTaMu B 00I1e00pa3oBaTeNbHBIX YUPEKICHUSIX», BMecTe ¢ [lepeuHeM THUMOBBIX JOKYMEHTOB,
o0pa3ylomuxcs B JI€ATEIbHOCTH TOCKOMHUTETOB, MHMHUCTEPCTB, BEJOMCTB M JPYIHX YUpEKICHU,
OpraHu3allvii, IPeANpUsITUI, C YKa3aHHUEM CPOKOB XxpaHeHus, 1989 r. u [lepeuyneM 1OKyMEHTOB CO CPOKaMHU
xpanenust MunucrepctBa npocsemieHuss CCCP, opraHoB yuypexAeHWW, OpraHu3aluil U TpeAnpHUsATUHN
CUCTeMBI npocBenieHus, 1981 r.

- IMucekmo MunoOpazoBanus P® ot 29.09.2000 Ne 711/28-16 «O mpumepHOl HOMEHKIAType AeN B
00pa3oBaTeIbHOM YUPEKACHUH JIOTIOIHUTEIFHOTO 00pa30BaHuUs AETEi»;

- OcHoBHbIE TpaBHJa pabOTHl apXMBOB OpraHu3aluil (0qoOpeHBl pemieHueM Koiiernu PocapxuBa OT
06.02.2002).

2. CocTaBuTh 00pa3en; HOMEHKIATYPHI JIeJI OpraHu3aIuH.

Tema 7. IlpaBoBoe peryaupoBanue 3apadornoi miarel (OIIK-1)

Jlexknus.
[TonsiTrie 3apaboOTHON TUTATHI MO TPYyHOBOMY mpaBy u ee (yHkiuu. Konmnemmust pedopmMupoBaHus u
OpraHM3aIfy 3apa0OTHOW IJIaThl: COOTHOIICHHUE TOCYIaPCTBEHHOTO (IIEHTPAIM30BAHHOTO) PETYIUPOBAHUS
3apabOTHON IJIaThl M  KOJJICKTUBHO-JOTOBOPHOTO (AKTHI-COIVIAIICHUS, KOJUICKTUBHBIM JIOTOBOp) H
WHANBUIYaTbHO-IOTOBOPHOTO peTyaupoBaHus. MuHUMaIbHAs 3apaboTHAs TUIaTa
®opmbl omatel TpyAa. [loHATHE rapaHTUHHBIX U KOMIIEHCAMOHHBIX BbIIIAT. OTpaHUYEeHUE yAepKaHUN U3
3apaboTHOM TuiaThl. ['apaHTuiiHbIe AOIUIATHI, MX BUABL OrUiata TpyJaa BBITOIHEHUS PAa0OTHI B YCIOBHSIX,
OTKJIOHAIOMIMXCSA OT HOpMaibHBIX. Oruiara BpemeHu mnpoctos. Oruiara Tpyaa NpU OCBOCHUM HOBBIX
npou3BoAcTB. Cpoku pacyera mnpu yBoJbHEHHMH. OmpenereHHe COBPEMEHHBIX 0COOEHHOCTEH
OCYIIECTBJICHUSI CUCTEMbl TapaHTUWHBIX W KOMIIEHCAILMOHHBIX BBIIUIAT B COBPEMEHHOM POCCUKCKOU
JEACTBUTEIBHOCTH.

IIpakTnyeckoe 3ansATHE.
Ompoc
BrinosnHeHne npakTHYECKUX 3aJaHU

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. Paccmorpute cuTyaluio, Korna paOOTHUK HampaBieH Ha Mpo(ecCHOHANIbHYI0 MEPeroAroToBKY I10
nHunuartuBe padotomarens. Cpok oOydenust — 1 rox. KakoB OymeT mopsaok oruiatbkl paOOTHUKY JTaHHOTO
nepuona? Kakue HopMaTHUBHBIE aKThl OyIyT MPUMEHATHCS B TaHHOM ciiydae?2.  OO0si3aH nu paboTomaresnsb
JOTUTaYMBATh 3a HEMPEPBIBHBIN pabounii neHb? U kakue J0KHBI OBITh B 3TOM CIIydae YCIOBHUS paObOThI?
2.V paborauka ¢ 1 mo 10 suBaps - BeIXoAHbIC THU. PaOoTHUK BhIMIET HA padoTy 11 sHBaps M MpemnocTaBuI
JIUCTOK HETPYAOCTIOCOOHOCTH Ha mepuoxa 6onesnu ¢ 3 mo 10 sHBaps. BeimurauumBaercs nm mocoOue 1o
BPEMEHHOW HETPYAOCIIOCOOHOCTH B JaHHOM ciydae? OO0OCHYHTE CBOM OTBET.
3. Kakue BbIIUIaThl NOJDKHA MPOU3BECTH OPTraHM3allMsl COTPYIHUKY B CIIy4ae €ro YBOJBHEHHUS B CBA3H C
COKpalieHuem?

Tema 8. Kagposoe nesonpoussoacrso (OIIK-1)
Jlekumus.
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TexHonmoruu KaapoBOTO JAEIONPOM3BOACTBA. Buapl kanpoBoil moxkymeHTanuu. CrienuaibHas MPaKTHKA
KaJpOBOTO JIEJIONPOU3BOACTBA (0(OopMIICHHE ITpHEMa-yBOJIbHEHHUS, KIacCU(UKATOPHI JOIDKHOCTEH, CHUCTEMA
NEPBUYHOTO Y4eTa Tpy[a M €ro OIJiaThl U Mpodre Bompockl). PaboTa mo 3ammre nepcoHaIbHBIX JaHHBIX
pabotHukoB. KaapoBoe  Jemonmpou3BOICTBO — JODKHO — BKJIIOYATh  JBE  CHUCTEMBI  JOKYMEHTOB:
YHU(PULIMPOBAHHYIO CHCTEMY OPTraHU3AI[MOHHO-PACHOPSIAUTENILHOW JOKYMEHTAIMK, YHU(PHIIMPOBAHHYIO
CHCTEMY MEpPBUYHOM YYETHOM JOKyMeHTanuu (Tpymmna JOKYMEHTAIlMH 10 yYeTy TpyZla U €ro OIUIAThI).
[IrarHO€ pacniucaHue.

Jlnunoe neno corpynHuka. TpeboBaHHs K OhOpMIICHUIO JIMYHOTO fena. COCTaBisIoMIKe JIUYHOTO Jena.
[TpaBuna xpaneHus TMYHBIX Jei. JIndnas kapTouka padotHuka. [lopsiok npuema Ha padory.

TpynoBble KHWKKH: yTBepxkaeHHbIe (opmbl. IIpaBoBas permaMeHTanus BONPOCOB BEICHHS, Y4eTa,
XpaHEeHHUsl TPYAOBBIX KHIDKEK. OOuire mojaokeHus: 00 opopmieHH TpyaoBbix kHmkek. Jlatel. LBera. bes
cokpauienuii. Cocras cBeneHuid. fA3pik. CoorBercTBUE NpHKa3y. Cpoku BHeceHMs 3anuceil. [lopsakoBslii
HoMep. O3HaKomIIeHHE pabOTHUKA C 3aUCSIMU. 3allOJTHEHUE CBEICHUN O paOOTHHKE. 3al0JHEHUE CBECHUN
o pabore. 3anucu o npuéme Ha paboTy. 3ammcu O MepeBojax Ha JIPYryro padoTy. 3amucu O MPUCBOCHUU
HOBOTO pa3psiia. 3amucu o paboTe MO COBMECTHTENLCTBY. 3amucH 00 W3MEHEHUH HAWMMEHOBAHUS
paboronarens. 3amicu O HEBKJIIOUCHHMHM BPEMEHH pabOThl B HENPEPHIBHBIA TPYIOBOW CTaX. 3amucu O
BOCCTAHOBJICHHMHM HEIMPEPBIBHOTO TPYAOBOTO CTa)ka. 3allCH O BPEMEHM BOEHHOW CIIy>KOBI M BpEMEHHU
oOyueHus. 3anucu 00 yBOJIbHEHUH paOOTHUKOB. Bbiaua Tpy10BO# KHIKKY IIPU YBOJIEHEHHH.

IIpakTnyeckoe 3ansATHE.
Ompoc
BrinosnHeHne npakTHYECKUX 3aJaHU

TectupoBanue
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
1. Craenarb 3NEKTPOHHYIO MPE3EHTAINIO HA TEMY «AJITOPUTM MpHeMa pabOTHHKA HA paboTy».
2. dopma npuKasza 0 Ha3HAYeHUH OTBETCTBEHHBIX JIMI] 32 BeJIEHUE, XPAHEHUE, YUET U BbIAAYY TPYIOBBIX
KHIDKEK
3. O06paszer 3amoiHeHus MprUKa3a O Ha3HAUEHUU OTBETCTBEHHBIX JIMI 32 BEJCHHUE, XpaHEHHE, YUET U

BbIJJauy TPYJAOBBIX KHIKEK.
[Ipumep «TpaguMOHHOT0» 3aMOJHEHUS TUTYJIBHOTO JIUCTA TPYAOBOM KHUKKH

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

4 cemecTp
*  TeKylMi KoHTpoisb — 80 OaoB
*  KOHTPOJIbHBIE Cpe3bl — 2 cpe3a no 10 6amioB KakapIid
* npemuanbHble 6amiel — 20 6amIoB

Pacripenenenre 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJEHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOJI-BO
MBI paboThI KOHTpOs | Oamios

/ cpe3sl
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[IpaBoBoe Ompoc OcHOBHBIE KauecTBa YCTHOTO OTBETA MOAJIEKAIIETO OLICHKE!
obecrieueHne - IPaBUWJIBHOCTH OTBETA IO COACPIKAHUIO;
CHUCTEMBI - IOJTHOTA W TITyOMHA OTBETA;
yIpaBicHUS - CO3HATENBFHOCTh OTBETA;
MIEPCOHAJIOM - - JIOTHKa U3JI0KEHUSI MaTepuaa;
eI, 312499, - palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
METO/BI MOCTaBJICHHOW Y4eOHOH 3a/1auu;
- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;
- NCTIOJIb30BaHKE JIOTIOHUTEIBHOTO MaTepuana;
- pauMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJaHue.
Brinonne 6 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0€3 OIIMOOK 1 HEJOYETOB.
HUE 4 Gamna — CTYIEHT MPaBUJIBHO BBINIONHWI HE MEHEE IOJOBHHBI
MpaKkTHiec paboThl WK AOMyCTHI He Oonee AByX IpyObIX OIMOOK, Wi He Ooiee
KHUX OIHOH Tpy0Ol M OfHOW HETpyOOil OIMOKHM U OJHOTO HEJoYeTa, WU
3aaHui He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPeX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3 Oayuia — CTyAEHT MPaBUIBHO BBITIOJIHWI MEHEE TOJIOBHHBI PaOOTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Tocynapcreenno | Cobeceno OcCHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE:
e BaHHE - IPaBWJIBHOCTH OTBETA 10 COACPIKaHUIO;
perynupoBaHue - IOJTHOTA W TITyOMHA OTBETA;
pBIHKA Tpyaa: - CO3HATENBFHOCTh OTBETA;
MIOHSITHE, - JIOTHKa U3JI0KEHUSI MaTepuaa;
CYIIHOCTb - palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHOW Y4eOHOH 3a/1auu;
- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;
- NCTIOJIb30BaHKE JIOTIOIHUTEIBHOTO MaTepuana;
- PpauMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJaHue.
Brinonne 5 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0€3 OIMIMOOK 1 HEJOYETOB.
HUE 4 Gamnma — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
MpaKkTHiec paboThl WK AOMyCTHI He Oonee AByX TpyObIX OMIMOOK, Wi He Ooiee
KHUX OIHOH Tpy0Ol M OfHOW HETpyOO# OIMOKH W OJHOTO HEJOYeTa, WU
3aaHui He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
2-3 Oamna — CTYISHT MPaBHJILHO BBHIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paloThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Cucrema Ompoc OcHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE:
PaBOOTHOILICHH - IPaBUWJIBHOCTH OTBETA IO COACPIKAHUIO;
i B chepe - IOJTHOTA W TITyOMHA OTBETA;
TPYZLOBOTO - CO3HATENBFHOCTh OTBETA;
npasa - JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCIHONb30BaHMS HATJISAHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  PalMOHANBHOCTh HCIONB30BaHUS BpPEMEHH,
3aJlaHueE.

OTBCACHHOI'O Ha
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Brinonne 6 6 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0e3 OIMIMOOK 1 HEJOYETOB.
HUE 4 Gamna — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
MpaKkTHiec paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
KHUX OIHOH Trpy0Ol M OfHON HETpyOO#l OIMOKH W OJHOTO HEJOYeTa, WU
3aaHui He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WJIM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3 Oayia — CTyAEHT MPaBUJIBHO BBITIOJIHWI MEHEE TOJIOBHHBI PaOOTHI,
JIOTTYCTHJI HECKOJIBKO HEJIOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Tpynosoii Omnpoc 5 OCHOBHBIE Ka4eCcTBa YCTHOTO OTBETA MOJIEKAILIETO OLIEHKE:
JIOTOBOP - IPaBWJIBHOCTH OTBETA 110 COAEP)KAHUIO;
(KOHTpaKT) - IOJTHOTA W TITyOMHA OTBETA;
- CO3HATEIBHOCTh OTBETA;
- JIOTHKa U3JI0KEHUSI MaTepuaa;
- palMOHANBHOCTH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUs
MOCTaBJICHHOW Y4eOHOH 3a/1auu;
- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;
- NCTIOJIb30BaHKE JIOTIOHUTEIBHOTO MaTepuana;
- PalMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.
Brinonne 6 6 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0€3 OIMIMOOK 1 HEJOYETOB.
HUE 4 Qamnma — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
MpaKkTuiec paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
KHX OJTHOU TpyOOil U OTHOW HErpyOOil OIMMOKK W OJHOTO HEIOYEeTa, U
3aaHui He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WU MPHU OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3 Oayia — CTyACHT MPaBUJIBHO BBITIOJIHWI MEHEE TOJIOBHHBI PaOOTHI,
JIOTTYCTHJI HECKOJIBKO HEJIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrO0K
TecTupon 10 10 6annoB — CTyOCHT HpaBWIIbHO oTBeuaeT Ha 75-100% BompocoB B
aHue(KOoH TeCTe
TPOJIbHBI 8 0aJUIoB — CTy#eHT HpaBWiIbHO oTBedyaeT Ha 50-74% BompocoB B
i cpe3) TecTe
6 OamuoB — CTYOGHT MpaBWIBHO OTBeyaeT Ha 25-50% BompocoB B
TecTe.
Menee 25% npaBUIBHBIX OTBETOB 0aJIOB HE AaeT
Pa6ouee Bpems | Cobecemo 5 OCHOBHBIC Kau€CTBa YCTHOTO OTBETA MOJIEIKAIIETO OICHKE:
U BpeMs OTIbIXa | BaHUE - IPaBUJIBHOCTH OTBETA I10 COAEPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATENLHOCTh OTBETA;

- JIOTHKa U3JIOKEHUST MaTepraa;

- palMOHAIBLHOCTh MCIONB30BAHHBIX MPHEMOB M CITIOCOOOB PEIICHUS
TTOCTaBJICHHOM y4ueOHON 3a/1auu;

- CBOEBPEMEHHOCTh M S(PPEKTHBHOCTH HCIONB30BaHHS HATIISIHBIX
MOCOOUH ¥ TEXHUYECKUX CPEICTB TPU OTBETE;

- MCTIOJIb30BaHKE JIOTIOTHUTEIBHOTO MaTepraa;

- PpalMoHaNBHOCTh WCIIONB30BAHUS BPEMEHH,
3aJjaHue.

OTBCJACHHOI'O Ha
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Brinonne 5 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0€3 OIMIMOOK 1 HEJOYETOB.
HUE 4 Gamna — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
MpaKkTHiec paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
KHUX OIHOH Trpy0Ol M OfHON HETpyOO#l OIMOKH W OJHOTO HEJOYeTa, WU
3aaHui He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WJIM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
2-3 Oamna — CTYISHT MPaBHJILHO BBHIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Opranun3zanus Ompoc OcHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE:
JOKyMEHTOO00p - IPaBWJIBHOCTH OTBETA IO COACP KaHUIO;
OTa B - IOJTHOTA W TITyOMHA OTBETA;
OpraHu3aluu - CO3HATENBFHOCTh OTBETA;
- JIOTHKa U3JI0KEHUSI MaTepuaa;
- palMOHANBHOCTH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUs
MOCTaBJICHHOW Y4eOHOH 3a/1auu;
- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;
- NCTIOJIb30BaHKE JIOTIOHUTEIBHOTO MaTepuana;
-  PpaUMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJjaHue.
[IpaBoBoe Ompoc OcCHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE:
perynupoBaHue - IPaBWJIBHOCTH OTBETA 10 COACPIKaHUIO;
3apaboTHOMH - IOJTHOTA W TITyOMHA OTBETA;
TUTaTHI - CO3HATENBFHOCTh OTBETA;
- JIOTHKa U3JI0KEHUSI MaTepuaa;
- palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHOW Y4eOHOH 3a/1auu;
- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;
- NCTIOJIb30BaHKE JIOTIOIHUTEIBHOTO MaTepuana;
- PpauMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJaHue.
Petenue 6 0aJJIOB — CTYACHT BHITIOHUI pa0boTy 0€3 OIMIMOOK 1 HEOYETOB.
MpaKkTHiec 4 Gamnma — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
KHX 3a7a4 paboThl WK AOMyCTHI He Oonee AByX TpyObIX OMIMOOK, Wi He Ooiee
OJHOU TpyOOif U OTHOW HErpyOOoi OMIMOKK W OJHOTO HEIOYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.
3 Oajia — CTyAEHT MPaBUJIBHO BBITIOJIHWI MEHEE MOJIOBHHBI PaOOTHI,
JOTMYCTHIT HECKOJIBKO HEAOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paloThl,
JOMYCTHIT HECKOJIBKO HEAOUETOB HITH Oojiee 3 TpyObIX OIIHOOK.
Kagposoe Ompoc OcHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE:
JIETTOTIPOU3BOJIC - IPaBUWJIBHOCTH OTBETA IO COACPIKAHUIO;
TBO - IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuana;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCIHONb30BaHMS HATJISAHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  PalMOHANBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.
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Brinonne 6 6 0aJJIOB — CTYACHT BHITIOJHUI pa0boTy 0e3 OIMIMOOK 1 HEJOYETOB.

HUE 4 Gamna — CTYIEHT MPaBUJIBHO BBITIONHWI HE MEHEE IOJOBHHBI
MpaKkTHiec paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
KHUX OIHOH Trpy0Ol M OfHON HETpyOO#l OIMOKH W OJHOTO HEJOYeTa, WU
3aaHui He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WJIM OTHOM HerpyOoi

OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OLIMOOK, HO TPH
HaJWYUU YETBIPEX-TISITH HEAOYETOB.

3 Oayia — CTyAEHT MPaBUJIBHO BBITIOJIHWI MEHEE TOJIOBHHBI PaOOTHI,
JIOTTYCTHJI HECKOJIBKO HEJIOUETOB.

1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK

TecTupon 10 10 6annoB — CTyOCHT HpaBWIIbHO oTBeuaeT Ha 75-100% BompocoB B
aHue(KOoH TECTE
TPOJIbHBI 8 0ayUIoB — CTy#eHT HpaBWiIbHO oTBedyaeT Ha 50-74% BompocoB B
i cpe3) TecTe
6 OamuoB — CTYOGHT MpaBWIBHO OTBeyaeT Ha 25-50% BompocoB B
TECTe.

Menee 25% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT

9. IIpeMuansHBIC OaITHI 20 JloToTHUTEIbHBIE TPEMHUATBHBIC OAJITBI MOTYT OBITh HAYHMCIICHEI:

- 3a TMPOCKT, BHINOJHEHHBIH TIO 3aka3dy paboromarenss W
peann30BaHHEIN Ha mpakTuke — 20 6aIoB;

- TMOJTHOCTBIO MOATOTOBJICHHAS K MyOIHMKAIUK CTaThs 110 TEMAaTHKE B
paMKax JUCIUIUTHHEI — 10 6auios;

- mobema B MEKpErHoHaILHOHM omummuazae — 20 6auios;

- y4acTHhe € JOKJIaJJOM BO BCEPOCCHUMCKOW OJMMIIMAJIE M0 TEMaTHKe
m3ydaemMoi muciuruinae — 20 6aios;

- myOnmuKamMs CTaThd [0 TEMAaTHUKE H3ydyaeMoi TUCIUIUIMHBI B
COOpPHHMKE CTyACHUECKMX paboT / MaTepuajigax BCEPOCCHICKOM
koH(pepeHiuy / xKypHaie u3 nepeuns BAK — 10/ 15/20

10. |MHIuBHIyaTbHBIC 3aIaHUs, 100 CryneHT wWMeeT BO3MOXKHOCTh HaOparh Oauiel 3a  ceMecTp,
C TIOMOIIBIO KOTOPBIX MPeJOCTaBUB  BO  BpeMs  NPOMEXKYTOUYHOW  aTTeCTallii  Bce
MOXHO HaOparb BBITTOJTHEHHBIC 33J[aHUS, B T.4. TI0 KOHTPOJIBHBIM CPE3aM
JIOTIOJTHUTENTbHBIC OaJlTbI
11. Hroro 3a cemectp 100

Hrorosas omenHka mo 3a4eTy BbicTaBisieTcs B 100-0amipHOM MIKale U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
mkane. [lepeBog 100-0ayutbHONW  PEHTHMHTOBOM  OLIGHKHM 1O  JUCHUIUIMHE B TPAIUIUOHHYIO
YETHIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa

50 - 100 GayuioB 3auTeHo

0 - 49 6aiut0oB He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
Boino/iHeHHe NPAKTHYECKUX 3aJaHU

Tewma 1. [IpaBoBoe oOecnieueHre CUCTEMBI YIIPaBICHHS IEPCOHAIIOM - LIEJIH, 33/1a41, METObI
1. Ilo wmarepuasam JEKIMU IO JaHHOM TEME€ COCTaBUTh KpaTKUM KOHCIEKT, HCIOIb3Yysl METO]

nHporpadpukm.
2. CoctaBUTh MIOCCAPUN OCHOBHBIX MOHATHI MO JaHHOW TEME.

Tema 2. ['ocynapCTBEHHOE PETYIMPOBAHUE PHIHKA TPYyAa: MOHATHE, CYLIHOCTh




1. Bam HE0OXOAMMO MOATOTOBUTH AHAIUTHYECKUN 0030p MO MpobiieMe TPYI0yCTPOHCTBA MOJIOACKHU
ropona. Kakue nucrounnku nHpopmManuu Bl UCTIONIb3yeTe AT pelieHus 3Tol 3aaaun? JlonmonHuTe
NPEIOKESHHBIA HIDKE PSSl U OTMETHTE PEHTUHT 3HAYMMOCTH OTAEIBHBIX HCTOUHUKOB MH(DOPMAIIH: a)
JaHHBIE TIEPENUCH HacelleH!s; 0) JTaHHbIe TACIIOpPTa TOPo/ia; B) CBEICHH BBHICIIUX U CPEIHUX
npo¢eCCHOHAIBHBIX YYeOHBIX 3aBEJCHUHN, 0011e00pa30BaTEIbHBIX KO O BHIITYCKAaX U OTCEBE YUALIHXCS,
I') CBeIEHHsI 0 MacIITadax MpU3bIBa B BOOPYKEHHBIE CHJIBI B TOPOJIE; 1) CBEICHHS O 310pPOBHE MOJIOACHKH B
rOpoJie; €) ApyTue.

Tema 3. Cucrema nmpaBoOOTHOIICHUH B c(hepe TPYyIOBOTO MpaBa

1. CocraBbpTe XapaKTEpUCTUKY HOPMATUBHBIX aKTOB, KOTOPBIE PETYIUPYIOT CTENEHb YYacTUsl B TPYAOBBIX
MPaBOOTHOIICHUSX TPETHUX JIUII.

2. [Tpoanann3upoBaTh, KAKUMH MOJTHOMOYHSIME 00J1a1aeT TOCYIaPCTBO KaK CYOBEKT TPYAOBOTO MpaBa.

3. Pemmre 3amauy:

I'paxxnanka A., He mocturmas 18 net, moxkenana yCTpOUTHCS Ha pabOTy B MPOJOBOIBCTBEHHBIN MarasuH
WHIUBHUyalbHOTO  mpeanpuHumarenss II. B kadecTBe  mponaBua-kaccupa. MHAMBUIYyanbHbBIN
npeanpuHuMarens [l mpemioxun el JOKHOCTh CTaXkepa M 3aKJIIOYEHUE TPYAOBOIO JIOTOBOpPA C
UCTIBITATEILHBIM CPOKOM B 6 MecsIeB ¢ (PaKTUIECKUM UCTIOTHEHHEM TPYIOBOM (DYHKITUHM HA Kacce.

bbino nu gomnymieHo B 3TOM CUTyallMM HapylIEHHWE 3aKOHA W BO3HUKJIIO JIM TpyHoBoe oTHouieHue? Kakue
opuandecKkre (PaKThl BB MOXKETE BBIJICIHUTD B 9TOW CUTYaI[H?

4. Pemwure 3a7auy:

BHOBB M30paHHBIN Ha TOJDKHOCTH MPEACenaTeNb MEPBUYHON MPO(COI03HON OpraHu3aIiiy BBISICHUI, YTO B
JAHHOM YYPEeXJACHUU KOJUIEKTUBHBIN JOroBOp He ObLI 3akitoueH. MHuImaruBa npodcoro3Horo paboTHHKA
0 3aKJII0UEHUIO KOJUIEKTUBHOTO I0TOBopa OblLla mojepkaHa wieHaMu Kojuiektusa. K paboronarento Opiia
HampaBiieHa KOMUCCHS, COCTOAIIAs U3 Mpenceaareist npo(coro3HOi OopraHu3alii, YICHOB KOJJIEKTUBA C
MpeyIoKeHHEM HavyaTh KOJUIEKTHBHBIE MeperoBophl. PaboTtonarens obemian B Onukaiiliee Bpemsl 3aHIThCS
pa3pabOTKON TEKCTa KOJUIEKTUBHOTO jJoroBopa. [Iporuio 3 Mecsia, HO HUKaKuX MEPONPHUATHI MPOBEICHO
He ObUI0. bbutM M momyIieHbl HapylieHus 3aKoHoaarenabcTBa? Ilpennoxkure u 000CHYWTE Balll BapuaHT
perieHust mpoOIeMBbl.

5. Pemmure 3amauy:

B mpouecce mpoBeneHusl KOJUIEKTUBHBIX MEPETOBOPOB C IIEJIbIO 3aKIIOYEHHS! KOJJIEKTUBHOIO JIOrOBOpA,
Mexay paboTomareneM U TPEACTaBUTEISAMH pPa0OTHUKOB BO3HUKIW pasHornacus. [lpuHsThIe U
YTBEp)KJICHHbBIE Ha COOpaHMHM KOJUIEKTUBA TpeOoBaHMs pPaOOTHUKOB B MHUCBMEHHOH (opme Obutn
HampapleHbl paboromaremto. OmHAaKo, OTBeTa He mocienoBano. Kak BBl OIEHHMBaeTe CO3JABIIYIOCS
cutyanuio? KakoBbl JOIKHBI OBITH JaJIbHEUIITNE EHCTBUS paOOTHUKOB?

6. Kakue rapanTuum M Ha KakOM OCHOBAaHMM MPEIOCTABISAIOTCS JIMIIAM, YYaCTBYIOUIUM B KOJUIEKTUBHBIX
neperosopax?

Tema 5. PaGouee BpeMsi U BpeMsi OTIbIXa

B cBs131 ¢ He00XOTUMOCTbBIO 3aBEPILICHUS YKIAIKU OETOHA MPU CTPOUTENHCTBE MHOTOATaXKHOTO OObEKTa
CTapILINil MPOU3BOAUTENb PAadOT OT/a] pacHOPSKEHUE OCTaBaThCs BCEM OETOHIIMKAM Ha padoTe 10 MOJTHOM
YKJIQJIKH PUBE3EHHOTO OeTOHA. B CBsA3M C 3TMM yKa3aHHBIE paOOTHHKHU MTPOpadoTany Ha 00BEKTE CBEPX
CBOEH €XEeTHEBHOM HOPMBI 110 4 yaca. PaOOTHUKY MOMHTEPECOBAIUCH Y TIpopada, Kak UM OyzeT
KOMIICHCUPOBaHa Takas nepepadorka. OmHako mpopad OTBETHII, TOCKOIBKY O€TOH OBLI TOCTABIICH C
HapylIeHHEM YCTaHOBJIEHHOI'O BPEMEHH €ro M0/IB03a, a paboyre YacTh BPEMEHHU B TeUE€HUE pabovero JHs
He paboTaiu, MOATOMY HUKAKOM KOMIIEHCAIIUU 3a JJOTIOJIHUTEIbHbBIE Yachl paboThl pabOTHUKAM He
MOJIaraeTcs.

JlaiiTe IpaBOBYIO OIIEHKY (DaKTY.

OTBeT: KaK BUAHO M3 YCJIOBHIA 33a/lauM, MIOCTaBKa B MOJIOKEHHOE BpeMsl Ha 0OBEKT OETOHA HE 3aBHCENa OT
pabounx OETOHOYKIIAIUYUKOB, CIIEAOBATEIbHO OHU HAaXOIWINCh YacTh PabOUYero BPEMEHH B BBIHYKICHHOM
npocroe. Takoil mpocTol He Mo BHHE pabOTHUKA oruiaunBaercs padoromarenem (cr. 157 TK). HeiictBus
paboTomarens sBHO mpoTuBopeuar ct. 91, ct. 97, ct. 157 TK
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Kakoli mopsiiok mperycMOTpEH B 3aKOHOIATEIBCTBE JJISl PEIICHUS TTOOOHBIX CUTYaIHii?

Tema 8. KagpoBoe 1e101pon3BoAcTBO

1. Crenath 3JEKTPOHHYIO TIPE3EHTALUIO HA TEMY «AJITOPUTM MprueMa pabOTHUKA Ha paboTy».

2. CDopMa IprKai3a O HaA3HAYCHUHN OTBCTCTBCHHBLIX JIMIL 3a BEACHUC, XPAHCHUC, YUCT U BblJIa1y TPYAOBBIX
KHIDKEK

3. O6pa3eu 3allOJIHCHUS MPUKa3a O HAa3HAYCHUN OTBCTCTBCHHBLIX JIUI] 3a BCACHUC, XPAHCHUC, YUCT U

BbIJIauy TPYAOBBIX KHIKEK.
[IpuMmep «TpaguIMOHHOI0» 3aIIOJIHEHUS TUTYJIBHOIO JIUCTA TPYAOBOU KHUKKH

BoinoJiHeHHe NPAKTHYECKUX 3aJaHU

Tema 4. TpynoBoii 1oroBop (KOHTPAKT)

1. IIpyn Kakux ycCIOBHMSX M B KAaKOM IIOpPsIKE HECOBEPLICHHOJETHUE JIMI@ MOTYT CTaTh
paboTHukamMu? B uyeM 3akito4aeTcss poJib OMNEKYHOB, IIONEUMUTENECH W OpPraHOB OINEKU MpHU IpHEME
HECOBEPILEHHOJIETHHUX JIUI] Ha paboTy?

2. Kak OymyT peryaupoBaThCsi BOIIPOCHI O BHITIOJIHEHHH HE 00YCIIOBICHHOW OCHOBHBIM TPYJIOBBIM
JOTOBOPOM pPa0OTHI: COBMECTHUTEIBCTBO, COBMEIIEHHE, PACHIMPEHHE 30H OOCITYy)KUBAHHS, yBEIUYCHUEC
o0BbemMa paboThI, UCIIOIHEHHE 00sI3aHHOCTE BPEMEHHO OTCYTCTBYIOIIEro paboTHUKA?

3. Korna tpynoBoil 1oroBop BCTyNaeT B CUILY, U NPU KaKUX YCIOBHUSX BCTYILJIEHHE B CHIY
TPYZOBOTO JOTOBOPA HE IPOUCXOAUT?

4. Kakue ycrnoBust 1oMKHBI OBITH COOMIONEHBI paboToaareneM, YToObl yBOJIIbHEHHE paOOTHHUKA 3a
pas3mianieHne KOMMEpPUYECKON TaiiHbI ObLIO IPaBOMEPHBIM?

5. Peumre 3amauy:

Paborauk B. Obi1 yBOoneH B coorBercTBUM ¢ 1. 5 cT. 81 TK P®. Ilpu yBonpbHeHUM Bce TpeOOBaHUS
3akoHomareabcTBa ObutH coOmoneHs! (cT. 84 TK P®). Onnako pabotHuk B. oTkazancs 3adbupath TpymaoByIO
KHIDKKY, O 9eM ObLI cocTaBiieH akT. [lo3aHee paboTomarens 2 pa3a 3aka3HbIM MUCHMOM (C YBEIOMIJICHHEM )
M3BECTUJ paOOTHHUKA O HEOOXOAMMOCTH 3a0paTh TPYAOBYIO KHIKKY. PaboTHUK B. B TeueHue 2 MecsieB He
pearupoBasl. B TeneoHHOM pa3roBope ¢ HaYallbHUKOM OTJeNa KaapoB paboTHHMK B. ckazan, 4to He
cobupaercs 3a0upaTh TPYIOBYIO KHIDKKY. KakoBbI TOJDKHBI OBITH JanbHEHINE NeUCcTBUS paboTonarens?

6. Co3natp mamsaTKy i padoroparens: «Kak npaBuisHO OQOPMUTH HOBOTO COTPYAHHMKA MPU
npuemMe Ha paboTy».

7. Co3natb namMsaTKy A paboTHHKA: «OCTOPOKHO: JIOBYIIKU B TPYIOBOM JIOTOBOPE.

8. Pa3zpabotars anroput™ mporneaypsl opopmieHuss pabOTHUKA HA TOJDKHOCTH (AJIEKTPOHHAS
MIpe3CHTAITH ).

9.Pa3zpaboraTh aaropuT™ il TIPOBECHHUS KOHKYypCa Ha 3aMEIICHUE BaKaHTHOW JOJDKHOCTH (dJICKTPOHHAS
MIpEe3CHTAITH ).

Omnpoc
Tema 1. [IpaBoBO€ 0OecIiedeHUE CUCTEMBI YITPABICHUS TIEPCOHAIIOM - 1IEJTH, 3a7]a41, METOIBI

1 Iepeuncnure eI U 3a7a4¥ HOPMATUBHOM TOKYMEHTALIUU KaJIPOBOM CITY>KOBI.
2. KakoBa meTono10THn4YeCcKasi OCHOBa HOPMAaTUBHOW JTOKYMEHTAIIUU KaIpPOBOU CITYKOBI?

2. OnumuTe OCHOBHBIE BUABI HOPMAaTWBHO - TPABOBBIX JOKYMEHTOB, PErYIUPYIOIIUX IesTeIbHOCTh
KaJpOBOH CITy»ObI U B3aMMOOTHOILIEHHsI paboToarens U pabOTHHKA.

3. Onummre akThl HEHTPAJIBHOTO PETYINPOBAHUS.
4. OnUIINTE aKThI JIOKAJILHOTO PErYITUPOBAHUS.

Tema 3. Cucrema npaBoOTHOIIEHUH B cpepe TPyAOBOTO IIpaBa
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1. OOmrast xapakTepUCTUKa TPYJAOBOTO MPABOOTHOIICHHS W TOHATHE CHCTEMBbl MPABOOTHOILCHUH B
OTpaciu TPYAOBOTO MpaBa.

2. OCoOeHHOCTH BOSHUKHOBEHHS U MPEKPAIICHUS TPYIOBBIX MIPABOOTHOUICHUH COINIACHO MOCIETHUM
W3MEHEHUSAM 3aKOHOaTenbcTBa PO.

3. IOpunnueckue hakTel ¥ MX 3HAYCHHUE B TPYIOBOM IPABOOTHOILICHHUH.

4. OTimure TPYyIOBOTO TPABOOTHOIICHUS OT CMEXHBIX MPABOOTHOIICHWA B 0OOJIACTH TPYIOBOM
NEeSATEIbHOCTH.

5. CyOBeKThl TPYAOBOTO MPABOOTHOIIEHHUS: PAOOTHUK M €ro MpPaBOBOM CTATyC; MPaBOBOM CTaTycC
paboromarens.

6. Oco0eHHOCTH MPABOBOTO cTaryca paboToaaresns — GU3NYECKOro JIMIA: HOBEJIJIbl 3aKOHOAATEIbCTBA.
7. Bo03MOXHOCTH y4acTus TPETbUX JIUL B TPYAOBBIX OTHOLICHUSX.

8. XapakTepuCTUKA TPYAOBOTO KOJUIEKTHBA HA OCHOBE POCCUMCKOTO 3aKOHOJATENbCTBA, TOJIHOMOYUS U
(bopMBbI peanu3aliy MOJHOMOYHMA KOJUIEKTHBA PAOOTHUKOB U X MPEICTAaBUTENECH.

9. [IpodeccronanbHbIe COIO3BI: MOHATHE, LIETH AEATEILHOCTH, TOJTHOMOYHUS U pealbHOe 3HAYeHUE B
COBPEMEHHOW OpTaHM3alliy TPy, TAPAaHTHH JIEATeIbHOCTH Tpodcoro30B PD ceroans.

10. HNHCTUTYT cOnManbHOTO MapTHEPCTBA U TpurmaptusMm B PD, dhopmupoBanue u pa3BUTHE OPTraHOB
COIIMAJILHOTO MapTHepcTBa B PD.

11. KoniekTuBHBIE MEPErOBOPHI: MOPSIAOK TpoBeAeHUs. HopMaTuBHBIE aKThl O KOJJIEKTHBHBIX
IIEPErOBOPAX.

12. [loHsTE M 3HAYEHHE KOJUIEKTMBHOTO JOTOBOpPAa B POCCHIICKOM 3aKOHOJATEIbCTBE. YUacTHe
rocyJlapcTBa B COCTABJICHUHU KOJUIEKTUBHOI'O JOTOBOPA.

13. CoOTHOIIEHHE 3aKOHOJIATEIbCTBA O TPYAE, COIVIAIEHUM, KOJUIEKTUBHOTO JIOrOBOPA, TPYIOBOTO

oToBOpa (KOHTPAKTA).

Tema 4. TpynoBoii 10roBop (KOHTPAKT)
CouunanbHO-NpaBoOBasi poJjib U OCHOBHBIE (DYHKIIMU TPYIOBOTO I0OTOBOPA.
CBoOoaa Tpy10BOTO JOTOBOpA M 3aIlpeLIeHNE MPUHYIUTEILHOTO TPY/Ia.
OCHOBHBIE XapaKTEPUCTUKHU TPYIOBOIO 10OrOBOpa (KOHTPAKTA).

el

[Topsmok 3akitoueHust, U3BMEHEHHUSI U pacTOPKEHUs (YBOJIbHEHHUE 110 HHUIIUATUBE paOOTHHKA, 110
MHHUIIMATHBE pabOTOAATENs1) TPYIOBOTO JOTOBOPA.

[Topsiiok Ha3HAYEHHUS UCTIBITATEIBHOTO CPOKA.

OTtrpannueHue TpyA0BOIrO JOTOBOPA OT CMEKHBIX IPa’k1aHCKO-IIPABOBBIX JOTOBOPOB.
VYcnoBus TpyI0BOrO J0TOBOPA.

Oco0eHHOCTH TPYAOBOTO JOrOBOpa MPU MOCTYIUIEHUH HA TOCYIaPCTBEHHYIO CITYXkOYy.

A e IR

[TonsTue, 3nauenue arrecrtauuu. llopsiaok ee nmpoBeaeHus.

Tema 6. Opranuzarust JOKYMEHTOO00pOTa B OpraHU3aIuu

1.0OcHoBHBIE TpaBUIa 00PaOOTKU JOKYMEHTOB.
2.HomeHknarypa Aen B OpraHu3alyi.
3.IlpaBusa apXUBHOTO XpaHEHUS IOKYMEHTOB.

4 XypHasibl ydeTta U KOHTPOJIS B OpraHU3allyiH.
5.CoBpeMeHHbIE TPOOIEMBI TOKYyMEHTOO000pOTA.

Tewma 7. [IpaBoBoe perynupoBaHue 3apabOTHOM 1Tkl
1. [TonsiTe 3apabOTHOM TIJIATHI IO TPYAOBOMY IIPaBY U €€ QYHKITUH.

2. Konuenmus pedopMupoBaHUS M OpraHM3aldU 3apaOOTHOW IUIATBI: COOTHOILICHHE
TOCYJIapCTBEHHOTO (IIEHTPAJIM30BAHHOTO) PEryJHUpOBaHUs 3apaOOTHON MJIAThI, KOJJIEKTHBHO-IOTOBOPHOTO
(aKTBI-COITIAIIEHNUS], KOJUIEKTUBHBIHN 10T0BOP) U MHAUBUAYAIbHO-10TOBOPHOIO PETYIUPOBAHUS.

3. MuHumManbHast 3apaboTHas 1Iara.
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4. Cucrema JIbroT, rapaHTUH ¥ KOMIIEHCAIUH 110 pOCCUIICKOMY 3aKOHOATEIbCTBY.

5. [Tonoxxenre o 3apabOTHON TUTaTE W TIOJIOKCHHE O CTUMYJIUPYIOIIMX BBITUIATAX: MMOHATHE,
CTPYKTYpa, Coliep>KaHue.

Tema 8. KagpoBoe 1e101pon3BoacTBO
1.Ilepeuenn 00s3aTeNBbHBIX KAJAPOBBIX JTOKYMEHTOB.
2.1lltaTHOE pacnucaHue: pa3padoTKa, YTBEpKICHHE, H3MEHEHHE.
3.JInunoe neno paborauka. OCHOBHBIC MpaBuiia HOPMHUPOBAHUS U XPAHCHHUS.
4 IlpaBuna GpopMHUpPOBAHHS MPUKA30B O TBUKCHUH PAOOTHUKOB B OPTaHU3AIIHH.
5. OcobenHocTr oopmIICHHS JIMUHON KapTouku paboTHuka (hopma T-2).
6.YauduimpoBanHbeie (HOpMBI TOKyMEHTOB KaJAPOBOTO JACIOMPON3BOICTBA: OOMIAs XapaKTEPUCTHKA.
7. TlpaBoBast ocHOBa 0(hOPMIICHHSI TPYIOBOM KHUKKHU.
8.  IlpaBuia oopmiieHUs] BBOAHOM (TUTYJIBHOI) YaCTH TPYIOBOM KHIKKH.
9. 3amoyiHeHHE OCHOBHBIX rpad TPYIOBON KHIKKH.
10. ITpaBunbpHOE BHECeHHE 3amnKced B Tpady « OCHOBaHUS MIPUHATHUS HA JOJDKHOCTBY.
11. TlpaBuibHOE 3aMOTHEHUE OCHOBAHUH YBOJIBHEHHUS PaOOTHHUKA.

Pemenne npakTuyeckux 3agaqy

Tema 7. IIpaBoBo€ perynupoBaHue 3apaOOTHON TIJIaThI

1. Paccmorpure cuTyaruio, Korga paOOTHHMK HampaBieH Ha NPOQEeCCHOHAIBHYIO NEepENOATrOTOBKY IO
uHnnuatuee padoronarens. Cpok oOydenus — 1 roa. KakoB OyneT mopsiiok omiatsl pabOTHUKY AaHHOTO
nepuona? Kakue HOpMaTUBHbIE aKThl Oyl1yT MPUMEHATHCS B TaHHOM ciydae?2.  OOs3aH Jin paboromarenb
JIOTUTa4YMBaTh 32 HEMPEPbIBHBIN pabounii neHb? Y kakue TOHKHBI OBITh B 3TOM Clly4yae yCIIOBHs paOoThI?

2. Y pabornuka ¢ 1 mo 10 stHBaps - BeIXoAHbIe THU. PaGoTHUK BhIIen Ha paboTy 11 sHBaps U mpeaocTaBuil
JUCTOK HeTpynocrnocoOHOCcTH Ha mepuoxa Oone3nu ¢ 3 mo 10 suBaps. BeimmauuBaercs oM mocoOue 1o
BPEMEHHOW HETPYIOCTIOCOOHOCTH B 1aHHOM cityyae? OO0CHyHTEe CBOI OTBET.

3. Kakue BbITUIaTHI MOJDKHA MPOW3BECTH OPTAHM3AIlUA COTPYAHUKY B CIydae €r0 YBOJIBHEHHUS B CBS3U C
COKpalleHruemM?

CobecenoBanne

Tema 2. ['ocynapcTBEHHOE PETYIUPOBAaHUE PhIHKA TPY/a: OHITHE, CYLTHOCTD
1. YuacTtue rocynapcTBa B OOIIECTBEHHON OpraHU3AINK TPy/a.

[ToHATHE ¥ 3HAYCHHME MPUHIIMIIOB TPYAOBOTO MpPaBa, UX COOTHOIICHUE C OOIIENPaBOBHIMU (OCHOBHBIMHU) U
MEKOTPACIEBBIMU IPUHIUIIAMU.

2. Peanu3zanus NpUHIMIIOB TPYAOBOIO IIpaBa B COBPEMEHHOM TpyA0BOoM none PO.
3. lloHATHE NUCTOYHHUKOB TPYAOBOIO NPaBa U UX BUIBL.

4. TpynoBoe 3akoHonarenbcTBO: Konctutymus Poccuiickoit @enepanuu. OCHOBHOW 3aKOH O Tpyde —
Tpynosoit Konekc PO, denepanbubie 3aK0HBI, PETYIHUPYIOIINE TPYIOBBIE U HEMOCPEICTBEHHO CBSA3aHHBIC C
HUMH OTHOILLIEHHS B c(hepe NpUMEHEHHUS TPyAa PaOOTHUKOB.

5. Ponp MeXIlyHapOIHBIX HOPMATUBHBIX aKTOB B PETYJIMPOBAHUU TPYAOBBIX OTHOIIEHUN B PO.
6. JlokanpbHOE HOPMOTBOPUECTBO B c(hepe OpraHu3aluu Tpya.

CobecenoBanne

Tema 5. PaGouee BpeMsi U BpeMsi OTIbIXa
1.IlonsTre paboyero BpeMeHHU M0 POCCUNCKOMY 3aKOHOAATEIILCTRY.
2.Bupsl pabodero BpeMeHH.
3.Pexum u yuet pabouero BpeMeHH, MOPSAOK €r0 YCTaHOBIECHUA. BUbl pe:kMOB paboyero BpeMeHHu.



4.HopmaTuBHO-IIPaBOBOE PEryIUPOBAHUE BPEMEHHU pabOThl U OTABIXA OT/EIbHBIX KaTeropuil pabOOTHUKOB.

5.CnyxeOHbIe KOMaHIUPOBKH.
6. ITonsitue, Buap! ornycka. Omiara OTIyCKOB, OPAJOK IPEAOCTABIECHUS KOMIIEHCALIU.

TecrupoBanue

Tema 4. TpynoBoii 10roBop (KOHTPAKT)
1. I[IpenmMeT TpyAOBOro MpaBa COCTABISAIOT CIEAYIOIINE OTHOIICHHUS:
1) oTHOLIEHNS IO PACCMOTPEHUIO TPYAOBBIX CIIOPOB;
2) OTHOIIICHHUS 10 OTUIaTE CBEPXYPOUHBIX padoT;
3) OTHOILIEHUS IO TPYOyCTPOICTBY;
4) TpynOBBIC OTHOIIICHUS,
5) OTHOIIIEHUSI IO BBITUIATE TICHCHH.
2. Kakue o0111ecTBeHHbIE OTHOLIEHHSI COCTABISIOT MPEAMET TPYIOBOTO IIpaBa:
1) oTHOLIEHNS 1O YCTAHOBJIEHHUIO YCIOBHI TPYIOBOIO JOTOBOPA;
2) OTHOIIICHHUS 10 TPYIOYCTPOUCTRBY;
3) OTHOIIEHUS IO COOIIOACHHIO MTPABHUII BHYTPEHHETO TPYAOBOTO PACIOPSAKA;
4) otHOMIEHU MTpOo(heccuoHaNbHON OATOTOBKH, MEPENOArOTOBKH 1 MOBBIIIEHHSI KBATH(DUKAIIIH;
4) opraHu3alMOHHO-YIIPABJIEHYECKNE OTHOILICHUS;
6) OTHOILIEHUS IO MaTepuaIbHOW OTBETCTBEHHOCTH CTOPOH TPYAOBOTO JOTOBOPA.
3. TpynoBble OTHOLICHHS XapaKTEPU3YIOTCS CIEAYIOMUMH YepTaMu:
1) mpueM pabOTHUKA 3aKPEIUISIETCS FOPUANICCKUM (PaKTOM (HarpuMep, TPYIAOBBIM IOTOBOPOM);
2) paboTtonatens 00s3aH BBIIIAYMBATH BOSHATPAXKICHHS [T0 UTOTaM ToJ1a;

3) paOOTHUK MOAYUHSIETCS TIPABUIIAM BHYTPEHHETO TPYJAOBOTO pactopsiika; 4) ¢ paOOTHHUKOM 3aKITFOYaeTCs

JIOTOBOP O MOJHON MaTepuajbHOW OTBETCTBEHHOCTH.

4. CTOpOHBI TPYAOBBIX OTHOIIEHUN — 3TO:

1) paGoOTHHK U pabOTOAATEND;

2) pabOTHHK, paboTOMATEh ¥ TIOCPETHUK (HAIIPpUMED, CITyK0a 3aHITOCTH);

3) paboTonarenb U MOCPEIHUK.

5. Ilepeuncnure npu3HAKKA METOAA TPYAOBOTO MpaBa:

1) cBoeoOpasue crocoOOB 3aIIUTHI TPYAOBBIX MPaB M 00S3aHHOCTEH;

2) ydacTue B peryJIMpOBaHUU TPYAOBBIX OTHOLIEHUH TPYIOBBIX KOJUIEKTHBOB;
3) cBoeoOpasue BHIMOIHEHHS TPYAOBBIX 00s3aHHOCTEH MO JJ0TOBOPY;

4) coueTaHue TOrOBOPHOTO, PEKOMEHATEIbHOTO U UMIIEPATUBHOTO CIIOCOOOB PETYIUPOBAHUSI.
6. 13 yero cocTouT cucTema TpylaoBOro Mpasa:

1) u3 3aKoHOJATEILCTBA 110 TPYAOBOMY IPABY;

2) u3 cdepsl AeMCTBUS IO KPYTY JIHII,

3) u3 o6mieit 1 0COOCHHOM YacTel;

4) 13 NpUHLMIIOB TPYAOBOIO IpaBa.

7. Kakuie U3 nepeuncieHHbIX HOPMaTUBHBIX aKTOB SIBJISIOTCS UICTOUHUKAMU TPYIOBOIO MpaBa:
1) nocranoBnenus PenepanbHOl KOMUCCHH MO PHIHKY LIEHHBIX OyMar;

2) ykassl [Ipe3uaenra PO;

3) pacnopsbxenus MU/ PO;

4) Koncrutymus PO;

5) npuka3sl MuHHCTEpCTBA 110 HajoraMm u coopawm; 6) Tpynosoii koxekc PO.

Tema 8. KagpoBoe 1e101pon3BoAcTBO
1. Ilpeamer TpynoBOro MpaBa COCTABISAIOT CIIEIYIOIUE OTHOILECHUS:
1) oTHOIIEHNS IO PACCMOTPEHUIO TPYAOBBIX CIIOPOB;

20
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2) OTHOUICHHUS IO OIJIaTe CBEPXYPOUHBIX paboT;
3) OTHOIIIEHUS 10 TPYIOYCTPOUCTRBY;
4) TpyZ10BbIE€ OTHOILIEHUS;
5) OTHOIIIEHUS T10 BBITUIATE TIEHCHUH.
2. Kakue 0011ecTBEHHbIE OTHOILIEHHS COCTABISIOT MPEIMET TPYAOBOTO MpaBa:
1) oTHOLIEHNUS IO YCTAHOBJIEHUIO YCIOBUI TPYIOBOTO I0T0OBOPA;
2) OTHOLIEHHUS 10 TPYAOYCTPONCTBY;
3) OTHOIIEHUS MO COOIIOACHUIO TPABUII BHYTPEHHETO TPYAOBOIO PACHOPAAKA;
4) oTHOUIEHUS IPOECCHOHATILHON OATOTOBKH, TIEPETIOATOTOBKY U MOBBILICHUS KBaTH(PHUKALINY;
4) opraHu3aniOHHO-YIIPABICHYECKNE OTHOIIECHUS;
6) OTHOILIEHUS IO MaTepUAIbHON OTBETCTBEHHOCTH CTOPOH TPYA0BOTO JOTOBOPA.
3. TpynoBble OTHOLICHUSI XapaKTEPU3YIOTCS CIEAYIOIIUMH YepTaMu:
1) npuem paboTHHKA 3aKpeIIsieTCs IOPUINIECKIM (HakTOM (HampuMmep, TPYIOBBIM I0TOBOPOM);
2) paboronarenb 00s3aH BBIIIJIAYMBATh BO3HATPAXKICHHS TI0 UTOTAaM Tofia;

3) paOOTHUK MMOJUUHSAETCS MPaBUIIAM BHYTPEHHETO TPYAOBOTO pacnopsika; 4) ¢ pabOTHUKOM 3aKITI0YaeTCs
JIOTOBOP O IOJTHOW MaTrepualbHOU OTBETCTBEHHOCTH.

4. CTOpoHBI TPYAOBBIX OTHOLIEHUI — 3TO:

1) paGoTHUK U paboTONATENb;

2) paboTHHK, paboToaTeNb U MOCPEIHHUK (HApUMep, CIyk0a 3aHATOCTH);

3) paboTonaTenb U MOCPETHHUK.

5. Ilepeunciure MpU3HAKU METOAA TPYAOBOIO IIPaBa:

1) cBoeoOpa3ue criocoOOB 3aIUTH TPYIOBBIX MPaB U 00SI3aHHOCTEH;

2) ydacTue B peryJIMpOBaHUU TPYAOBBIX OTHOIIECHUH TPYIOBBIX KOJUIEKTUBOB;

3) cBOe0oOpa3ue BHITIOTHEHHUS TPYAOBBIX 00S3aHHOCTEH 10 JJOTOBOPY;

4) coueTraHne JOTOBOPHOTO, PEKOMEHATEIILHOTO U UMIIEPATHBHOTO CITIOCOOOB PErYJIMPOBAHHUS.
6. 13 yero coctout cuctemMa TpyAaoBOTO IpaBa:

1) n3 3aKkoHOAATENBLCTBA 110 TPYAOBOMY IIPABY;

2) u3 chepsl ISUCTBHS IO KPYTY JIHII;

3) u3 o01Ieii ¥ 0COOCHHOM YacTei;

4) U3 NPUHIIMIIOB TPYAOBOIO MpaBa.

7. Kakuie U3 nmepeunciIeHHbIX HOPMATHBHBIX aKTOB SIBJISIOTCS ICTOYHUKAMU TPYIOBOTO TIpaBa:
1) mocranoBnenus deaepanbHON KOMUCCHH 10 PHIHKY IIEHHBIX Oymar;

2) yxassbl [Ipesunenta PO;

3) pacnopspxenus MU/ PO;

4) Koncrutyuus PO;

5) nmpuka3sl MuHHCTEpCTBA 110 HajoraM u coopam; 6) Tpymosoit kogekc PO.

4.3 IIpomexxyTouHast aTTeCTaIMs 110 JUCIUIUIMHE MPOBOIUTCS B popMe 3adeTa

Tunossie Bonpocsl 3auera (OIIK-1)

1 TlonsTue nenONpOM3BOACTBA, 3HAYEHHE JOKYMEHTOB B YIIPaBIECHUYECKOW JESATEIBHOCTH
npeanpusatus. PyHKIUA JOKYMEHTOB.

2 Knaccugukamust TOKyMEHTOB ymnpasieHus. OCHOBHbBIE KOMIIOHEHTBI JIeJI0NIPOU3BOACTBA.
Opranuzanust paboThl € JOKyMEHTaMH.

3 HopmaTtuBHO-METOAMYECKAs OCHOBA JEJIONPOU3BOICTBA.

4 ®opmymsip-obpazer;. branku nokymeHToB. CxeMa pacmojiOKEHUs PEKBU3UTOB.
5 Enunble mpaBuia oQOpMIICHUS JTOKYMEHTOB.

6 S3bIK CTy)KeOHBIX JOKYMEHTOB.



7 TOCT-P-7.0.97-2016 «Cucrema cranaapToB 1o uHpoOpManuu, OUOIHMOTEYHOMY U H3AATEIHCKOMY
neny.  OpraHu3alMOHHO-pacHoOpsiAMTENbHAs — JOKyMeHTalus. TpeboBaHus K  0(hOpPMIICHUIO
JIOKYMEHTOB)

8 OpraHu3allMOHHO-PACTIOPAIUTEIIbHAS JIOKyMEHTAIHUA. Ocobennoctu odopMeHUs
pacnopsAUTENbHBIX TOKYMEHTOB.

9 TlonsTue npukasza. [IpaBuna cocraBieHus.
10 Bupsl pacropsIuTENbHBIX JOKYMEHTOB U OCOOEHHOCTH UX O(OPMIICHHUS
11 Obmue cBeneHrs 00 OPraHU3aMOHHO-TIPABOBBIX IOKYMEHTAX.
12 OpraHu3aliuOHHO-NIPABOBBIE JOKYMEHTBI. Y UPEIUTENbHbIE TIOKYMEHTHI.
13 Opranu3aliMOHHO-NPABOBBIE JOKYMEHTHI. OpraHn3alMOHHbIE JOKYMEHTHI.
14 JIokyMEHTBHI 110 JUYHOMY COCTABY.
15 TpynoBoi 70roBop U 0COOEHHOCTH 0OPMIICHHUSI.
16 Ilpuka3 o mpueme, yBoiIbHEHUHU U niepeBoje. OCHOBHBIE PEKBU3HTHI.
17 TlpaBuna oopmiaeHUS TPYIOBON KHUKKH, TUIHBIX KapTodek T-2.
18 Pe3tome, aBTroOMOrpadun, XapakKTepUCTHKH.
19 Ocobennoctu ohopmiienns nuchbma. Hopmbl opummasbHOTO CTHIIS.
20 CocraBnenne u O(OPMJIICHHE MPOTOKOIOB, aKTOB, JOKIAAHBIX H CIy’)KEOHBIX  3aIHCOK,
JIOBEPEHHOCTEMN.
21 Cucrema paenompousBojacTBa mpeAnpusatus. CTpyKTypa u 00beM TOKyMEHTO000poTa.
22 PeructparmonHo-koHTponbHbIe KapTouku (PKK).
23 XypuanbHast (opma perucTparyu.
24 ®opMupOBaHHE AEIT MPEANPUATHS.
25 OmnepatuBHOE XpaHEeHUE NJOKyMEeHTOB. HoMeHknaTypa nei.
26 OmnepatuBHOE XpaHeHHe aen. COCTaBIeHUE OMUCE. DKCNEepTH3a LEHHOCTEW JOKYMEHTOB

27 TepMuH «KOH(pUICHIMATBHBIN AOKyMeHT». [pudbl orpaHmdyeHHOro nocTyna: KOH(HUACHIHAIBHO;
KOMMepuecKas TaifHa; JJisi CITy»KeOHOTO TOIb30BaHMS.

28 Drtambel paboThl ¢  KOHQHUACHIMATBHBIMU JOKyMeHTaMH. JKypHan perucrpanuu JTOKYMEHTOB C
rpupoM KOH(PHUACHITUATEHO

Tunosble 3aganua 1 3adera (OIIK-1)
1. OdopMHTB PEKBHU3HT «aapecaTy YIIOBBIM CHOCOOOM:
Hupextop OO0 «Kopuma+» N3omsiieB B.®., anpec: 392000, r. Tam60B, yi. CoBeTckas, 1.28.
2. OopMuTB BU3Y COTTIAaCOBAHUS:
Hauanpuuk otnena kagpos Cepreesa 1.A.
3. CocraBbTe cITy:KeOHOE UHUITMATUBHOE MICHhMO-HAIIOMUHAHUE 10 CIICAYIOIIUM JaHHBIM:

aprop nmucekMa — 3A0 «KKBAHTPA», anpec: nep. CrpemsinHoii, 36; Mocksa; 113054; OKIIO 03944527,
OI'PH 1038800839857 MHH/KIIIT 5708022410/817002002; moamuceiBaeT MUCHMO - AUpPeKTOop Bosmoxos
N.B.; agpecar: nupextop TOO «JIMJEP» CokonoB A.H.; anpec: yn. OctoxeHka, 1.9; Mocksa; 142274;

OKIIO 04956728; OI'PH 1056600849824; MHH/KIIIT 2508022310/624002004.

[TuceMo sBNIETCS HAIIOMUHAHUEM O TOM, YTO 00s3aTenbeTBa M0 KOHTpakTy Ne25 ot 14.02.2013 o moctaBke
MeOeH He BBIMOIHAIOTCS, CPOK OTTPY3KH UCTEK 2 HEeNleNU Ha3ald, U 3aJiepKKa MOCTaBKU MOXKET PUBECTH K
MIPEKPALLEHNIO0 COBMECTHOM 1€ATEIBHOCTH.

Ocmanvuvie  pexeusumol  ykaxcume camocmosamenvho. Cmpykmypy mekcma —makdce Mmodceme
NOOKOPPEKMUpPOBaAmMb CAMOCMOSIMENLHO 8 COOMBEMCMEUU C NPEONONCEHHOU CUMYAYUETI.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI
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JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)




OIlK-1 3naetr HopMbI TpymoBoro konekca Poccwuiickoit denepanuu U WHBIX
HOPMaTUBHO-IIPABOBBIX aKTOB, PETYIUPYIOLIUX TPYAOBbIE
otHoueHus Pocculickont @enepanuu. JYMeer UCNonb30BaTh OCHOBBI
npaBoBbIX 3HaHUM TpynoBoro koxekca Poccuiickont depepanuu u
WHBIX HOPMAaTUBHO-IIPABOBBIX AaKTOB, PErYIUPYIOLIUX TPYAOBBIE
OTHOILIGHUSI, B pa3nuuHbIX cdepax gestenpHOCTH.YBrageer
HaBbIKAMM IIOMCKA, aHAJIW3a W HCIOJb30BaHUS HOPMATUBHBIX M
MPaBOBBIX TOKYMEHTOB TpynoBoro konekca Pocculickoii deneparuu
W HWHBIX HOPMATUBHO-IIPABOBBIX AKTOB, PETYIMPYIOIIUX TPYIOBbIE
otHoueHus: Poccuiickoit @enepanuu, B cBoel mpodeccuoHanIbHON
NEeATENbHOCTH.

«3a4TEHOY
(50 - 100 6amoB)

OIIK-1 He 3naer Hopmbl TpymoBoro komekca Poccuiickoit denepanuu u
UHBIX HOPMATHUBHO-TIPABOBBIX AaKTOB, PETYIHPYIOMIUX TPYAOBHIE
otHomieHusi Poccuiickoit ®enepanuu. YHe ymeer ucnonab3oBaTh
OCHOBBI TIpaBOBbIX 3HaHWil TpymoBoro komekca Poccuiickoit
@denepalli U UHBIX HOPMATUBHO-TIPABOBBIX aKTOB, PETYIHPYIOLIUX
TPYZIOBbIE OTHOLICHUS, B pa3nUuHBIX cdepax nesrenbHocTu.JHe
BJaJieeT HaBbIKAMM  TIOMCKA, aHaJIW3a W  HCIOJb30BAHUA
HOPMAaTUBHBIX M TPaBOBBIX JOKyMEHTOB TpymoBoro koaekca
Poccuiickoit denepanim 1 WHBIX HOPMATHBHO-IPABOBBIX aKTOB,
pEeryaupyoIUX TPyAoBble OTHOLIEHHUS Poccuiickorn ®exneparuu, B
cBoel mpodeccnoHanbHOM EeATeTbHOCTH.

«HE 3a4TCHO»
(0 - 49 GannoB)

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 0 OCBOCHHMIO IMCIUILIMHBI (MOXYJIA)
5.1 Meronuueckue yKa3aHus IO OPraHU3aIlUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3y4YCHUIO AMCUMUILUIMHBI, B TEPBYIO OYepenb OOyYaromMMCS HEOOXOIUMO O3HAKOMHTHCS
comepkanremM paboueii mporpammbl aucturumabl (PIT[]), koTopas ompenensieT comepskaHue, oObem, a
TaKXKe MOPSAIOK N3yUSHHsI U TIPENOAaBaHus y4eOHOU AUCIUTUINHBI, €€ Pa3/ielia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUCHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTiedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALIMOHHBIE CIIPABOYHBIE CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManMOHHOE oOecledYeHne AUCHUIUIMHBDY — yKazaHa
peKoMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JIUTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUCHUE ITUCIHMIUIMHBL, TMPOTPaAaMMHOE OOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD) COACPKHUTCS IMEpPeUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIUATUIMHEL

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Tpu n3yuennn u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jeknuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAaHHOM [IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKOU TEMBI CAENIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPABOYHBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit
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PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (OpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHUKOB U JINTEPATYpPBI I10 TEMATUKE JICKLIUN.

KoHCHeKT JIeKInu JOIKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax paclieuyaTKH BbIIa4uH
NPe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JODKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JMUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh NOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XO4Yy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIrO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbU MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHalMy 10 OATOTOBKE K OTAEIBHBIM 3a/IaHUSM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpOCam
MPAKTHYECKOTO 3aHATUS C LIEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (PpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEIKAIIETO OL[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEIIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOIl 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepHUaa;

- PallMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJICHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMBI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PECypChl. COOTBETCTBHUE CONEPXKAHHS M JUTEPATYphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: 00bheM (OMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIUYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaATOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaME€HTa, SMOIMOHAJIBHOCTh, YMCHHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:



- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. KysumenoB WM. H. J[lokymenrtaunuonHoe obOecrieueHue ympaBieHus. JlOKyMeHTOO0OpOT U
JIeTIOTIPOU3BOJICTBO : YUEOHMK M MPAKTUKYM JJIS BY30B. - Iep. u jaom; 3-e u3f.. - Mocksa: IOpaiit, 2020. -
461 c. - Tekct : anexrponssiit // O3BC «KOPAUT» [caiit]. - URL: https://urait.ru/bcode/449769

2. TlomoBuuy E. JlokymeHTanmoHHOE OOECIEYeHHE YIIPaBJICHUS TNEPCOHAIOM : ydeOHoe mocobue. -
Openbypr: OpenOyprckuii rocynapctBeHHbli yauBepeuret, 2014. - 112 c. - Teker : anexrponnsii // 9bC
«YHUBEPCUTETCKAS OunbIMoTeKa OHJIANH» [caitT]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. Kproxosa H.II. JlokymMeHTHpOBaHHE YIIPABICHYECKON AeATEeIbHOCTH : yuel. mocobue. - M.: UHDPA-M,
2014. - 268 c.

4. KubanoB A.Sl. OCHOBBI ynpaBieHHUsI TMEPCOHANIOM : yueOHuK. - M3n. 2-e, mepepab. u pom.. - M.:
NH®PA-M, 2008. - 446 c.

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. I'paxxnanckuit kogeke Poccuiickoit @enepanuu (B 4eThIpCX 4yacTax). - [9-e uza.]. - M.: Ocb-89, 2008. -
560 c.

6.3 VlHble UICTOYHUKMU:
1. 'ymanuTapHas ayekTpoHHas oubnuoteka - http://www.lib.ua-ru.net/katalog/41.html

2. Koucynsrant crymeHTta. ['yMaHuTapHble  HAayKd:  OJJIEKTPOHHO-OMOIMOTEYHass  cUCTeMa -
http://www.studentlibrary.ru

7. MaTepuaJbHO-TeXHHYeCKoe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO CIIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TPOBENCHUS 3aHITHH JIEKIIMOHHOTO M CEMUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSTEIIFHON paOO0Thl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus I CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JI0CTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEIbHYIO CPEAYy YHUBEPCUTETA.

Jlist mpoBeeHMs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpalud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JluneH3noHHOE U CBOOOIHO pacpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:

1C:IIpeanpusitue 8.2 (8.2.18.61) yueOHas

7-Zip 9.20

Adobe Photoshop CS3

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
CorelDRAW Graphics Suite X3
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IBM SPSS Statistics 20

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Windows 10

Oracle VM VirtualBox 3.2.10

Skype

LiteManager Pro - Server

Statistica Base 10 for Windows RU

Koncynsrant Ilmtoc

AunbT-MHBECT cymM

Onepanuonnas cucrema "Ansr O6pazoBanue"
Omneparmonnas cuctema Microsoft Windows 10
Omnepanmonnas cucrema Microsoft Windows XP SP3
DNEeKTPOHHBIN nepuoanueckui cnpaBounuk "Cructema TAPAHT"
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